KEMEPOBCKAS OBJIACTD - KY3BACC
MAPHMHCKWI MYHUIUITAJLHBIA OKPYT

AJMUHUCTPAIIA MAPUMHCKOI'O MYHUIIUITAJIBHOI'O OKPYT A
[MOCTAHOBJIEHUE

or O8. 0L iiN RO-0O

r. Mapuunck

OO0 yrBepsKIeHHH AIMHHAICTPATHBHOIO PerjaMenTa nNpeaocTaB/ieHus
MyHHUIHNaabHOH yeayra « Mudopmanuonnoe obecnevenne GPu3nIecKuxX U
IOPHIMYECKHX JIMIl HA OCHOBE J10KyMEHTOB ApxuBHoro ¢ponaa Poccnlickoi
®eepaluu U APYTHX apXHBHBIX JOKYMEHTOB, IPeloCTABIeHHE APXUBHBIX

CHPaBOK, APXHBHBIX BBIIIHCOK H KOMNHUH apXHBHBIX J0OKYMEHTOB)

B cootserctBuu ¢ DepepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-®3 «O6
OoOLIMX TNPWHLWINAX OpraHHU3allii MECTHOTO CaMOYyIIpaBIeHUss B POCCHHCKOM
Deneparmn», DenepaabHbM 3aK0HOM 0T 27.07.2010 Ne 210-®3 «O6 opranuszanuu
NIPEAOCTABICHUA T[OCYJApPCTBCHHBIX ¥ MYHHMUIMIAIBHBIX ycIyr», ®enepaipHbIM
3akoHOM oT 22.10.2004 Ne 125-®@3 «O0 apxusHoM genie B Poccmitckoit Menepauny,
3akoHoMm Kemeposckoi#t obmactu oT 26.03.2007 Ne 35-03 «O6 apxuBHOM 1ene»,
YCTaBoM MyHHUIUIAIBHOTO 00pa3oBaHus MapUWHCKUE MYHUIUNAIBHBIA OKPYD
Kemeposckoii obmactu - Kysbacca H  [OCTaHOBICHMEM  aJAMWHHCTPALMN
MapuuHCKOro MyHHAIMNIATBHOTO 0Kpyra oT 15.12.2021 Ne 178-IT «O6 yTBep K aeHuM
[lopsanka pa3paCoTKM ¥  YTBEPXICHHS  aIMHHHUCTPATUBHBIX  PETIAMEHTOB
IPEJOCTABICHUS. ~ MYHHIUUIAIBHBIX  YCIYyT  aIMUHHCTpalued  MapuuHCKOro
MYHUITUIIAILHOTO OKPYTay:

1. YTBepnute npunaraeMsiil aIMUHUCTPATHBHEINA periaMeHT MPea0CTaBIeHN]
MyHUALUIANbHONH yciayrd «MHQopmanuonHoe obecredeHde (QHU3UYECKAX U
IOPHAMYECKUX JIMI[ Ha OCHOBE JOKyMeHTOB ApxuBHOoro ¢onga Poccuiickoi
Denepaiyiy ¥ JPYTHX apXHBHBEIX NOKYMEHTOB, ITPEAOCTABICHHE apXUBHEIX CIPABOK,
apXUBHBIX BBIITHCOK W KOIIHH apXWBHBIX JOKYMEHTOBY. -

2. Orgeny NOKyMEHTAIMOHHOTO O0eclieueHus aMUHACTPAlii MapUuHCKOro
MyHHUIHMIIAIBHOrO  OKkpyra  (3aumnseBa H.A.) oOHapomoBaTh  HacToOsIIee
IIOCTAHOBJIEHHE HA CTEHAAX, pPAa3sMENICHHBIX B 3[0aHUIX aJMWHHACTPALAU
MapuuHCKOrO0 MYHUIMNAIBHOTO OKpyra M TePPUTOPHATIBHEBIX ynpaBJIeHHH
aIMHAHUACTPALKUYA MapUUHCKOT0 MyHHUITUIIAIBEHOTO OKPYTA.
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3. Otneny uHGOPMAMOHHOIO OOECIIEYEHHUS aJMUHUCTpalUHd MapuHHCKOrO
MysununaneHoro okpyra (Hosukos C.B.) pasMecTuTs HacToslIlee [TOCTAHOBIEHUE
Ha O(HIMANEHOM CalTe afMMHUCTpaluy MapHUHCKOTO MyHHUIHIIAIEHOTO OKPYra B
MH()OPMALMOHHO-TEIeKOMMY HUKaIMOHHOU ceTH «MHTepHeD.

4. KOHTpON 32 HCIOJHEHHEM HACTOSINErO [OCTAHOBICHHS BO3NOKHTH HA
3aMEeCTHTeNd TJIaBbl MapUHHCKOrO MYyHHLMIIAIBHOTO OKpYyTa - PYKOBOIHTENS
annapara aJMUHHCTpalMd MapHUHCKOIO MyHHIHUIIATBHOTO OKpyra ACTpaxaHIIEBY
O.I.

I'naBa Mapuunnckoro /

MYHHUIUIIAIBHOT0 OKpyra A.A. Kpusros



YTBEPK/EH
IIOCTaHOBJIEHHEM
aIMHHHACTpauuu MapuHHCKOIO
MYHHUIUIIAIBHOTO OKpyTa

or O8. 0L 12 N §¥0-0

AJIMHHHCTPaTHBHBIH perjaMeHT NPeI0CTABICHH
MYHHUHOAALHOH yeiayru « Andopmannontoe obecniedenue Gu3ndecKux u
FOPHIHYECKHX JIHII HA OCHOBE JOKYMEHTOB ApXHBHOro gonaa Poccuiickoi
@eepalld H APYrHX apXHBHBIX JOKYMEHTOB, IPEAOCTABJICHHE APXHUBHBIX

CNPaBOK, apXHBHBIX BHINHCOK H KOMHH aPXHBHLIX T0KYMEHTOBY

1. O0mue mooKeHus
1.1.  IlpeamMer perynupoBaHus aJMHHUCTPATHBHOIO perjiaMeHTa.

AIMUHHCTPATHBHBIA pETIaMEHT [PEJOCTaBIeHNs T MyHUIUNANBHON yCIyTH
«HMuadopmanmonnoe ofecrnedenre OQU3NYECKUX M IOPHAWYECKHX JIMI[ HAa OCHOBE
JOKyMeHTOB ApxuBHOro ¢orpa Poccuiickoii @epepawii ¥ APYyTHX APXUBHEIX
JOKYMEHTOB, IPENOCTaBICHUE APXUBHBIX CIPABOK, APXWBHBIX BBIMHCOK W KOIHH
apXWUBHBIX JOKYMEHTOBY (Zajee — aJMHUHUCTPATHUBHBIM PEriaMeHT) — HOPMAaTHBHBIN
[PaBOBOH  aKT, YCTAHABIUBAIOINMN TOPANOK MPENOCTaBICHWS M CTaHJapT
NPENOCTABICHUS MyHULIUTIAJIBHON YCIYTH.

AIMUHUACTpPATUBHBIA pETJIaMeHT pa3paboTaH B IENsIX [OBBIIICHUS KadecTBa
NPENOCTABICHNU MW JOCTYHHOCTH NPEAOCTaBIEHUA MYHHIUITAIBHON YCIYTH,
CO3MaHUA KOMMBOPTHBIX YCIOBHH I YHAaCTHHUKOB OTHOILICHHM, BO3HUKAIOIIUX TPU
[IPEIOCTABIEHUN  MYyHULUOAJIBHOH  yCIyTH, OTIpENETICHUS CPOKOB U
TIOCJIEZIOBATEIBHOCTH JIEHCTBHH (8 IMUHUCTPATUBHBIX MPOLEAYP) apXUBHOTO OTACTA
aAMUHHACTPalrd MapuUHCKOTO MyHULIUITAJILHOTO OKpyTa (fanee - yInoJIHOMOYEHHBIH
oprag) IIpy IPeJOCTaBICHUN MyHUITUIIAIBHOHN YCIyTH.

1.2, Kpyr 3asButenei.

3asgBUTENAMH MyHUIMIATHHONW YCIyTH ABISIOTCS (PU3UHUECKHe U I0pUIIecKre
JHLA.

WMutepecsl 3asBuUTeNedl MOIYT NpPENCTaBIATH HHBIE JMIA B COOTBETCTBHHU C
3aK0HOIAaTenbCTBOM Pocculickoit Defepannu (anee — MpeICTaBUTENN ).
Ot umeru HUBUISCKUX JIUL 3asIBJIeHUS MOTYT IOJIABAaTh:
- 3aKOHHBIEe  I[IPEACTaBUTENIM  (PONUTENH,  YCHIHOBHTEIH,  OINEKYyHBI)
HECOBEPIICHHOJIETHUX B BO3pacTe 110 14 jeT;
- OIIEKYHBI HEJIE€CIIOCOOHBIX MPaXK/aH;
- IPEeJCTABHATENW, MNEUCTBYIOUIME B CWIy I[TOJIHOMOYHN, OCHOBAHHBIX Ha



IOBEPEHHOCTH WU JOTOBOPE.
OT UMeHU FOpUAWYECKOI0 JIUIa 3asBICHUS MOTYT II0LABATh:
- NIMI1a, JeACTBYIOIINE B COOTBETCTBUHU C 3aKOHOM, HHBIMH ITPABOBEIMU dKTAMU U
Y4YPEIUTENbHBIMA JOKYMEHTaMH 0€3 TOBEPEHHOCTH;
- TIPE/CTaBUTENW B CHJIy IIOJIHOMOYHHM, OCHOBAHHBIX HA JOBEPEHHOCTH HJIU
JIOTOBOPE;
- YYaCTHUKHU FOPUIUYECKOrO JHIA B IPEAYCMOTPEHHBIX 3aKOHOM CIIydasX.

1.3, TpebGoBamuss X TOpsaAKy HHPOPMUPOBAHUS O IPENOCTaBICHUU
MYy HUIUIIJIEHON YCITYTH.

1.3.1. Mudopmanus 1o BONPOCaM MPEAOCTaBICHUS MyHHUIMIIILHON yCITyTH,
CBEJIEHUH 0 XO0JI€ IIPEIOCTaBICHHS My HULIMIIATEHOM yCITyTH MPEAOCTaBIISETCS

CHELIMATUCTOM  YIIOJIJHOMOYEHHOTO  OpraHa IpH  HeIOCPeICTBEHHOM
oOpalllecHHH 3asABUTENS B YIOIHOMOYEHHBIM OpraH WM ITOCPENCTBOM TeiehOHHOH
CBfI3Y, B TOM 4YKCIE IyTEM pasMENIeHusl Ha OPUIUAIBHOM CaiiTe YIIOJTHOMOYEHHOrO
Oopraa B HH(OPMallHOHHO-TEIIEKOMMYHHKAIIHOHHON ceTH «VHTepHEeT» (nmanee —
opUIUATBHBIA CAaHT YITOJTHOMOYEHHOIO OpraHa);

IpA HAIMYAK TEXHHYECKOM BO3MOXKHOCTH IyTEM pa3sMeIleHHsS B
(QenepanbHOR rocygapcTBeHHOM wHGpOpManvoHHOH cucteme «EMuHbBIE mopTat
IOCyJapCTBEHHBIX W MYHULIMNAIBHBIX YcIyr (QyHKuuH)» (mamee — EINY), B
nHQopManyoHHOH cucTemMe KemepoBckod  obnactu  JUIS  TPEIOCTABJIEHHS
roCy JapCTBEHHBIX X MyHUIMIANBHBIX YeIyT (Gyukmui) (manee — PIITY);

IyTe€M pa3MelieHus Ha UHOOPMallMOHHOM CTE€HAE B  IOMCILEHHH
YTIOJIHOMOYEHHOTO Oprana, B MHQOPMaI[MOHHBIX MaTepranax (OpoImopsl, OyKIeTsl,
JIMCTOBKH, IAMATKH);

IIyTeM ITyOJIMKanuy WHQOPMAUWOHHBIX MaTepHalioB B CPEACTBAX MACCOBOM
nHOpPMAITHH;

IIOCPEJICTBOM OTBETOB HA MUChMEHHBIE 00palleH s,

COTpyAHHUKOM oThena «Mou JloKyMeHTBD» rocylapCTBEHHOIO aBTOHOMHOTO
YUPEKIEHUA «YIIOMHOMOUYEHHBIM MHOrO(QYHKUIMOHATBHBIR HEHTP ITPeNOCTaBICHHUI
roCyAapCTBEHHBIX M MyHHIUNAIbHBIN yciyr Ha Tepputopun Kyszbacca» (manee —
M®ILI) B COOTBETCTBUH € TyHKTOM 6.3 aAMUHHUCTPATHBHOI'O PETIaMeHTa.

1.3.2. CopaBoyHas uHpOpPManus O MECTOHAXOXKIEHHU, rpaduke paboTH,
KOHTAKTHBIX Telle)OHaX YHOTHOMOUYEHHOI'O OpraHa, aipece JJICKTPOHHON MOYTHI
YIIOJIHOMOYEHHOI'0 OpraHa pa3MelleHa Ha O(MUIHATBHOM CalTe YIOJHOMOYEHHOIO
opraia, B  (eAepalbHOW  TOCYHapCTBEHHOH  HMHGOOPMAIMOHHON  CcUCTeMe
«@efepaNbHBIA PEECTP TOCYAAPCTBEHHBIX U MYHUUMNAIBHBIX YCIyT ((QyHKIHH)»
(manee — ¢enepasibHblil peectp), Ha EINTY, PITTY.

CopaBounas wHH(pOpManus O MECTOHaxXOXACHWH, rpaduke paboTel,
KOHTaKkTHBIX Tenedorax MOL, agpece snekTporHOW mouThi M®I] pasmenieHa Ha
ounmansaom caiire MOIL] http:/umfc42.ru/.

2. CranaapT npe/ocTaBjeHHs MyHHIUNAJBLHOH YCAYyTH



2.1.  HawmmeHoBaHue MYHUIUITATBHON YCIYTH «MHpopManronHOE
obecrieueHre (PUNYECKUX U IOPUAVIECKHX JIUI] Ha OCHOBE JOKYMEHTOB ApPXHUBHOTO
¢onma Poccuiickolt @enepaluyl U JPYTUX ApXUBHBIX JTOKYMEHTOB, IPeJOCTABIICHUE
apXUBHbBIX CIIPABOK, aDXMBHBIX BHITMCOK U KOIHH apXHUBHBIX JOKYMEHTOBY.

MynuipnaneHias yciyra BKIO9aeT B ce0d CIeayrolye IPOLe Iy PhL:

1) mpueMm ¥ perucTpanys 3asBIeHNs U IPHJIaraeMbIX K HEMY JOKYMEHTOB;

2) UCTIOJHEHUE apXWBHOW CHIpaBKH, apXWUBHOW BBINHCKH, KOMHMM apXHBHBIX
JOKYMEHTOB, HHPOPMALIMOHHOTO [IUCHhMa, 110 Pe3yNbTaTaM PacCMOTPEHHMS
3asIBJICHHUS,

3) Belmava (HampaBieHHe) apXUBHOM CIPAaBKH, apXMBHOM BBIIMCKHU, KOITHN
apXWBHBIX JOKYMEHTOB, HHOOPMaIMOHHOTO MUCHMA.

2.2. MyHununajipHas yciyTa IpeJoCTaBIsIeTcs] YIOTHOMOYEHHBIM OPraHOM.

MOIL] y4acTByeT B IIPEJOCTABICHUU MyHHUITUNIATHHON YCJIYTH B YACTH:

- THQOPMHPOBaHUA O HOPSIKE IIPETOCTABICHHUSI MYHUIUTIATBEHON YCITyTH;

- IpUeMa 3adBICHHA U JOKYMEHTOB, HEOOXOMWUMBIX [UISI MPEIOCTABIECHHS
MYHULIUNAJIbHON yCIYTH;

- BBIA4¥ pe3ynbTaTa IIPeJOCTaBlIeHUs My HUIUNAIbHON YCITyTH.

B mnpepocraBieHuM MyHUIUNAILHOW YCIYTH B paMKax MeEXKBEIOMCTBEHHOTO
MH(OOPMALIMOHHOTO B3aUMOIHCTBUS IPyTUe OPranu3aiiy He yYacTBYIOT.

3asBUTEIb BIIpaBe MOJATh 3asBICHUE HA BBIAATY apXWBHOH CIIPaBKH, apXUBHON
BBIITMCKA U KOIIUY apXUBHBIX JOKYMEHTOB, U JOKYMEHTHI ¢ riomoiieo EINTY, PTITY
(Ipy HaNTUYUM TEXHUYECKOM BO3MOXHOCTH), [0 3allWIIEHHBIM KaHajaM C
MCIIONb30BaHHEM IH(QPOBAIBHEIX (KPUITOrpa(QUIECKUX) CPEACTB, HHOOPMAILOHHO-
TEIEKOMMYHUKAIMOHHBIM CACTEMaM M CETSIM CBSI3U HENOCPEICTBEHHO B OTIEICHHUS
ITercuonnoro ¢oraa Poccuiickoit @enepannn 71 MOL] npy yca0BHHM 3aKIFOUYEHHOTO
CorjalleHHs O B3aUMOJEHCTBHM B C(epe apxXUBHOTO Jejla MEXAy HHUMH C
YIIOJITHOMOUYEHHBIM OPTaHOM, IOYTOBBIM OTIIPaBliEeHHEM, (PaKCUMUIBHOMN CBS3BIO (IIpH
HaJIU4YMH TEXHUUYECKOH BOZMOXHOCTH ), 110 ceTH «VHTepHETY.

3anpenaeTcs TpebOBaTh OT 3asBUTENS OCYIIECTBICHUS JEHUCTBHUH, B TOM UHCIE
COTJIaCOBaHUM, HEOOXOUMBIX JIJIs TTOYYEHUS MYHULMIIAILHON YCIYTH U CBS3aHHBIX
¢ ofpamieHreM B HMHBIE TOCYJapCTBEHHBIC OpraHbl, OpraHbl MECTHOTO
CaMOYIIPABIICHUS, OPraHU3aLUH, 3a UCKIIIOUCHUEM ITOJTyUeHUS YCIyT, BKIFOYEHHBIX B
NEepPedeHb YCIyr, KOTOPBIE SIBISTEOTCA HEOOXOMUMBIMM H O043aTENbHBIMH I
IIPEAOCTaBICHUS MYyHHIIUITAJIEHON YCITyTH.

2.3.  PesynbpraTom rnpefocTaBieHUs] MyHALIUIAIBHON YCIYTH SBIISIETCS
- apXWBHas CIpaBKa — O(DHUIMAIBHBIM JOKYMEHT YIIOJHOMOYEHHOI'O OpraHa,
oOopMIIeHHBIH Ha OJIaHKe YIIOJHOMOYEHHOTO OpraHa, COAEPXKUT HWH(OPMAIUIO IO
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TeMe 3ampoca ¢ yKa3aHWeM apXHBHBIX ITUMPOB ¥ HOMEPOB JIMCTOB SAMHULL XPaHEHUS
T€X apXUBHBIX JOKYMEHTOB, Ha OCHOBAaHMHU KOTODBIX OHA COCTAaBIIeHa, 3aBEPEHHBIN
PYKOBOZUTEIIEM YIIOJTHOMOUYEHHOI'O OpraHa;

- apxXWBHas KOMUA - OQUIUAIBHBIN HOKYMEHT YTIOJHOMOYEHHOTO OpraHa,
JIOCJIIOBHO BOCIIPOH3BOASIIMN TEKCT apXHUBHOIO JOKyMEHTa WJIH ero u3o0pakeHue,
C yKa3aHHeM ero [OMCKOBBIX JNaHHBIX, 3aBEPEHHBIN B YCTAHOBIEHHOM ITOPSIKE;

- apXWBHAs BBITTUCKA - OQHUIMAIBHBIN JJOKYMEHT YIOJHOMOYEHHOrO OpraHa,
odopMIIeHHEIH Ha 6IaHKe YIOJHOMOYEHHOIO OpraHa, H0CIOBHO BOCIIPOM3BO IS
4acTh TEKCTa ApPXHUBHOTO JOKYMEHTa, OTHOCSIIMHCS K OINpEeIeleHHOMY (aKTy,
COOBITHIO, MPEACTAaBUTENIO, C YKa3aHWEeM I[IOWCKOBBIX [AHHBIX JTOKyMEHTa,
3aBEPEHHBIN PYKOBOAUTEIEM YIIOJHOMOYEHHOTO OPraHa;

- THGOOPMAITHOHHOE THUCHMO — OMUIHMANBHBIM JOKYMEHT yIIOJHOMOYEHHOTO
opraHa, OQOpPMIEHHBIM Ha OjaHKe YMIOJHOMOYEHHOrO OpraHa, COZEepKalluii
UHQOPMAWIO O HANWYUU /OTCYTCTBUM apXWBHBIX JOKYMEHTOB, CBEJEHHs 00 WX
MECTOHAXOXXACHWH, WIH O T[EpPechUIKe 3anpoca [0 [PUHAMIEIKHOCTH B
COOTBETCTBYIONYIO OPTraHU3alAio, WIA 110 BOIPOCAM OKa3aHHWs BO3ME3JIHBIX YCIYT,
WA O pACCEKPEYWBAHMM AapXMBHBIX JOKYMEHTOB, SBIBIIOLIAXCA HOCUTEISIMHA
CBEJICHMI, COCTABISIOMMNX I'OCYJJaPCTBEHHYIO TalHy, HJIK 00 YTOUHEHHHU CBEICHUU
B 3asIBIICHWH, 32BEPEHHBIM PYKOBOJAUTENIEM YIIOTHOMOUEHHOTO OpraHa.

Pesynprat npefoctaBieHNs MyHUILIMIANBHON YCIYTH MOXKET OBITh IOJIYY€EH:

- B YIOJJHOMOUEHHOM Opra"e Ha OyMayKHOM HOCHTEJIe TP JIMYHOM OOpallleHHH;

- B MO®I] Ha 6yMa)XHOM HOCHUTEINE IIPH JINYHOM OOpaIeHUY;

- IOYTOBBIM OTIIPaBJICHHEM Ha OyMa)KHOM HOCHTEIIE;

- Ha EIT'Y, PIIT'Y (mpu HANWYXAWA TEXHUYECKOH BO3MOKHOCTH), B TOM YMCJE B
(bopMe 35IeKTPOHHOTO JOKYMEHTA, TOAIMCaHHOIO 3JIEKTPOHHOM MOANKCEIO;

- [0 3alMIICeHHBIM KaHajJlaM C  UCIOJb30BaHHEM  IIM(POBAIBHBIX
(xpunTorpagpUYecKux)  CPEICTB, VH(}OPMAIIMOHHO-TEIEKOMMY HUKaLIMOHHBIM
CHCTEMaM M CETSM CBS3H HEMOCPEICTBEHHO B oTAeineHue IlencuonHoro douna
Poccuiickoii @enepaiun ¥ yepes MOL npu yciioBUU 3aKITFOUEHHS COTNAIIEHUS O
B3aUMOJEUCTBUM MEXJY HAMH H C YIIOJTHOMOYEHHBIM OPraHOM B cepe apXHBHOIO
Zeina, B (hopMe SIIEKTPOHHOTO HOKYMEHTa, MONIMCAHHOIO 3MEKTPOHHOH Lu(ppoBoif
IOJITUCEIO.

OtgeT Ha oOpaliieHue (3apoc) 3asBUTES MyHULIUMNIANBHON yCIyru AaeTcs Ha
roCyIapCTBEHHOM si3biKe Poccuiicko Denepanyin.

2.4. Cpok mpenocTaBiieHUS MYHHIUIIQIBHON YCIYTd, B TOM YHCIE C y4E€TOM
HeoOXoquMOCTH OOpalieHUsl B OpraHM3alliH, y4acTBYIOLIHE B IIPEIOCTABICHUN
MYHHUIUTIAIBHON yCIIyTH, CPOK IIPUOCTAHOBIEHNS MyHULIUNIAJIBHON YCIIyTH, B ClIydae
€CIH  BO3MOXHOCTh HIPHOCTAHOBJIEHWS IPENYyCMOTPEHa 3aKOHOJ1aTeIbCTBOM
Poccutickolt Denepanny, CpoK Bhau¥ (HAIPABICHUS) JOKYMEHTOB, SIBJSFOLINXCS
Pe3yJIbTaTOM NPENOCTABJICHU MyHULIUIIATbHON yCIIYTH.

Cpox ucrionHeHus 3anpoca cocTaBisieT 30 gHeH co THS perucTpaliuy 3ampoca.

C paspelenuss pyKOBOAHUTENS YIOJHOMOYEHHOTO OpraHa YKa3aHHBIH CpPOK
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MOKeT BBITh pojyieH He Gostee dem Ha 30 qHEH, ¢ 00A3aTeNbHEIM yBEIOMIEHHEM 00
9TOM 3asIBUTEJI.

B cnygae mopaun nokymMenToB B MO cpok npemocTasienus MyHHIMIIATHHOM
YCIYTHd HCYHCIAETCS CO JHS IOCTYIUIEHHUS B yIIOJIHOMOYEHHBIM OpraH JOKYMEHTOB
3 MOILL

IlprviocTanosnenre  Cpoxa  IPEJOCTABICHHS  MYHULWNAIBHOM  YCIyTH
3aKOHOAATENLCTBOM Poccntickoli denepaliiy He IIPeyCMOTPEHO.

Cpoxk Bbliaud (HalipaBiieHUsI) pe3yJIbTaTa MYHHMITUIATBEHON YCIYTH COCTABISET
15 muHyT.

2.5. llepedeHr  HOPMATWBHBIX - I[IPaBOBBIX  aAKTOB,  PETYIMPYIOMIINX
IIPEAOCTABICHHE MYHUUMIAIBHON YCIyrdH (C yKa3aHWeM UX PEKBU3UTOB U
HUCTOYHHUKOB OQUIMATBEHOTO OIyONHKOBaHUs), pasMelleH Ha OQUIHANLHOM caiTe
YIIOJIHOMOYEHHOTI'O Oprasa, B (henepanbHoM peectpe, Ha EINTY, PIITTY.

VYII0JTHOMOYEHHBIH OpraH 00eceurBaeT pa3MeleHe U aKTyaTH3aIuio TepeyHs
HOPMATUBHBIX IPABOBBIX AKTOB, PEryJUPYIOMIUX IPENOCTaBICHUE MYyHHUIHATBHON
YyCIIyT'd, Ha CBOEM OQHIMaIbHOM caiiTe, a TakXe B COOTBETCTBYIOIIEM pazeie
¢enepaTbHOTO peecTpa.

2.6. VicuepnsiBaromiuii nepeveHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
3aKOHONATENbHBIMA WM WHBIMA HOPMATUBHBIMH TPABOBBIMH  aKTaM¥ IS
[IPEAOCTaBNACHUS MyHULUIIANBHOM YCIIyTH, yCIIyT, HEOOXOMUMEIX M 0093aTelIbHBIX
IUIA TIPEIOCTABIEHHA My HULIMIIATHHON yCITyTH.

2.6.1. HcuepneiBaromuii mepedeHb JOKYMEHTOB, HEOOXOAMMEBIX IS
IIPEAOCTaBIEHUS] My HUIIAIIATbHOH YCIIYTH. ‘

B mensx mnomydeHWs apXwBHOW CHpaBKW, apPXWBHOW BBIMMCKH ¥ KONHH
apXWBHBIX NOKYMEHTOB, 3afBHUTENb, IIPEICTAaBUTENb B Cllyyae, HNPELyCMOTPEHHOM
ab3aniem 4 myHkTa 2.3 aZIMAHUCTPAaTUBHOIO periaMeHTa, o0pamaeTcs ¢ 3asBieHUeM
cornmacHo [Ipunoxenuto Ne 1 B yIOJIHOMOUYEHHBIM OpraH MO MECTY HaXOXACHUS
apXUBHBIX JIOKYMEHTOB.

OOpa3upl 3amonHEHUs 3asBICHUS pa3MellaloTcs Ha OQUIMaIbHOM caliTe
yIOJIHOMOYEHHOTO oOpraHa, B (enepansHoM peectpe, Ha EINY, PIITY, B
[TOMEIIECHUH YIIOJTHOMOYEHHOTO OpraHa.

3agBiicHHE O Bbllade ApPXMBHOU CIpaBKY, apXWBHOW BBIIUCKH H KOIHH
apXUBHBIX JIOKYMEHTOB, TaKXKe MOXXET OBITh HaIlpaBJICHO B YIIOJIHOMOUYEHHBIH OpraH
IIOYTOBBIM OTIpPAaBICHHUEM, O (PaKCUMIIILHON CBS3HW (IPpW HAIWMYUM TEXHUIECKOH
BO3MOXHOCTH) WK B (pOpMeE 3JIEKTPOHHOIO JOKYMEHTa, TOANMCAHHOTO 3JICKTPOHHON
noanucero, yepes EINTY, PINIY (pu Hamu4ud TEXHUIECKOH BO3MOXKHOCTH), WIH
nofaHo sassuteneM yepes MOL] npy HanWuuWK comialieHUs ¢ YIOJIHOMOYEHHBIM
OpraHOM, WM II0 3alIMIICHHBIM KaHajaM C HCIOJIb30BAaHUEM IIH(PPOBATBHBIX
(kpunTorpapuIecKux) CPEICTR, UHPOPMAlIMOHHO-TEICKOMMYHAKAITHOHHBIM
CHCTEMaM M CETAM CBS3M HEIIOCPENCTBEHHO B oOTHeneHue lleHcuoHHOro ¢oHAa
Poccuiickoit ®@enepannu 1 depes MOI] npu ycrmoBum 3aKiIHOUEHUs COTTAIICHUS O
B3aUMOJCHCTBAN MEXY HUMHM U C YyTIOJTHOMOYEHHBIM OPraHOM B c(pepe apXHBHOIO
Jlesia UIIH 110 3JIEKTPOHHOM ToYTe.



3asBUTENIO MPEIOCTABISIETCS BO3MOXKHOCTh TOMYUYeHUS OJaHKa 3asBIEHUS B
JJIEKTPpOHHOM BuIe ¢ nomompro EIII'Y, PINY (B 3aBHCHMOCTH OT BBIGOpa
3asIBUTEIIA).

QopMUpOBaHME  3alpoca  OCYILIECTBISAETCS  TOCPEACTBOM  3allOIHEHHS
3NICKTPOHHOK ¢opmbr 3ampoca Ha EINTY, PIII'Y (mpy Hamwdwy TeXHUYECKOU
BO3MOKHOCTH) 63 HeoOXOJUMOCTH JIONIOTHUTEBHOU TOIauH 3a1rpoca B KaKoh-mubo
uHo¥t opme, mpu stom Ha EIIY, PIII'Y pasmemarorcs oOpasmbl 3arlOIHEHHS
AIIEKTPOHHOM (HOPMBI 3a1Ipoca.

B ciyuae, ecnu 3asBieHHE O BBLIAYE apXUBHOM CIIPABKH, apXWBHOW BBIIUCKU H
KOIIMM apXUBHBIX JOKYMEHTOB, IIOJAETCSI YEpe3 MPEACTaBUTENIS 3asBUTENS, TaKXKe
NPEJICTARIACTCS JIOKYMEHT, MOATBEPXKAAIOIIANA IOJTHOMOYHUSA HA OCYIIECTBIEHUE
meficTBuli OT WMEHW 3asBUTENs. B KadecTBe [OKYMEHTa, ITOATBEPIKIAOIIEro
MIOJTHOMOYHMSI Ha OCYIIECTBICHUE AEUCTBUN OT MMEHW 3asBUTENsA, TPEJCTaBUTEIND
3asIBUTENIS BIIpaBe Ipe/ICTaBUTE:

-  OoQOpMIEHHYIO B COOTBETCTBHM C 3aKOHOJATENBCTBOM Poccuifckoit
Oenepannu JOBEpEeHHOCTS (IUIS QU3NUSCKUX JTHIL);

- 0o(hOpMIIEHHYI0O B COOTBETCTBHH C 3aKOHOJATEIbCTBOM PocculicKoi
Oenepandi TOBEPEHHOCTh, 3aBEPEHHYIO II€YATHIO 3asBHTENS U IMOAIHCAHHYIO
PYKOBOAWTENEM 3asiBUTENSI WM YIIOJHOMOYEHHBIM 3TUM PYKOBOJMTEIEM JIULIOM
(ATl FOPUAMYECKUX JIAIL);

- KOIUIO pellleHs 0 Ha3HAYeHUH MK 00 n3bparuu 1100 MpuKa3 0 Ha3HAUCHUU
(Gu3HIeCKOro Nulla Ha JOKHOCTH, B COOTBETCTBUH C KOTOPBIM TaKoe (DHU3UUECKOe
U0 00JalaeT MIPaBoOM JIeHCTBOBATh OT UMEHHU 3asiBUTENS O€3 NOBEPEHHOCTH.

K ykasamHOMy 3afBIEHHIO TIpWIaraloTcs CIeNyIOIHe JOKYMEHTHI B
3aBUCHMMOCTH OT 3aIpoca:

- KOIMS JOKYMEHTa, HMOATBEPXKIAOIlas HpaBO BJIAJEHUS HMYyLIECTBOM (IIpy
HaJu4yuu);

- KOIIUA TPYIOBOM KHIKKY (TIPYU HATTHIUN);

- KOIIHMs JOKYMEHTA O HarpaxJAeHuu (IIpu HATMYHH ).

2.6.2. McuepnplBatomyii IepeueHsb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHU
C HOPMAaTHBHBIMH IIPaBOBBIMU akKTaM{ IS TPEAOCTABIICHUS MYHHIHAIIATbHON
YCIIyTH, KOTOPBIE HAXOJATCA B PACIOPAKEHUHM TOCYAapCTBEHHBIX OPraHOB, OPraHOB
MECTHOTO CAaMOYTpPAaBJICHUA KW MHBIX OPraHOB, Y4YacTBYIOUIMX B IPEAOCTABICHUH
TOCYApPCTBEHHBIX MM MYHULMIIAIBHBIX YCIYT, W KOTOpble 3asBUTENb BIIPaBe
IPENCTaBUTh, a TaKXe CIOCOObI WX IONy4YeHWs 3aiBUTENSIMH, B TOM 4HCIE B
3JIEKTPOHHOHU (hopMe, MOPSIOK UX MTPENOCTABICHHIS.

JOKyMEHTBI, KOTOPbIE HAXOAATCSA B PACIIOPsDKEHHH TOCYJApCTBEHHBIX OPIraHoB,
OpraHoB MECTHOTO CaMOYIIPaBI€HUS M MWHBIX OPTaHOB IS IPEIOCTaBICHHUS
MYyHUIIMIIAIBHON yCIIyTH He TpeOyroTCs.

2.7. YIIONHOMOUYEHHBI OpraH He BrpaBe TpPeOOBAaTh OT 3aSBUTENsS WM €ro
[IPEICTABUTEIIS:

1) mpencTaBneHns JOKYMEHTOB ¥ HH()OPMALUH WK OCYIIECTBICHHS IeHCTBHH,
NPEICTABIIEHNE WM OCYIIECTBIEHHE KOTOPBIX HE TMPEAyCMOTPEHO HOPMATHUBHBIMU



MPABOBBIMA aKTaMH{, PEryNUPYIOIIMMUA OTHOIICHWS, BO3HUKAIOMIKE B CBI3H C
IIPENOCTABIICHUEM MyHHUITUNIAIBHON yCITyTH;

2) nOpeAcTaBleHHs JOKYMEHTOB H HH(MOpMAIMH, KOTOpblE HAXOIATCA B
PACIIOPSDKEHHWH OpPraHoB, MPENOCTAaBIAIONIAX T[OCYAAPCTBEHHBIE YCIYTH, OpPraHoB,
NPENOCTABISIOIUX MYHHAIUNANLHBIE YCIYyTW, WHBIX TIOCYJIapCTBEHHBIX OPIaHOB,
OpraHOB MECTHOTO CaMOyIpaBleHHS JHOO NOJIBEIOMCTBEHHBIX T'OCYIapCTBEHHBIM
opraHaM WU OpraHaM MeCTHOT'O CaMOYIIpaBJI€HHs OpraHMU3allli, y4acTBYIOUIMX B
MPENOCTAaBICHHH MYHHULMIIAJBHONR YCIyTH, B COOTBETCTBUM C HOPMATHBHBIMHU
IpaBOBEIMU akTamu Poccuiickolt Denepaniil, HOPMaTUBHBIMU IIPABOBBIMHU aKTaMHU
Kemeposckoii obnactu - Kysbacca, MyHMIMIANbPHBIMKA I[PaBOBBIMU aKTaMmH, 3a
HCKIIFOYEHHEM JAOKyMEHTOB, BKIIFOUEHHBIX B OIPEAENeHHBIM YacThio 6 craTtbu 7
Denepansroro 3akona ot 27.07.2010 Ne 210-®3 «O6 opranuzauuy npefoCTaBiIeHUS
rOCYAAPCTBEHHBIX ¥ MYHUUMIIAIBHBIX YCIIyT» EpeYeHb JOKYMEHTOB,;

3) ocymiecTBieHUs NieHCTBUM, B TOM YHCIE COTJIACOBAaHWM, HEOOXOMUMBIX IS
[IOJ[yYE€HUs] MYyHHULIMIAIBHOM YCIYyTd M CBA3QHHBIX ¢ oOOpalleHHeM B HHEIE
roCyIapCTBEHHbIE OpPraHbl, OpraHbl MECTHOIO CaMOYIIPaBIE€HUs, OpraHu3alud, 3a
HCK/IIOUEHWEM TIONy4YeHUs] YCIYr M I[OAyuYeHWs JOKyMEHTOB U HHQOpMAInH,
IIPENOCTABISIEMBIX B DPE3yJbTaTe IpPEeJOCTaBICHHUS TaKUX YCIyT, BKIIOYEHHBIX B
IlepedeHs ycCiIyr, KOTOpBIE SIBISIFOTCS HEOOXOMUMBIMH W O0S3aTEIBHBIMU IS
[IPENOCTABICHUS MyHULUITATBHBIX YCITYT;

4) TpeAcTaBIEHWS [OOKYMEGHTOB U HHQOpPMAyy, OTCYTCTBHE # (WIN)
HEZOCTOBEPHOCTH KOTOPHIX HE YKa3bIBAJMCH ITPH ITEPBOHAYATEHOM OTKAa3€e B ITPHEME
JOKYMEHTOB, HEOOXOJUMBIX AJIs IIPEIOCTaBICHHUS MYHHLUIIATBHOR yCIyTH, jJubo B
IPENOCTABICHHH MyHULIAIIATBHOMN YCIIyTH, 33 HCKIIOYCHHUEM CIIEYIOIINX CITyUaen:

a) HM3MCHEHHe TpeOOBaHUK HOPMATUBHBIX WPAaBOBBIX AaKTOB, KaCAIOMIUXCS
IPENOCTABICHU MYHUIMNAIBPHOM yCIyrd, TIOC/Ie TIEPBOHAYAIBHOM IIOJAYH
3asBJIEHUA O [TPEAOCTABICHUM MYHULUIIAIEHON YCITyTH,

0) Hanruue omMOOK B 3asIBICHUH O NMPEIOCTABICHUN MyHUIIUITATEHOW YCIYTH H
NOKYMEHTAaX, MOJAHHBIX 3asBUTEIEM I[OCJe IEePBOHAYAIBHOTO OTKa3a B IpHEMe
JTOKYMEHTOB, HEOOXOIUMEIX JIs IPEAOCTaBIeHUS MYHULUNAIBHON yCIyTH, Jub0 B
IPEIOCTaBICHUM MYHHUIMIIANBHON YCIYTM M HE BKJIFOYEHHBIX B IIPEICTABICHHBIN
paHee KOMILIEKT TOKYMEHTOB; '

B) UCTEUEHHUE CPOKA ACUCTBUA NOKyMEHTOB WM W3MEHEeHWe HHPOPMaIHH IoCTe
NEePBOHAYAJIIBHOTO  OTKa3a B [pUeMe  JIOKYMEHTOB, HEOOXOJHUMBIX  JJid
IIPEeIOCTaBIICHUS My HULIUIIAIBHON YCIIyTH, IM00 B IPEAOCTaBICHUN MyHHUIIUIIAIbHON
YCIIyTH;

I) BBIABIEHHE [AOKYMEHTAJIBHO TIONTBEPKAEHHOTO (pakTa (TIPU3HAKOB)
OIIKOOYHOTO JIIM TPOTHBONPABHOTO JAcHCcTBHS (0e3melCTBHS) CHENHaIHCTa
YIOJHOMOYEHHOTO  OpraHa, IPEJOCTaBIAIOIIEr0  MYyHHIUNAIbHYK  YCIyTy,
pabotarka MOPI] mnpu nepBOHAYATEHOM OTKa3e B TIpUEME JOKYMEHTOB,
HEOOXOOUMBIX A  [PENOCTaBICHWS  MYyHWLHIanbHOM  yciyru, Jnubo B
IIPEIOCTaB/IEHNY MYHUIIMIIANILHON yCIyTH, O YeM B IIMCHMEHHOM BUJIE 3a MOMAIHCHIO
PYKOBOAUTENSA OpraHa, IPelOCTABIAIOIIEr0 My HUIUIIAIBHYIO YCIYTY, PYKOBOIATENS
M®I] npu nepBoHa4YaNbHOM OTKa3e B IpHUeMe MAOKYMEHTOB, HEOOXOMUMBIX s
[PEeNOCTAaBICHU MYHWIHUNANBHONW YCIyTH, YBEAOMIISIETCS 3asBUTENb, & TaKXke
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IIPHHOCSTCS U3BHHEHNUS 3a TOCTABJICHHbIE Hey100CTRa,;

Z) TpeIoCTaBleHHMEe Ha OyMaKHOM HOCUTeNe NOKYMEHTOB M HH(pOpMAaluH,
5JIEKTpOHHBIE 00pa3bl KOTOPBIX paHee ObUIK 3aBepeHBl B COOTBETCTBUHU C ITyHKTOM
7.2 wactu 1 crateu 16 @epepanpHoro 3akona oT 27.07.2010 Ne 210-®3 «O6
OpraHu3aly IPeAOCTaBICHUA TOCYNAPCTBEHHBIX M MYHHUUUIIATBHBIX YCIyI», 3a
JCKIIFOYEHHUEM CJlydaeB, €ClId HaHECEHHWE OTMETOK Ha TaKue MOKYMEHTHI THOO UX
HU3BSTHE SBISIETCS HEOOXOIUMBIM YCJIOBHEM MPEAOCTABICHUS TOCYIaPCTBEHHON WK
MYHUIMIIQJIBHOM YCIYrH, M HHBIX CIy4aeB, YCTAHOBIEHHBIX (eaepabHBIMU
3aKOHaMHU.

2.8. HcuepnslBatoliyii iepedeHb OCHOBaHUH I OTKAa3a B IIPHEME JIOKYMEHTOB,
HeOOXOUMBIX [JISI IPEeIOCTaBIEHUS My HUITUITAILHOW yCIIyTH.

- OTCYTCTBHE JOKYMEHTa, YIOCTOBEPSIOIIEr0 JUYHOCTH TIPU JTUIHOM
o0palieHuy;

- OTCYTCTBHE JOKYMEHTa, IOATBEPXKIAlOILEro MpaBO MPEACTaBISTL MHTEPECHI
3asBUTENS, OQOPMICHHOTO B COOTBETCTBHUM ¢ JEHCTBYIOIHMM 3aKOHOATEILCTBOM
Poccutickoit ®enepanmy;

2.9. WcueprsiBaromuii NepeyeHb OCHOBAHWMU AN NPHUOCTAHOBJICHHS H (WIIH)
OTKa3a B IIPEAOCTABICHUHA MyHULIUIIAIEHOU YCIIYT Y.

IIpruocTanoBnenue NIpeNOCTaBIICHUSA MYHHULHANATBHON YCIYTH
3aKoHoAaTenbCTBOM Poccuticko denepanyii HE TIPey CMOTPEHEI.

2.9.1. YnonmHOMOYEHHBIM OpraH OTKa3blBaeT B BBIJAYE APXUBHBIX CIIPABOK,
apXWUBHBIX BBITHCOK U KOIUYU apXUBHBIX AOKYMCHTOB B CIiy4ae, eciiu:

- OTCYTCTBYeT HOKYMEHT, YAOCTOBEPAIOIIMH JINYHOCTh, TIPH JIHHHOM
obOpaleHny;

- OTCYTCTBYIOT HOKYMEHTBI, yKa3aHHble B IyHKTe 2.6.1 agMUHUCTPaTHUBHOTO
perilaMenTa;

- OTCYTCTBYIOT 3allpalliiBAaE€MbIe JOKYMEHTHI Ha XpaHEeHNUH;

- OTCYTCTBYeT B 3aABJICHUH (HaMUIIHs, UMS, OTUECTBO (IIpH HAINYHH) 3aSBUATEIS
U /ATH TIOYTOBBIN/3JEKTPOHHBIA anpec, W/WIM HE MOAJACTCS MPOYTEHUIO TEKCT
3a1poca;

- cozepKaTci B 3alpoce HELEeH3YpHBIe JHOO OCKOPOWUTENHHBIC BBIPAKECHUS,
YI'PO3bIL KU3HH, 340POBBI0 U UMYIUECTBY CIECHHAAIMCTY YIIOJHOMOYEHHOTO OpraHa, a
TaKXe YJIEHOB UX CeMel;

- OTBET 10 CYIIECTBY YKa3aHHOM B 3ampoce TeMBbI (BOMIPOca) He MOXKeT ObITh JaH
0e3 pasrnamieHds CBENEHHM, COCTaBJLIIOIIMX TOCYNAapCTBEHHYIO MM HHYIO
OXpaHseMYIO (beJepalbHbIM 3aKOHOM TaiHy (yKasaHHas WHQOpPMAIds MOXKeT OBITh
IIPEACTABIEHa TONBKO MU HATWYWHK y 3aSBUTENS JOKYMEHTJIBHO MTOATBEPKICHHBIX
IIpaB Ha TMOJy4YEeHHE CBEINEHHH, COJACP)KalUMX TIOCYJApCTBEHHYH TadWHy U (Win)
KOHQHUIECHIMATBHY0 HHQOPMAITHO ),
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- 3aIpoc KacaeTcs TeMBL (BONPOCA), B OTHOLICHWH KOTOPOW 3ASBUTENIO paHee
MHOTOKPaTHO JIaBINCh IHChMEHHBIE OTBETBl [0 CYINECTBY, M IIpH 3TOM HE
IPHUBOAATCS HOBBIE JOBOIBI MM OOCTOSTENBCTBA (PYKOBOAMTEND YIIOJIHOMOUYEHHOTO
OpraHa BIIpaBe IPHHATH pelieHHe O OE30CHOBATENHHOCTH OUEpeNHOIro 3ampoca u
TIpeKpaIleHns] IePEeUCKH 110 JaHHOMY BOIIPOCY IIPY YCJIOBUH, YTO YKa3aHHBIN 3aIpOC
Y paHee HalpaBJIAeMble 3alipOChl HAIPABIUINCH B OJMH U TOT XK€ apXHuB);

- 3aIpOC HaNpaBJIeH B HEHAJIEIKAIIMM OpraH;

- B 3alipoce yKa3aHa HeloIHast, HeOCTOBEPHAs, HCKaKeHHas HHMOpMALIHS;

- He IMpOIMeIINX HAyYHOTO OIUCAaHUSI W TEXHHYECKOTO O(OpMIIEHHUS
JOKYMEHTOB, JI0 3aBepIICHUS 3THX paboT.

2.10. IlepeueHs yciayr, HEOOXOAWUMBIX M 0093aTEIbHBIX IS MPEAOCTaBIICHAS
MYHHIUIAIbHON YCIIyTHM, B TOM YHCJIE CBEJIEHHS O JOKYMEHTEe (IOKyMeHTax),
BBIZIaBa€MOM (BBIJABA€MbIX) OpraHU3alMsIMHK, yHaCTBYIOIIMMU B IPEHOCTABICHWH
MYHUIUAAIBHOR YCIyTH.

Yceiyry, KOTOpBIE  SBJISIOTCS  HEOOXOOHUMBIMH M 00SA3aTENbHBIMU  JJIS
[IPeAOCTaBIECHUA MyHHIUIAIBHOHN YCIIyTH, He TpeOyIoTCsl.

2.11. Tlopsanok, pasMep W OCHOBAHHUSI B3UMaHWS TOCYNAPCTBEHHOU INOILIHAHEI
' WJIY MHOW ILIATHI 3a IPEIOCTaBICHUE My HULIMIIATHHONU yCITyTH.

- 3alPOCHl COLMANIBHO-IIPABOBOI0 XapaKTepa HCIOJNHAIOTCS YIIOTHOMOUESHHBIM
OpraHom OecIlIaTHO;

- TEMATUYECKHE 3aIIPOCH], IIOCTYIMBIIKE OT OPraHOB I'OCYAApPCTBEHHON BIIACTH U
MECTHOI'O  CaMOYIPABJIEHHs, HCIOJHAIOTCS  YIOJIHOMOYEHHBIM OpraHoM Ha
0e3B03ME3THON OCHOBE; _

- TEMaTUYECKHE 3aMPOChl, OCTYNUBIINE OT IOPUIUYECKUX U (PUIMUESCKUX JIHII,
VICTIOJTHSIOTCS YIIOTHOMOYEHHEBIM OpraHoM Ha 06e3B03Me3IHOH OCHOBE.

2.12. Tlopanok, pa3Mep W OCHOBAaHWS B3WMaHWA IUIATHI 3a IIPENOCTaBIICHHUE
yCIyT, HEOOXOOMMBIX U O0S3aTEeNbHBIX JUIS TPEJOCTABICHHS MYHHIHUMATbHON
yCIIyTH, BKJIFOYasi ”HPOPMAIKIO 0 METOJUKAX pacyeTa pasMepa TaKOW IIaThl.

VYeinyrd, KOTOpble SABILIIOTCA  HEOOXOMUMBIMKH U O0s3aTENbHBIMH  AJIS
IPeIOCTaBICHIA MyHUIIWIIANBHON YCIIyTH, He TpeOyroTes.

2.13. MakcuManpHbIi CPOK OXHUIAHUS B O4EpeaAM IIpU Iofade 3arpoca o
[IPEAOCTABICHUH MyHULUUIIAIIBHONW YCIIYTH, YCIIyTH OpraHr3aluy, y4acTBYIOIIeH B ee
NPENOCTABICHUN, W IIPU TIOIYYEHUM DPE3yJIbTara MPeNOCTABJICHUS TaKMX YCIyr He
JIOJDKEH IIPEBBIIATE 15 MUHYT ¢ MOMEHTA OOpAITICHHS.

2.14. Cpok ¥ NOpSNOK PErucTpalyy 3ampoca 3asBUTENsS O IPENOCTaBICHUN
MYHHLUIIAIBHON YCIyTH, YCIyTH OpraHU3allui, y4acTBYIOLIEeH B ee [IpeAcTaBIeHUH,
B TOM HHCJIE B 3JIEKTPOHHOU dopme.

3asBICHUE, NPEACTABICHHOE 3asgBUTEIEM JIWYHO JIUOO €ro IpelCTaBUTEINEM,
PETHCTPUPYETCS B YCTAHOBIEHHOM ITOPSJIKE B YIIOJHOMOUEHHOM OPraHe B TedeHue |
pabouero iHs ¢ JaThl MOCTYIJICHHS TaKOTO 3asBICHHU.
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3asBienHre, NPEACTABICHHOE 3asBHTENEM IMOO €ro MpeiCTaBUTENeM Yepes
M®OL], perucTpupyeTcs B yCTAHOBJICHHOM HOPSIKE YIIOJHOMOYEHHBIM OPTaHOM B
JIeHb nocTyrieaus or MO®LL.

3asBjIeHHE, IIOCTyIHBLIee B JJIeKTPOHHOW Qopme Ha EIY, PIITY (npu
HAJIMYHAU TEXHUIECKOH BO3MOXKHOCTH), PETHCTPUPYETCA B yCTAHOBIGHHOM MOPSIIKE
yIOJTHOMOYEHHBIM OPraHoM B JIeHb €ro IOCTYILIEHHs B ciIy4dae OTCYTCTBHS
aBTOMAaTHYeCKOM permcrpanuu 3ampocoB Ha EINY, PIIIY. 3assienue,
IIOCTYIHUBIIEE B HEpaOouee BpeMsl, PErHCTPUPYETCs B EPBhIi pabodnil 1eHb.

2.15. TpebGoBanuss K TIOMEIIEHHSIM, B  KOTOPHIX [PEJOCTABIAETCS
MYyHHUIIAIIATbHAS YCIIyTa, K 3ally OXHAAHUA, MECcTaM sl 3all0JHEHUs 3alpOCOB O
IIPEIOCTABIIEHUN MyHHUIUIIATIBHON yCITyTH, HHQOPMALMOHHEIM CTSHIAM ¢ 00pas3iamu
VX 3allOJHEHUS M [epedHeM JOKYMEHTOB, HEOOXOMWMBIX [UJIsi TPeOCTaBICHUS
MYHHLHAIAIBHON YCIYTH, B TOM YUCHE K 00SCTICUEHUIO TOCTYITHOCTH IS MHBAIHIOB
YKa3aHHBIX OOBEKTOB B COOTBETCTBHH C 3aKOHONATENLCTBOM Poccuiickoi
Qepepanuu O CONUANBHON 3al{ATE WHBAIAIOB.

2.15.1. Tlomemenuss yHNOJTHOMOYEHHOTO oOpraHa I [PeOCTABICHUS
MYHALANAIBHOM yCIyrd pa3MeInaloTes Ha IEepBOM 3TaXe 37aHus, 000pya0BaHHOTO
OTIEIBHBIM BXOJOM, JU00 B OTAENBHO CTOSIIEM 3[aHW{ JJIT CBOOOTHOTO JOCTYIIA
3asgBuTenel. IlepenBrxkenue 0 NOMEIEHUIM YIIOJIHOMOYEHHOTO OpraHa, B KOTOPBIX
IIPOBOJIUTCS IPUEM 3asiBIEHHUS U JOKYMEHTOB, HE JOJKHO CO3[aBaTh 3aTpyIHEHAN
JUIS 3asIBUTEJIEH ¢ OTPAaHUYEHHBIMU BO3MOXXHOCTSIMHU 370POBBSL.

Ilpy pacnonoxeHuH IOMELICHHs YIIOJIHOMOYEHHOrO OpraHa Ha BepXHEM
JTaKE€ CIELMAIUCTBl YIIOJHOMOYEHHOIO oOpraHa o00s3aHbl OCYIUECTBJSATH IIPUEM
3asiBUTENIeH Ha IIEPBOM 3TaXe, €CJIH 10 COCTOSIHUIO 3/I0POBBS 3asBUTEIb HE MOXKET
ITOAHATHCS TO JIECTHULIE.

Ha Tteppuropnu, Dnpuierarolied K 3[0aHHIO YIIOJHOMOYEHHOTO OpraHa,
OpTraHU3YIOTCS MeCTa Ui IapKOBKH aBTOTPAHCIIOPTHBIX CPEACTB, B TOM HHUCIIE MECTa
JUIsL TIapKOBKH aBTOTPAHCIIOPTHBIX CPEACTB MHBAIUIOB (He MeHee 10 mpOUeHTOB
MECT, HO HE MeHee | MecTa), JOCTYI 3asABUTENEH K MapKOBOUHBIM MECTaM SBISETCS
6ecriiaTHBIM.

[lomeleHue yroslHOMOYEHHOTO OpraHa JJisl pueMa 3asBuTesNicit obopyayercs
MHQOPMAIMOHHBIMY CTEH[IaMH, Ha KOTOPBIX pa3MelraeTcs (opMma 3asBIeHHs C
oOpa3noM ee 3aloJHeHWS M TIepeYeHb JOKYMEHTOB, HEOOXOIMMBIX  JUIs
[IPEOCTABICHNS MYHAITUNIAJIGHOUN YCIIYTH.

ITomemieHns, B KOTOPBEIX OCYIHECTBISIOTCS JEMCTBUS 110 IPeNOCTaBICHUIO
MYHUOUIAIBHOW YCIYTH, 00ECIIeuHBAlOTCS KOMITBIOTEPAMY, CPEICTBAMH CBSI3H,
BKIIFOYas JOCTYIl K HH(OPMALUOHHO - TeJIeKOMMYHHUKAIMOHHON ceTh «HTepHeT»,
OPITEXHHUKOH, KAHLEIAPCKAMH  IPHUHAMICKHOCTAMH, HHPOPMALMOHHBEIMHU U
CIPAaBOYHBIMU MaTepHalaMM, HariIHOW wuHboOpMalued, CTYIbSIMH W CTOJIaMH,
CPEACTBAMHK ITOKAPOTYIIEHUS U OIIOBEIIEHHWS O BO3HHWKHOBEHUM YpE3BBIYAHHOU
CUTYaIllH, JOCTYIIOM K PErHOHAJIBbHOM CUCTEME MEXBEJOMCTBEHHOT'O 3JIEKTPOHHOIO
B3aUMOJEHUCTBHA, a TakkKe O00ecreyuBaeTcs JOCTYHHOCTh [UIsi WHBAIHWAOB K
YKa3aHHBIM I[IOMELIEHUAM B COOTBETCTBHHM C 3aKOHOIATENBCTBOM Poccuiickoi
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Deiepalliil O COIHATEHOM 3alllUTe HHBANKIOB.

3an OXHUIAHMA, MeCTa JJjIi 3allOIHeHMs 3alpOCOB W I[pueMa 3asBUTenei
00OPYIYIOTCS CTYNBSAMH, U (M) KPECETBHBIMHU CEKIIUAMH, U (MJIH) CKaMbIMH.

WudopmanuoHHbBlE MaTepuanbl, NOpeTHa3HAueHHBIE I HWH(OOPMUPOBAHUSL
3asBUTENICH O MOPSJIKE MPEJOCTaBICHUS MyHULHUIIAIEHONW YCIYTH, pa3sMeINaTcs Ha
MHPOPMAIIMOHHBIX CTeHJAaX, PACIONOKEHHEIX B MECTax, 00eCeUnBalOMUX IOCTYI K
HUM  3asgBuTenel, ¥  OOHOBJSIIOTCS  TPH  H3MCHEHHH  AeHCTBYIOIIETO
3aKOHOAATENbCTBA, PEryNIHUPYIOMIEro NPeNOCTaBIeHUe MYyHUIMIANBHON YCIyTH, |
CIIPaBOYHBIX CBEJIEHUH.

UndopmanvionHbie CTEHAB! HOJDKHBI PacrojaraThCs B MeCTe, JOCTYyIHOM IJis
IIPOCMOTpA.

2.15.2. TpebGoBanus K KOM(OPTHOCTH ¥ MHOCTYITHOCTH IIPEAOCTABICHUS
MYHUIMIATEHOR yenyrr B M®L] yTBepkueHS NOCTaHOBNIEGHHEM IIpaBHTENbCTBA
Poccuiickoii ®enepanuu ot 22.12.2012 No 1376 «O6 yrtBepxaenwn [Ipaswmn
OpraHu3allul [eATeIbHOCTH MHOTOPYHKIHUOHAIBHBIX IIEHTPOB TPEAOCTABICHUS
rOCYJJapCTBEHHBIX U MyHULUIIAIBHEIX YCIIyD.

B xabusere 10 mnpueMy MaJIOMOOWIBHBIX TPYII . HACEHACHUS WMEETCs
MEJIMIMHCKas anTedka, IuTeeBas Boja. Ilpu HeoOXOAMMOCTH COTPYIHHUK
YIIOJIHOMOUYEHHOIO OpraHa, OCYHISCTBIBIIOIIMKA TIpHEM, MOXKET BBI3BaTh KapeTy
HEOTJIOKHOW CKOPO# ITOMOLIIH. '

Ilpu ofOpamenun 3asBUTENS C HApyIIEHUSIMU (DYHKIUHM OMIOPHO-IABUTATEILHOTO
anmapara CHIELHAINUCThl YIIOJIHOMOYEHHOIO OpraHa IMpeAlPUHAMAIOT ClleIyrolIue
neycTBU:

- OTKpPBIBAIOT BXOJHYIO IBEpPh M IIOMOTalOT 3asBUTENIO OeCHpensTCTBEHHO
IIOCETUTH 3[(aHUE YIIOJIHOMOYEHHOIO OpraHa, a Takke 3apaHee NpefylpexaaroT O
CYLLECTBYIOIIUX Oapbepax B 3/[aHUM;

- BLISICHAIOT 1I€JIb BU3HUTA 3a4BUTENA U COIPOBOXKIAOT €0 B KAOWHET M0 MPHAEMY
3asBIICHH; IIOMOTAIOT 3asIBUTEIIIO CECTh HA CTYJ WJIM PACIIONararoT KPecio-KOJSCKY
y CTOjJa HalnpOTHB CIEUHMAIHCTa YHOJHOMOYEHHOIO OpraHa, OCYIIECTBISIOIIETO
TIpUEM;

- CIIEIMATUCT YIIOJJHOMOUYEHHOIO OpraHa, OCyIeCTBIISIONIMN IpUeM, IPUHIMAET
3asBUTENSI BHE OYEpPENHd, KOHCYJIbTHUPYET, OCYILECTBIIAET MPHAEM 3asBJIEHUS C
HEOOXOAMMBIMU JOKYMEHTaMH, OKa3bIBaeT IIOMOIIb B 3allOJIHEHHH OJIaHKOB,
KOIIUPYyeT JOKYMEHTHI;

- 10 OKOHYAaHWU IIPENOCTABIEHHUA MYHHULMNAIBHON YCIYrd CIELHaINCT
YIIOJTHOMOYEHHOI'0 OpraHa, OCYIIECTBIIAIONINI [IpHeM, TIOMOTaeT 3asBUTE/IIO0 BBINTH
(BBIEXaTh) U3 KaOMHETa, OTKPHIBAET JIBEPH, COMPOBOXKIAET 3asSBUTEINA 10 BBIXO4 U3
3MaHMs, W IIOMOraeT IOKMHYTh 3JaHHE; IEePeNaeT 3asBUTENI COMPOBOXKAAIOIIEMY
JUITY MM IO €T0 JKEJIAHUIO BBI3BIBAET aBTOTPAHCIIOPT U OKa3bIBAET COACHCTBUE MPH
ero IOCajKe.

TIpu oOpamieHMu 3asBHTENEd C  HEAOCTATKAMM 3DEHMS  CIEIMAIIMCTB
YIIOJIHOMOYEHHOT0 OpraHa NPeAIPUHUMAIOT CIEAYIOMNE NEACTBHUS

- CIEIUAIKCT YIIOJIHOMOYEHHOT O OpraHa, OCyIIEeCTRISIOIIMNA IpUeM, TPUHUMAET
3a4BUATENST BHE OYEpeAM, I[IOMOTaeT COPUECHTUPOBATBHCS, CECTb Ha  CTYyJ,
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KOHCYJIBTHPYET, BCIyX IPOUMATHIBAET MOKYMEHTHI W Jajiee 0 HeO0OXOIUMOCTH
IPOHU3BOAUT WX BblAady. Ilpw oOmeHuu c 3asBUTENEM C HEJOCTATKAMH 3PEHHS
HEoO0XOAMMO OOIIATECS HEMOCPEACTBEHHO C HUM CaMUM, a He C COIPOBOXIAFOIINAM
€ro JIUIOM, B Oecesie MoNb30BaThCsd OOBIYHOM Pa3TOBOPHOM JIEKCHKOH, B IIOMEIIEHUN
HE CIIeyeT OTXOAUTH OT Hero 6e3 npeaynpexIeHus;

- CIIELMAIKCT YIIOJIHOMOYEHHOI'O OpPraHa OKa3blBaeT IIOMOLIb B 3allOJIHCHUU
OIaHKOB, KOIHpYyeT HEOOXOOUMBIE JOKYMEHTHL. [l TONMMUCAHUS 3asBJICHUS
MIOABOIUT JUCT K aBTOPYHUKE 3aABUTEN, [IOMOraeT COPUEHTUPOBATHCS U MOAMNUCATh
Onank. [Ipu HEOOXONMMOCTH BBIIAFOTCSA NaMSTKH JUISL CIA0OBAISIINX C KPYITHBIM
mpudTOoM; :

- TO0 OKOHUAHWW I[IPEOCTABICHUS MYyHULUUNAIBPHON YCIYr#d CrHenuagucT
YIIOJJTHOMOYEHHOI'O0 OpraHa, OCYIIEeCTBISIOIINMN [IpHUeM, TIOMOTaeT 3asSBHTEII0 BCTATh
CO CTyJa, BBIATH M3 KaOWHETa, OTKPHIBACT JBEpPH, COIPOBOXKIAET 3asiBUTENS K
BBIXOAY W3 3[aHusl, W INIPOBOXKAET Ha YJHIly, 3apaHee NpPeAylpeauB 3asBUTENS O
CYLIECTBYIOIIMX Oapbepax B 3[IaHUH, TIepeaeT 3aiBUTEsI COMPOBOXKAAIOIMEMY JTUITY
WJIU TI0 €I'0 KEJIaHUIO BBI3BIBAET aBTOTPAHCIIOPT.

Ilpm  oOpameHunm  3asgBuUTENsE ¢ JedeKTaMH  CiIyxa  CIEIHaJIACTEI
YIIOJTHOMOYEHHOI'0 OpraHa MpeAITPUHAMAIOT ClIeTyIoIlre JeHCTBUS:

- CHOELHHANIUCT YIIOJHOMOYEHHOIO OpPrafna, OCYIIECTBIIONINH ITpUeM 3asiBUTeNeH
C HapylIEHHEM cllyXa, oOpallaeTcsl HEOCPEICTBeHHO K HEMY, CIIPAIIMBAeT O IeNd
BH3HTA U JACT KOHCYJBTAIMIO Pa3MEpPEHHBIM, CIIOKOWHBIM TEMIIOM PEedH, IPH 3TOM
CMOTPHUT B JIMIIO 3asBUTEIS, TOBOPHUT SICHO, CJIOBA JOTIOJHSET MOHATHBIMU JKeCTaMH,
BO3MOXKHO OOIEHHE B NHCBMEHHOH (opMme IHOO0 depe3 NEepPeBOMUHKA JKECTOBOIO
SI3bIKa (CYPAOITePEBOTIAKA );

- CHEIHMAIHUCT YIIOMTHOMOYEHHOr0 OpraHa, OCyLIeCTBIIIOIINY TpreM, 0Ka3bIBaeT
IIOMOIIlb Y COINEHCTBUE B 3aIlOJHEHUN OJIaHKOB 3asBJICHHH, KOTUPYET HEOOXOIUMBIE
IIOKyMEHTBL.

2.15.3. TpeboBauua K KOMGOPTHOCTH © JOCTYIHOCTH NIPENOCTABICHUS
rocygapcTeeHHod  ycayru B MOI[  ycTaHaBiIMBalOTCS  [MOCTAHOBIICHHEM
IIpaBurensctsa Poccntickolt @enepannu oT 22.12.2012 Ne 1376 «O6 yTBep)IeHUH
IIpaBun  opraHm3alMM  JEATENBHOCTH  MHOTO(QYHKIMOHANBHBIX  LEHTPOB
[IPEIOCTABIIEHUS TOCY JAPCTBEHHBIX U MyHUIIMIANBHBIX YCIyT.

2.16. TlokazaTeny JOCTYITHOCTH U Ka4eCTBa My HUIMITAIBHON YCITyTH.

2.16.1. OCHOBHBIMHM NOKa3aTEJIIMH JOCTYITHOCTH ¥ KQuecTBa MpeJ0oCTaBIIECHMs
MYHULUNIATBHON YCIYTH SBASIOTCS:

PacIoI0XEHHOCTh IOMELIEHHH yIIOJHOMOYEHHOTO OpraHa, IpeJHa3HaAYeHHbBIX
JUTL TIPEJOCTABICHUS MYyHHLIMIAIBLHOM YCIyTH, B 30HE JOCTYHMHOCTH K OCHOBHBIM
TPAHCIIOPTHBIM MaruCTPAIIAM;

CTeleHb HMHGOPMHPOBAHHOCTU 3asBHUTENS O MOPANKE MPEAOCTABICHUS
MYHMIMITATBHON yCIyTrd (ZOCTYNHOCTh HH(OpPMallMd O MYHHLHMITATBHOW YCIyTe,
BO3MOJKHOCTE BbIOOpa criocoda noyyeHust “HQOpMAIHH );

BO3MOXKHOCTH BbIOOpa 3asBuUTeneM (opMm olpamieHus 3a IOJXydeHHEeM
MYHULANAIBHON YCITyTH;
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JIOCTYIHOCTh OOpalleHus 38 IPENOCTaBICHHEM MYyHUIIUIIAIBHOU YCIYyTH, B
TOM YHUCIE U 3a8BUTENEH ¢ OTPaHUYCHHBIMHA BO3MOXXHOCTSIMHU 30POBBS;

CBOEBPEMEHHOCTH IPENOCTABIICHUsS] MYyHULMIIAIBEHON YCIYyTH B COOTBETCTBHH
CO CTaHIAPTOM €€ IIPEeIOCTaBICHU;

COOJIIOJIEHHE CPOKOB IIPENOCTABICHUS MYHUIMNAIBHOH YCIYTH H CPOKOB
BBITIOTHEHUS aIMUHUCTPATUBHBIX MIPOLEAYP IPU MPEIOCTABICHUA MYHHUIUITAIBHON
YCIIyTH;

BO3MOXXHOCTD  TIOJNy4eHHs  HHQOpMAlMd O  XOJe  [PelOoCTaBJICHUS
MYHUIUAIAIEHON YCIIyTH;

OTCYTCTBHE OOOCHOBAHHBIX JKaJIOO CO CTOPOHBI 3aSBUTENSI MO pe3yJibTaram
NPEIOCTABICHNS My HULIUTTAIBHON YCIyTH;

OTKPBITBIM AOCTYN XM 3asgBUTeNed K HWHGOpPMaldK O TOPSAKE H CPOKax
OPENOCTABICHUA MYHHLUWUNANBHOW YCIyTH, Tmopsake oO0kajnoBanusi [AeWCTBUH
(6e3neiicTBUS) YIOTHOMOYEHHOTO OpraHa, PyKOBOJAUTENS YIIOJHOMOYEHHOTO OpraHa
00 cIIenHaIucTa YIIoJIHOMOUEHHOI'O OPTaHa;

Hamue HeoOXOOMMOIO0 M JOCTATOYHOTO KOJHYECTBA  CIELHMAIHCTOB
YIOJIHOMOYEHHOI0 OpraHa, a TakKXe IOMEIIEHUW YMOJIHOMOUYEHHOTO OpraHa, B
KOTOPBIX OCYIIECTBIISIETCS IPUEM 3asIBIICHUH U JJOKYMEHTOB OT 3asiBUTEJICH.

2.16.2. YIONTHOMOYECHHBIMH OpraHamMy obecrnedrBaeTcst CO3JaHKe MHBATUAAM
U WHBIM MaJOMOOHJIBHBIM IpyIIiaM HAacelIeHHs CJICOYIOIUX YCIOBHHA AOCTYITHOCTH
MYHUIUIIQIPHON YCIYTH B COOTBETCTBHMU C TpPeOOBAaHUSIMM, YCTAaHOBJIECHHBIMH
3aKOHOLATEIBPHBIMH U UHBIMA HOPMAaTUBHBIMY IIPaBOBBIMH aKTaMHU:

OKa3zaHWe HMHBATUAAM [IOMOIIM, HEOOXOAMMOU IS TOJSyUeHUs B HOCTYITHOU
U HUX (hopMe HH(POpMAIIMK O NTpaBUIIax NpefoCTaBleHUs MyHUIIUIATbHON YCIYTH,
B TOM dyucie 06 OQOPMIECHHH HEOOXONUMBIX IS TONYYeHHs MYyHHIHNATHOH
YCIyTH JOKYMEHTOB, O COBEDIUEHMHM MMH JPYTUX HEOOXOAMMBIX AJI TIOyYeHHS
MYHHIHAIAIBHON YCIIyT'Y AEACTBUH;

IIPEIOCTABICHHE MYHHUIMNAIBHOW YCIYyrM HHBaJIWAAM [0 CIAyXy, IIpH
HEOOXOOUMOCTH, C HCIOJIB30BAaHHEM PYCCKOTO IKECTOBOTO SI3BIKA, BKJIFOUAs
obecrieuenne AOMycKa B IOMEIICHUE CyPAONIePeBOAUHKA, THHIOCY PAOTIEPEBOIIMKA;

OKa3aHHe IIOMOIIM HMHBAIWJaM B MPEONOJICHHH 0aphepoB, MeEIIalolIuX B
IIOJTyYeHHe MYHHUIUIIAIBHON YCIyT'H HApaBHE C IPYTUMHU 3asIBUTEIISIMU.

2.16.3. Ilpu mnpenoCTaBIeHWH MYHUUHUTAIBHON YCIYTH B3aUMOJEUCTBHE
3asBUATENS CO CIEHHATMCTOM YIIOJHOMOYEHHOIO OpraHa OCYIUECTBIACTCS IIPH
JUYHOM OOpallleHU! 3asBUTEIS:

IJIs TIOTy9enys MHGOPMALUH [0 BOIPOCaM IPEeIOCTABICHUS MYyHUIINIATLHOMN
YCIyIy,

IS TIO1aYM 3asIBJICHUS U JOKYMCHTOB,

UL TIOJyYeHHMs HHQOpPMAlMKM O XOJAe NpPEeAOCTaBIEHHsS MYHHIUIAILHOM!
yCIyTH;

JULSL TIOJTyYEHHS! PE3YIbTaTa [IPEAOCTABICHUS MY HULIUIIATBHON YCITYTH.

IIpofOmKUTENBHOCTE  B3aUMOIEHUCTBUSI  3aSBHUTENS  CO  CIIELHAIHUCTOM
YIOJHOMOYEHHOTO OpraHa He MOXKET IIPEBBIMIATh 15 MUHYT ¢ MOMEHTa O0palleHusl.
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2.16.4. IlpenocrasieHre MyHHIUIIAIBEHON ycimyru B MOL[ BO3MOXHO Tpu
HaJTMYAHN 3aKJIIOUEHHOTO COIVIAIIEHUs] O B3aUMOJICHCTBUN MEXAY YITOJTHOMOUYEHHBIM
oprasoM 1 MOLI.

VII0JHOMOUEHHBIH opraH ofecrieunBacT WHGOPMUPOBAHUE 3asBUTENEH O
BO3MOYKHOCTH IOJTyUYeHHsS] MyHUALUNAIBHON ycIyrd Ha O6a3e ML B ciayuae nonaqu
3asBIIEHUS O MPEJOCTaBICHUH MyHHUIUNIANBGHOH yciryrd B MOIL HemocpencTBeHHOE
MPeIOCTABIEHUe MYyHHLWIIAIBHOR YCIYIHM OCYILECTBIAETCS  YIIOJHOMOYEHHBIM
OpraHOM.

[TpemocTaBneHne MYHHLIMNAIBPHOM  YCIyTM IIOCPEJACTBOM  3ampoca o
[PEIOCTaBIeHnd 2 ¥ 0Oojlee MyHHLIMIIAIBHBIX YCIYT (KOMILJIEKCHOIO 3alpoca) B
M®I] mpu 0JTHOKpaTHOM OOpaleHUH 3asIBUTENISI HE OCYIIIECTBIISIETCS.

2.17. HWnple TpebGoBaHus, B TOM UHCJIE YUHTHIBAIOIIHE OCOOCHHOCTH
MIpeIOCTaBJICHUS MYHUIIUNAIBHON YCIYTHM IO 3KCTEPPUTOPUAIBHOMY IpPHUHLHIY H
0COOEHHOCTH MPEAOCTABIEHHUS MyHUITUNIATIBFHOM YCIyTH B JIEKTPOHHOU popMme.

2.17.1. Ilpenocrapienye MYyHULIUIAIBHON YCIYTH IO SKCTEPPUTOPUATIBHOMY
MIPUHLIUITY HEBO3MOXXHO.

2.17.2. 3agBuTens BIpaBe OOPaTUThCH 3a MPEAOCTABIEHUEM MYHULUIIAIBHOU
YCIYyTM M NOJaTh JOKyMEHTHI, yKa3aHHble B IyHKTe 2.6 aJMHUHHCTPATUBHOIO
peryiaMeHTa, MpH HAJIUYUKA TEXHUYECKON BO3MOYKHOCTH B 3JIEKTPOHHOU opme Hepes
EIMTY, PII'Y (mpu Haguuu¥ TEXHUYECKOM BO3MOXNKHOCTU), M0 3allUIICHHBIM
KaHaJlaM C HCIIOJIB30BaHUEM MIM(POBAIBHBIX (KpUOTOrpaUUecKUX) CpelnCcTB
3aIllUTHl TIPU YCJIOBHUH 3aKJIIOYEHUs COMIAIICHWS O B3aUMOJEHCTBHM B cdepe
ApXWBHOIO Jejia C YIOJHOMOYEHHBIM OpPraHOM, C HCIIONBb30BAHUEM JJIEKTPOHHBIX
JIOKYMEHTOB, TIOAIIUCAHHBIX OJIEKTPOHHOM TOJIUCHIO B  COOTBETCTBUM C
TpeboBanusamu PenepanbHoro 3akoHa oT 06.04.2011 Ne 63-03 «OO0 »neKTpOHHOI
TIOATIMCID.

VHonHOMOUEHHBIH oOpraH oOecnedyuBaeT HHOOPMHpPOBaHUE 3asBUTENEH O
BO3MOYKHOCTH ITOIYUECHUSI MyHULMNIAIBHON yciryru uepes EINNY, PIITY.

Obpamenne 3a yciyro uepes EIIY, PIITY ocyuiecTBusgeTcss IyTeMm
3aIlQJTHEHUST WHTEPakTUBHOM Qopmbl 3asgpieHust (hopMupoBaHUsS 3aIpoca - O
[IPEAOCTABICHUN MYHUIMNAIBHON YCIYyTH, COLEpKaHHE KOTOPOTO COOTBETCTBYET
TpeOOBaHUAM (DOPMBI 3asBICHUS, YCTAHOBJICHHOW HACTOALINM aJIMUHUCTPATHBHBIM
perimaMeHToM) (narnee - 3ampoc). OOpailieHue 3asgBUTeNS B YIIOTHOMOYEHHBIH OpraH
yKa3aHHBIM crocoOoM ofecreurBaeT BO3MOXKHOCTH HANPABICHHS W IOJTYYeHHUs
OJIHO3HAUHOM W KOH(UJEHIMAIbHOM WH(OpPMaIWK, a TaKke IPOMEKYTOIHBIX
COOOIIEHUI W OTBETHOM HHPOPMAIIMK B DJIEKTPOHHOM BHJE C HCIIOJNB30BAHHEM
JJIEKTPOHHOM MNOANHMCH B MHOpSAKE, MPEIyCMOTPEHHOM 3aKOHOJATEIHCTBOM
Poccuiickoit @enepanum.

2.17.3. Ilpu npenocTaBieHUH MyHULUTIATBHON YCIYTH B 9JIEKTPOHHOU hopme
nocpencteoM EIIY, PIITY (mpu Halu4Yuu TEXHUYECKOW BO3MOXKHOCTH) 3asSBHTEITIO
obecrieunBaeTcs:

- [oly4eHHe UHPOpPMAIMM O TIOPSAKE ¥ CPOKax IPeIOCTaBIICHHUS
MYHUIIANIATIBbHOU YCITyTH;
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- 3amych Ha IpWeM B YIIOJIHOMOYEHHBLIM OpraH i MOJa4u 3asBICHUI W
JIOKYMEHTOB;

- popmMupoBanme 3anpoca;

- IPHEM M PETUCTpaIlysl yIIOJIHOMOUYEHHBIM OPraHoM 3aIlpoca U JOKYMEHTOB;

- IOJTyueHUe pe3yJbTaTa IPelOCTaBICHUS My HUITUTIATEHON yCITyTH;

- MOJTyYeHUE CBEICHAN O XOe BBIIIOIHEHUS 3aIpoca;

- OCYIL[ECTBIICHUE OLIEHKU KadeCTBa IPEJOCTABICHIUS My HULIUIIAIBHON YCITyTH;

- nmocynmebHoe (BHecyneOHoe) oOamoBaHWe peIleHWH U JAedcTBHi
(6e3meiicTBHS) YIIOJTHOMOYEHHOTO OpraHa, PYKOBOIUTENS YIIOJIHOMOUSHHOTO OpraHa
00 CHeMaICTa YIIOJTHOMOYEHHOIO OpraHa.

2.17.4. Tlpu GopMupOBaHUM 3ampoca B 3JIEKTPOHHOM BUAE (IPA HAIUYUU
TEXHHYECKOU BO3MOKHOCTH ) 3asIBUTEIIO 00ECTIeUrnBaeTCs:

a) BO3MOXXHOCTh KOIMMPOBAHUSI U COXPaHEHMs 3ampoca W WHBIX JOKYMEHTOB,
HEOOXOOUMBIX IS IPeOCTaBICHUS YCIYTH;

6) BO3MOXHOCTb Ne4aTh Ha OyMaKHOM HOCHTEJIe KOIUHU JIEKTPOHHOU (POPMEI
3aIpoca;

B) COXpaHEHHUE paHee BBEACHHBIX B 3JIEKTPOHHYIO (POpMy 3arpoca 3HaUSHHUH B
m0001 MOMEHT IO KEJIaHHIO 3aSBHUTEIS, B TOM YHCIIE TIPU BO3HUKHOBEHUH OMIMOOK
BBO/JIa U BO3BpaTe s HIOBTOPHOI'O BBOJA 3HAYEHHUH B 3IIEKTPOHHYIO (HOpMY 3arpoca;

I) 3aloJHEeHHEe IIoJied 3JIeKTpPOHHOH (opMbl 3ampoca 10 Hadaga BBOIA
CBEJICHUH 3asgBUTENIEM C MCIIONB30BAHUEM CBEJESHMM, pa3sMeleHHbIX B (PeaepaibHon
rocyapCTBEHHON MH(MOPMalMOHHON cucTteMe «EauHas cucTeMa UACHTH(QHUKAIHHA U
ayTeHTH(QUKaud B HHQpacTpykType, obecmeuuBaromiell  HHOOPMAIHOHHO-
TEXHOJIOTHYECKOE B3aMMOJeUCTBHE UH(MOPMAITMOHHBIX CHUCTEM, UCTIOJIB3YEMBIX IS
IIPEAOCTABIEHUS TOCYJApPCTBEHHBIX W MYHHUIMOAIBHBEIX YCIYr B SJEKTPOHHOU
popme» (anee - efrHAS CUCTEMA WACHTAGUKAIINY U Ay TEeHTU(VKAIIWH ), U CBEICHUH,
omybnukoBanubix Ha EINY, PIIIY, B 4yacTu, Kacarollelcs CBeAEHHH,
OTCYTCTBYIOILMX B €AWHOU cHCTeMe MACHTU(DUKAITNY U Ay TEHTU(DUKAIINH;

1) BO3MOXHOCTh BEPHYTHCS Ha JIFOOOW W3 3TAlOB 3aIlOJHEHHUS SJIEKTPOHHOM
(dopMEI 3ampoca 0e3 moTepu paHee BBEIEHHOH HH()OPMAIINY;

€) BO3MOXKHOCTh pocryna 3assutens Ha EITTY, PIII'Y k panee momaHHBIM UM
3arpocam. |

ITpy HampaBlIEHUH 3allpOCa UCIOJIB3YETCS IPOCTas JIEKTPOHHAS ITOMAIUCH, IPU
YCJIIOBHH, YTO JINYHOCTH 3aSBUTEIS YCTAHOBJICHA IPU aKTUBAITHH YUSTHOH 3aIIuCH.

3ampoc M HHBIE JOKYMEHTBI, HEOOXOAWMEIE [UId  IPEeJOCTaBJICHHS
MYHHULIUAIIATBHOM YCIYyTH, IOANKUCAHHBIE IIPOCTOM 3JEKTPOHHOH TIOAMHCHIO |
IIOLaHHBIE 3asiBUTENIEM, IIPU3HAIOTCS PABHO3HAYHBIMH 3aIpOCY W UHBIM JIOKYMEHTAaM,
MOJIIMCAaHHEIM COOCTBEHHOPYYHOM MONIMUCHI0 W TIPEACTABIEHHBIM HA OYMaKHOM
HOCHUTEJIE.

YIOJIHOMOUYEHHEIH OpraH oOecleuyrnBaeT IpHeM JOKYMEHTOB, HEOOXOIUMBIX
IUIsl  TIPELOCTABJIEHUS MYyHUIMIIANBHONW YCIYTH, B PEruCTpalllio 3ampoca - 6e3
HEOOXONMMOCTH IIOBTOPHOTO IIPEACTABIICHUS 3asBHTEJIEM TaKHUX JOKYMEHTOB Ha
OyMaXXHOM HOCHUTENE, eCIIM HWHOe HE YCTAHOBIEHO (elepalbHLIMU 3aKOHAMU H
IPUHUMAaEMBEIME B COOTBETCTBUM C HUMH axkTamu [IpasutensctBa Poccuiickoi
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Deneparuy, 3akosamu Kemeposckod oOmactu - Kysbacca w NpuHUMAeMBIMH B
COOTBETCTBHH C HUMH akTamu I IpaBurenscTBa Kemeposckoii obnactu - Kysbacca.

[IpemocTaBneHre MYHHUIWIIANBHOW YCIYyTM HadyWMHAeTCAd C MOMEHTa IpUeMa U
pETHCTpaLliy YIIOJIHOMOYEHHBIM OPTaHOM 3JIEKTPOHHBIX JIOKYMEHTOB, HEOOXOIUMBIX
JUIS TIPETOCTABIICHUS YCIIYTH.

2.17.5. ApxuwBHas cHOpaBKa, apXWBHAas BBIIKCKA W KOIMM aAPXUBHBIX
JIOKyMEHTOB, BBITAIOTCS B (hopMe 3JIEeKTPOHHOrO AOKyMeHTa mocpencrtsoM EINTY,
PIITY (mpy  HaIWYUM  TEXHHUYECKOU BO3MOYKHOCTH), MTOJAIIUCAHHOTO
YIOTHOMOYEHHbIM ~ JOJDKHOCTHBIM  JIALIOM C  WCHONL30BAaHHEM  yCHIIEHHOH
KBATU(QHUIMPOBAHHON SJIEKTPOHHONW IIOANHCH, B Cly4ae, €CIIM 3TO YKasaHO B
3agBJI€HHH Ha MPEIOCTaBICHWE MYHUIMIAJIBHON YCIYTH, HAlPaBJIEHHOM Yepes
EITY, PIIT'Y.

B 1mensx mnogydeHHMs pe3yibTaTa TPefOCTaBICHHs YCIyr'H Ha OyMajKHOM
HocuTele (eCiTi 3assBUTENIEM YKa3aHO B 3aIllpOCe, HAIPABIEHHOM B YIIOJTHOMOYEHHBIN
opran, depes EII'Y, PIII'Y, o mnomydeHHH pe3ynapTaTa yciIyrd Ha OyMaXHOM
nocwuree) 3asputenmo Ha EITTY, PIIT'Y (ipy Hanu4Iu# TeXHUYECKOW BO3MOXKHOCTH)
obecrieynBaeTCs 3aMUCh Ha MPUEM B YIIOJTHOMOYEHHBIA OPraH, IIPU OTOM 3asiBUTEIIIO
obecriednBaeTcs BO3MOKHOCTD!

a) O3HAKOMJIEHHs C paciucaHreM paboThl YIOJIHOMOYEHHOIO opraHa Jjubo
YIIOJJTHOMOYEHHOT'O COTPYIHHKA YIIOJIHOMOYEHHOTO OpraHa, & TaKXe ¢ JOCTYIHBIMH
JUISI 3aMIMCH Ha TIPUEM JaTaMK W WHTEPBAJIaMU BPEMEHH IIPUEMa;

©) 3amucu B Jr0Oble CBOOONHBIE Ui IpheMa [aTy W BpeMs B I[pelenax
YCTAHOBJICHHOTO B YIIOJTHOMOYEHHOM OpraHe rpaduka rpueMa 3asBUTeINeH.

B mensx mpenocTaBieHHS MyHHIMIIAJIBHON yCIyI'M YCTaHOBJIEHUE JTUYHOCTH
3aSBUTENSI MOXET OCYIIECTBISATHCS B XOJ€ JIMYHOIO IIPUEMA IIOCPEACTBOM
NpenbsBISHUsS IacnopTa rpaxiganwHa Poccuiickodt @enepannu jguO0 HHOTO
TOKYMEHTa, YIOCTOBEPSIOUIEr0 JIMYHOCTH, B COOTBETCTBHH C 33aKOHOIATEIHLCTBOM
Poccuiickoit ®@enepanuu WId MOCPEICTBOM HIASHTU(GUKAIIMY U ayTEeHTHU(UKAIIUU B
OpraHax, MpeIOCTABILIIOMINX MYHUIUMIIANbHBIE YCIyTd, MHOIO(YHKLHAOHAIBHBIX
LEHTpax C HCIOJB30BaHHEM HH(POPMAIIMOHHBIX TEXHOJIOTHH, IpelyCMOTPEHHBIX
gacThto 18 crateu 14.1 ®enepanpHoro 3akoHa oT 27.07.2006 Ne 149-®3 «O6
nHbopMalyi, HHOOPMAIIMOHHBIX TEXHOJIOTHIX U O 3alUTe HHOOPMAILIUN.

[Ipu mnpenocTaBieHWH MYHULMNAIBHOW YCIYyTM B 3JEKTPOHHOU dopme
UaeHTUGUKAIMS U ay TeHTH(OUKALHAS MOTYT OCYIIECTBIATHCS ITOCPE/ICTBOM:

1) enumHol cHcTeMBl WAGHTHQHKAIUAM ¥ AayTeHTHQUKAIUM WIH HHBIX
rOCyJApCTBEHHBIX HH(MOPMALMOHHBIX CHCTEM, €CJIM Takhe TIoCyJapCTBEHHBIC
MH(pOPMAIMOHHBIE CHCTEMBl B yCTaHOBIeHHOM [lpaBurenbcTBoM Poccuiickoi
Qepepanuy mopgaKke O0ECHEUYMBAIOT B3aUMOJEHCTBHE C €IMHOH CHCTeMOH
UOCHTUOUKAIMY ¥ ayTeHTH(OWKAIWW, IIPH YCIOBHM COBMNAACHUS CBEICHHH O
(GU3HYeCKOM JIHIIE B YKa3aHHBIX HHPOPMAITHOHHBIX CHCTEMAX;

2) enuWHOW CHCTeMBl UJEHTHU(DUKANIMKA W AayTeHTU()UKAUH U eJWHON
UHOOPMALOHHON CHUCTEMBI MEPCOHANBHBIX JaHHBIX, oOecreunBaroeil 06paboTKy,
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BKIIFOYas cOOp M XpaHeHHe, OMOMETPUYECKUX IIEPCOHATIBHBIX JaHHbIX, UX TIPOBEPKY
n 1epeaaqvy I/IH(I)OpMaHI/H/I O CTCIICHM HX COOTBETCTBHA MPECOAOCTaBIICHHBIM
6I/IOMeTpI/FIeCKHM IIEPpCOHAIBHBIM JaHHBIM @HBI/If—IeCKOI‘O JIUIIA.

3. CocrtaB, oc1eA0BaTEIHLHOCTD H CPOKH BBINIOJIHEHHA
aIMHHHCTPATHBHBIX IIPOLEAYP, TPeOOBaHHS K HOPAAKY
AX BBINOJHEHHS, B TOM YHCcJe 0CO0CHHOCTH BbINOJHEHHS
aJMHHHCTPATHBHBIX NPOLEAYP B 3JIeKTPOHHOI opme

3.1. IIpenocTaBieHre MyHHITUNIATLHON YCIYyTH BKIIFOHYAET B ce0sl ClIeayIonue
aIMAHUCTPATUBHBIE IPOLIELYPHIL:

1)  mpueMm ¥ perucTpalys 3asBJISHHS U IPUTAraéMbIX K HEMY JOKYMEHTOB;

2)  UCHONHEHWE apXWBHOW CIPaBKH, apXWBHOW BBIMMCKY, KOMWH apXUBHBIX
JIOKYMEHTOB, HH(QOPMALMOHHOIO HHUChMa TII0 pe3yjbTaTaM pPacCMOTPEHHUS
3asIBJICHUS;

3)  Bbloaua (HampaBlIeHHE) apXUBHOM CITpaBKU, apXUBHOW BBITIUCKH, KOTHH
apXUBHBIX TOKYMEHTOB, HH()OPMAIIMOHHOTO ITHCHMA;

4)  TIOPSLIOK HCIIPaBJICHUS JOMYIICHHBIX ONIEUATOK W OMMMOOK B BEIJAHHEIX B
pe3yJbTaTe NPeJ0CTaBIeHUS My HUIIUIIATFHOR YCITyrd TOKYMEHTaX.

3.1.1. Ilpuem u peructpaius 3asBiEHHAA U JOKyMEHTOB Ha MPEJOCTABICHUE
MYHUALUAIBHON YCIIYTH. :

3.1.1.1. OcHoBaHmeM I Hayajla MPENOCTABIEHHUS MYHUIUNAIBHOW yCITyTH
ABJIAETCS JTUYHOE 0OpallleHUE 3asABUTENS B YIIOJIHOMOYeHHbIN oprad, M®I] o mecty
KUTEIbCTBA (MecTy IpeObIBaHus, MECTy (PaKTHUECKOTO TIPOKUBAHMUS), C 3asTBJIEHUEM
W JOKYMEHTaMH; MOCTyIUIEHHE 3asBJIIEHUS W KONUN JOKYMEHTOB B 3JEKTPOHHOU
dopme uepez EINY, PIII'Y (upyM Hanwuue TEXHUYECKOH BO3MOXKHOCTH), IIO
3aIIMINEHHBIM KaHajaM C HCIOIb30BAaHWEM IIHQPPOBAIBHBEIX (KpHUITOTrpadUUecKux)
CPEACTB IPH YCJIOBMM 3aKJIIOYEHHOI'O COITIAILIEHHS O B3auMoOJedcTBuu B cepe
apXMBHOI'O JIeJla MEXJIy HUMH C YIOJHOMOYEHHBIM OPTraHOM, I[IOYTOBBIM
OTIpaBlcHHEM, (DAKCUMMIIBHOHN CBSI3bI0 (IIPH HATMYHAH TEXHUYECKOH BO3MOYKHOCTH),
1o cety «MaTEpHETY.

3.1.1.2. Tlpu nmuHOM oOOpalleHu¥ 3afBUTENS B YIOJIHOMOYEHHEBIX Oprau
CHELHAINCT YIOJHOMOUYEHHOIO OpraHa, OTBETCTBEHHBIM 3a IIpHEM H BbLAady
JOKYMEHTOB:

- YCT@HABIMBAET JIMYHOCTH 3asBUTENS HAa OCHOBAaHWH  JOKYMEHTa,
YAOCTOBEPSIOIIETO €ro JIMYHOCTh, IIPEACTABUTENS 3asBUTENsS - Ha OCHOBAaHHH
TOKYMEHTOB, YJOCTOBEDSIOUMX €ro JWYHOCTh M IIOJTHOMOYHS (B Ciy4ae ero
oOpalieHus);

- TIPOBEPSIET CPOK ACUCTBHUS NOKyMEHTAa, YJIOCTOBEDSIOIIETO €ro JHYHOCTH H
JOKYMEHTa, YHOCTOBEPSIOLIEr0 MPeACTaBIsATh MOTHOMOUKS OT MMeHH 3asBUTENS H
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COOTBETCTBHE JAaHHBIX JOKYMEHTA, YJOCTOBEPAIOIErO JIHYHOCTH, JAHHBIM,
YKa3aHHBIM B 3asiBICHHY O Bbladye apXHBHOW CIIPaBKH, apXHBHON BBIIHCKH, KOIUH
apXWBHBIX JIOKYMEHTOB.

B xome mpuema HDOKyMEHTOB OT 3asBUTENS CHEIUAIACT YIOJIHOMOYEHHOIO
opraHa, OTBETCTBEHHBIN 3a IIPUEM U BbLAady JOKYMEHTOB, yIOCTOBEPSAETCS, UTO:

1) B 3asIBIEHHUN yKa3aHbl (GaMUINs, UM, OTHECTBO (IIOCIEAHEE - IIPU HATWYUH)
3asIBUTEILS;

2) TEKCT B 3asBJIIEHHM HA Bblady apXUBHOW CIIPAaBKH, apXMBHOW BBIIHCKH U
KOITHH apXUBHBIX JOKYMEHTOB IIOIAETCs IIPOYTEHHIO;

3) 3asgBieHHE TOATIUCAHO 3asIBUTEIIEM;

4)  TpWIOKEHBl  JTOKYMEHTbI,  HEOOXOOWMBIE ~ JJs  IPEJOCTaBICHUSL
MYHULAAIBHOHR YCIIyTH.

Komuy mOKyMEHTOB, HEOOXOAMMBIX MJIsl IPEIOCTaBICHUS MYyHHILHNAIbHON
YCIIyTH, NPEACTABISIOTCS B YIOJHOMOUYEHHBIM OpraH BMECTE C NOJJIMHHUKAMU IS
CBEPKHU.

Ecnu mpencraBneHHble KOMWU yKa3aHHBIX JOKYMEHTOB HOTApUalbHO HE
3aBepeHbl (M HMX HOTapualbHOEe 3aBepeHKe He MpelyCMOTPEeHO (efepanbHbIM
3aKOHOM), CIICUAIACT YHOJIHOMOYEHHOI'O OpraHa, OCYILIECTB/IAIOINUN IpHEM
IOKYMEHTOB, CPaBHUB KOITMH JOKYMEHTOB C MX OPWUI'MHAaJIaMH, BBIIIOJIHAET HA TaKUX
KOITUSAX HaANWUCh 00 WX COOTBETCTBHUH OpPWUTHMHANAM, 3aBEpSeT CBOECH MOMIMUCEHIO C
yKazaHueM (DaMuNU{ ¥ WHHALUATIOB.

MakcrManbHbIM CPOK BBHITONHEHUS aqMUHUCTPATHBHOMN MPOLIELYPBI 10 IIPUEMY
U PETUCTPallMX 3asBIECHHS Ha BBIAAYY apXUBHOM CIIPaBKH, apXUBHOW BBIIIHUCKH,
KOIMUH apXUBHBIX JIOKyMEHTOB U MIPUJIOKEHHBIX K HEMY JOKYMEHTOB, COCTABIAeT 15
MHHYT C MOMEHTa 00pallleHus.

Kputepuii npuHATUS peLIeHUS: OCTYIUICHHUE 3asBJICHHUS Ha BbLIady apXHUBHOH
CIpaBKH{, apXWBHOW BBIMMUCKH, KONHUHU apXWBHBIX JOKYMEHTOB U MPUIIOKEHHBIX K
HEMY JIOKYMEHTOB.

PesynmpraToM agMUHHCTPATHBHON MPOLEAYPHI SIBISETCS NPUEM M PErUCTpaLiys
3asBJICHUS Ha BHIIady apXWUBHOUW CIPaBKY, apXWBHOW BBHIIIMCKHU, KOIUH apXUBHBIX
JOKYMEHTOB U IIPWIOKEHHBIX K HEMY JJOKYMEHTOB.

WNudopmanus o mpreMe 3asBICHHUS Ha BbIIAdy apXWBHOW CIIPaBKH, apXWBHOH
BBIIIUCKH, KOIIMH apXWBHBIX JOKYMEHTOB M MPUJIOXKEHHBIX K HEMY [IOKYMEHTOB
(puKcHpyeTcs B yCTaHOBJIEHHOM IOpSZKe, B TOM YHCJIE B CUCTEME 3JIEKTPOHHOIO
JTOKyMeHTooOOopoTa (TIpY HATMYUKA TEXHUYECKOH BO3MOXKHOCTH) YMOJIHOMOYEHHOTO
oprasa.

B neHp perucTpalvy 3asBI€HHs Ha BBIAYY apXUBHOM CIIPaBKH, apXWUBHOH
BBINIACKM, KOIMW apXUBHBIX JOKYMEHTOB M TIPWIOXKEHHBIX K HEMY IOKYMEHTOB,
CIELIUAJIUCT YIOJHOMOUYEHHOIO OpraHa, OTBETCTBEHHBIM 3a IpPHUEM IOKYyMEHTOB,
IepenaeT NOCTYIUBIINE JOKYMEHTH PYKOBOJUTEIIO YIIOTHOMOYEHHOTO OpraHa.

PykoBomuTens  yHOJIHOMOUEHHOTO  OpraHa  OTIHCHIBAET  ITOCTYIMBLUHME
JIOKyMEHTBl ~ CHELIHaluCcTy YIOTHOMOYEHHOIO OpraHa, OTBETCTBEHHOMY 3a
HCIIOJIHEHHE AapPXUBHBIX CIIPABOK, ApXWBHBIX BBIIMCOK M KOIMUM apXMBHBIX
JIOKyMEHTOB.

3.1.1.3. Ilpuem H perucrpanus 3asBICHHS O BbIJade APXUBHON CIIPABKH,
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apXWBHOW BBITUCKM, KONWH apXMBHBIX HOKYMEHTOB M IPUIOXKEHHBIX K HeMy
JOKYMEHTOB B (pOpMe 3IEKTPOHHBIX TOKYMEHTOB.

Ilpy HampaBIIEHHH 3asBJIEHHUS O BBLIAYE apXUBHON CITPABKH, apXUBHOHN BEIITHCKU
Y KOIHH apXWBHBIX JOKYMEHTOB B 3JIEKTPOHHOU (hopme (TIpH HATWYHN TEXHUYECKOH
BO3MOXXHOCTH) 3asBUTENII0 HeoOxomumo 3anonHuthk Ha EINTY, PIIT'Y snexTpoHHyio
dbopMy 3ampoca Ha IPENIOCTABICHUE MYHHWLMNIAIBHOM YCIYTH, IPHKPENUTh K
3asBJICHUIO B DJIEKTPOHHOM BHUAE NOKYMEHTBI, HEOOXOOUMBIE NIJIsi MPENOCTaBICHHS
MYHHUIUIAIbHOHN YCIyTH.

Ha EIMTY, PIII'Y pa3mermaercs oOpasel] 3amOMHEHHS 3JIEKTPOHHOM (OpMBI
3asBIICHUS (3armpoca).

®opmarHo-oruyeckas IpoBepka COHOPMUPOBAHHOTO 3asBIEHHs (3aIpoca)
OCYILIECTBIISIETCS. aBTOMATHYECKH [IOCIIEC 3aIIOIHEHUS 3asiBUTENIEM Ka)XKJ0r0 U3 MOJIeH
9IeKTPOHHOH (hopMbl 3ampoca. IIpu BBISIBICHUH HEKOPPEKTHO 3aII0JHEHHOTO IOJIS
DIEKTPOHHON (OPMBI 3aIpoca 3asiBUTENh YBEOOMIIIETCS O XapaKTepe BBIIBICHHOU
OIMOKM X TIOPSAKE €€ YCTpaHEHHWs MOCPENCTBOM HH(MOPMAalHWOHHOTO COOOILEHUS
HEIOCPEICTBEHHO B 2JIEKTPOHHOM opMe 3ampoca.

CriennanucT ymoJTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a NPHUEM W BBIIAYY
JIOKYMEHTOB, ITIPX NIOCTYIUICHHWH 3asBICHUSA U IOKYMEHTOB B 3JIEKTPOHHOM BHJIE!

[IpoBepsieT NIEKTPOHHbIe 00pa3bl TOKYMEHTOB HA OTCYTCTBHE KOMIBIOTEPHBIX
BUPYCOB M UCKaXXEHHOM MHYOpMAIINY;

PETUCTPUPYET AOKYMEHThI B YCTAHOBIIEHHOM TOPSJIKE, B TOM YMUCJE B CUCTEME
3JIEKTPOHHOI0 JOKyMEHTOO0OpoTa (IpH HaIWYWW TEXHUYIECKOM BO3MOXKHOCTH)
YIIOJIHOMOYEHHOT'O OpraHa;

dbopMHpyeT U HalpaBIAET 3aABUTENIO 3JIeKTPOHHOE yBenomienue yepes EINTY,
PIIY 0 mOJyYeHHH M PETHCTPALMH OT 3asSBUTeNs 3asBleHMs (3aIIpoca) M KOMWid
JIOKyMEHTOB, B CJIy4a€ OTCYTCTBHSI TEXHWYECKON BO3MOXXHOCTH aBTOMAaTHYECKOI'O
yBenomieHus 3assutens depes EIITY, PIITY;

HalpaBiisIeT IMOCTYNHBIIMN TAaKeT HNOKYMEHTOB B 3JEKTPOHHOM  BHJE
PYKOBOJUTEIIO YIIOJIHOMOYEHHOIO OpraHa.

PykoBomuTens  yIOJHOMOYEHHOTO  OpraHa  OTHUCHIBAET  I[OCTYITUBIIHE
IIOKYMEHTBl ~ CHELUAINCTYy YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOMY 3a
WCIIOJJHEHAE apXWBHBIX CIPABOK, AapXWBHBIX BBIIIUCOK W KONHWW apXUBHBIX
JIOKYMEHTOB.

MaxkcrMaibHBIN CPOK BBIITOJHEHHS aIMUHUCTPATUBHON ITPOLIEAYPHI 110 ITPUEMY
U PEerucTpalyy 3asBICHUs O BblJade apXWBHOW CIPABKH, apXUBHON BBHITTUCKH U
KOIIMM apXWBHBIX JOKYMEHTOB M IIPWIOKEHHBIX K HEMY IOKYMEHTOB B dopme
3JIEKTPOHHBIX JOKYMEHTOB B JIEHb ITOCTYIUICHUS 3aIpoca.

KpuTepuil TpHHSITHS PEIICHUS: MOCTYIUIEHVE 3asBIE€HUS O BhIJade apXUBHOM
CIpPAaBKH, apXUBHOW BBINUCKH, KONMWM apXUBHBIX JOKYMEHTOB WU HPUJIOKEHHBIX K
HEMY TOKYMEHTOB.

PesynpTaroM aAMUHUCTPAaTUBHOM MPOLEAYPH! SBISIETCS NPHUEM WU PErHCTPalIlys
3asBJIEHHUSI O BBIJaYe apXWBHON CHPaBKH, apXUBHOW BBIMUCKU, KOMHMU apXUBHBIX
JIOKYMEHTOB U NIPUJIOKEHHBIX K HEMY JIOKYMEHTOB.

Wubopmanus o npueMe 3asiBICHUS O BblIaue apXWUBHOU CIIPaBKH, apXUBHOH
BBIIIMCKH, KOIHH apXUBHBIX JOKYMEHTOB M IPHIOKEHHBIX K HEMY HOKYMEHTOB
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(GuKCHUpyeTCs B YCTAHOBIIEHHOM IIOPSJKE, B TOM YHKCJIE B CHCTEME 3JIEKTPOHHOTO
JOKyMEHTO000poTa (IIpH HAIWYHH TEXHHUYECKOH BO3MOMKHOCTH) YITOJIHOMOYEHHOTO
oprasa.

3.1.1.4. Tlpuem M perucTpaldsd 3asBICHWs O BbIJade apXWBHOW CIIPaBKH,
apXWBHOW BBIMUCKM, KONWH ApXWBHBIX [JOKYMEHTOB M TIIPUJIOKEHHBIX K HEMY
JIOKYMEHTOB, TOCTYIHMBIIMX II0 JIEKTPOHHOW NOYTE, 11O 3alllMIIEHHBIM KaHallaM C
KCITOJB30BaHUEM MG POBATBHBIX (KPUIITOIpaQUUECKHX) CPEACTB.

[pu mocTyruieHUH 3asBIEHUS O BBLAAYE apXUBHON CIIPABKH, ApXUBHOM BBIITUCKU
¥ KOIAM apXWBHBIX JOKYMEHTOB [I0 3JIEKTPOHHOH T0YTE, [0 3aLUUIIEHHBIM KaHajlam
C HCIIOIB30BaHUEM MIM(PPOBAIBHEIX (KPUIITOTpadUUeCKUX) CPENCTB, CIECHHATHCT
YIIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIN 3a IPUEM U BbLIAYy JTOKYMEHTOB:

pacnedaThBaeT 3asBICHUE, IPOBEPSET KOPPEKTHOCTD 3aAOJNHEHUs BCEX MOJIEU
3asBICHHUS, HAJIAIHe IPUIOKEHHEX JOKYMEHTOB, HEOOXOAMMBIX Sl TMOTydeHUs
MYHULUIAIIbHON YCIIyTH;

P HAIWYMK JJIEKTPOHHOTO aJpeca, YKa3aHHOTO B 3asBIICHWH, HAIIPaBIISIET
yYBEJIOMJIEHHE O TIOCTYTUICHUH 3asiBJICHUS U MIPUHSITUHN K UCIIONHEHUIO;

pPErucTpupyeT AOKYMEHTHI B YCTAHOBJIEHHOM IIOPSIAKE, B TOM YHCJE B CHCTEME
AJNIEKTPOHHOIO JIOKYyMEHTOOOOopoTa (IpY HANWYUM TEXHMYECKOM BO3MOXHOCTH)
YIIOJITHOMOYEHHOTO OpraHa;

B neHp perucrpanuy 3asBI€HUsS HA BbIIAYy apXWBHOM CIIPABKH, apXWBHOU
BEITIMCKM, KOTHMHM apXWBHBIX JOKYMEHTOB W NPWJIOKEHHBIX K HEMY JOKYMEHTOB,
CIICLIMANHUCT YIOJTHOMOYEHHOIO OpraHa, OTBETCTBEHHBIA 3a IPUEM JIOKYMEHTOB,
riepeaeT MOCTYUBIINE JOKYMEHTH! PyKOBOJIUTENIO YIIOJTHOMOYEHHOTO OpraHa.

PykoBoguTens  yIOJIHOMOUYEHHOTO  OpraHa  OTIIMCHIBAET  IOCTYIUBIIWE
JOKYMEHTBl  CHEIUAIUCTY YIIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOMY 34
WCTIOJIHEHWE apXUBHBIX CIIPaBOK, ApPXUBHBIX BBIIMCOK W KONUH AapXUBHBIX
JIOKyMEHTOB.

MakcuMalbHBIN CPOK BBITIOJTHEHNS aIMUHUCTPATUBHON MIPOLIEAYPEI 110 IIPUEMY
¥ PETHCTPAIINY 32sBJICHHS O BhIIaue apXUBHOHN CIIPaBKH, apXMBHOH BBIIIUCKH, KOITUH
ApXHUBHBIX JOKYMEHTOB U MPUJIOKEHHBIX K HEMY JOKYMEHTOB COCTABISIET 1 NEHb C
MOMEHTA MOCTYIUIEHUS JOKYMEHTOB.

Kputepuii NpuHATHAS pellieHus: MOCTYyIUICHWE 3asBJIEHUS O Bblade apXUBHOU
CTIIpaBKH, apXWBHOM BBINHCKYW, KONHUM ApXWBHBIX JOKYMEHTOB W IIPUIIOKEHHBIX K
HEMY JIOKYMEHTOB.

PesyinbraTomM aMUHUCTPATUBHOW IIPOUELYPhI ABIAETCS NPUEM W PETHUCTpalys
3asBJICHUA O BBIZAU€ apXUBHOW CIIPABKH, apXWBHOMU BBIMMCKU, KOIHUHM apXUBHBIX
JIOKYMEHTOB U NIPUJIOKEHHBIX K HEMY [TOKYMEHTOB.

HNnadopmarus o npueme 3asBICHUS O BBIA4Ye apXWBHOW CIIPABKH, ApXWBHOH
BBIITMCKY, KOMHUN apXWBHBIX JTOKYMEHTOB M IPUIIOKEHHBIX K HEMY JOKYMEHTOB
¢$UKCUpPYyeTCsT B YCTAHOBJICHHOM IIOPSJIKE, B TOM UHUCIE B CUCTEME 3JIEKTPOHHOIO
IOKYMEHTO000poTa (Ipy HATWYUKM TEXHUHYECKON BO3MOXKHOCTH) YIIOJHOMOUYEHHOTO
oprasa.

3.1.1.5. TlpueM u perucTpaius 3asBjeHHS O BbIAYe APXUBHOM CIIPaBKH,
ApXUBHON BBIMUCKH, KOIWH apxXWBHBIX [OKYMEHTOB M IPUIOKEHHBIX K HEMY
JOKYMEHTOB, IOCTYIHUBIINX (DaKCHMHUIBHON CBS3bI0 (IIPH HAIMYUU TEXHUUECKOH



23

BO3MOJKHOCTH) ¥ Tipu oOpatenuu 3assutens B MOLL

[Ipy nocTymneHuH 3asBICHHUsS O BbIJA4Ye AapXWBHOH CIpPaBKH, AapXHBHOU
BEBITTMCKY, KOMUH apXUBHBIX JNOKYMEHTOB IO TOYTe, (aKCHUMIIBHON CBsA3BIO (IIpu
HAJIWYHAN TEXHUIECKOM BO3MOXHOCTH), 0T M®II, cnenuanucT yIOTHOMOYEHHOTO
opraHa, OTBETCTBEHHBIH 32 IIPUEM U BbIaYy NOKYMEHTOB!

MIPOBEPSIET 3asBICHHE HAa KOPPEKTHOCTH 3allONHEHHs BCEX IOJIEU 3asBICHUS,
HaJlHy¥e  TPHIOKEHHBIX  JOKYMEHTOB,  HEOOXOIWMBIX  JUISI  TIOJTy4YeHWHs
MYHULIUITAIBHON YCIIYTH; ;

PETUCTPUPYET TOKYMEHTHI B YCTAHOBJICHHOM IIOPSAAKE, B TOM UUCIIE B CUCTEME
SJIEKTPOHHOTO TOKYMEHTOO0OpoTa (IpY HAIWYHHA TEXHHYECKOH BO3MOXKHOCTH)
YIIOJTHOMOYEHHOTO OpraHa.

B neHp peructpaluy 3asBJIEHHS Ha BblIAUYy APXUBHOW CIIPABKH, apXWBHOH
BBITIMCKY, KOTMH apXUBHBIX NOKYMEHTOB M NPHIIOXEHHBIX K HEMY JJOKYMEHTOB,
CIICIMAIACT YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBINM 3a IpPHUEM [TOKYMEHTOB,
nepeiaeT NOCTYIUBINNE JOKYMEHTHI PYKOBOJIUTENIO YIIOJHOMOYEHHOTO OpraHa.

PykoBoautens  yHOJHOMOYEHHOIO  OpraHa  OTIHCHIBAET  MOCTYIHBIIHE
JIOKYMEHTBI ~ CHEHHAJIUCTYy  YIOJHOMOYEHHOI'O OpraHa, OTBETCTBEHHOMY 34
WCIOJHEHNE apXWBHBIX CIIPABOK, A4pPXWUBHBIX BBIIMCOK K KOIHM apXUBHBIX
IOKYMEHTOB.

MaxkcruMalbHBIN CPOK BBITIOTHEHHUS aIMUHUCTPATUBHON IPOLIEAYPHI 110 ITPHEMY
Y PETUCTpAllUU 3asBJICHUS O BbIJAUe apXMBHOU CIPaBKH, apXUBHOM BBITUCKU, KOIUH
apXMWBHBIX JOKYMEHTOB W NPHJIOKEHHBIX K HEMy [IOKyMEHTOB COCTaBiseT 1 JieHb ¢
MOMEHTA NOCTYILIEHUS 3asIBIIEHNUS.

Kpurepuit npuHATHS pelieHus: MOCTYIUICHHWE 3asBIIEHUS] O BBIIAU€ apXHUBHbBIX
CTIPaBOK, apPXUBHBIX BBIMTHCOK, KOMUN apXWBHBIX NOKYMEHTOB M MNPHIOKEHHBIX K
HEMY TOKYMEHTOB.

PesynbraToM aIMUHUCTPATUBHOW IIPOLENYPHI SIBISETCS MPUEM U PETUCTpaLMs
3asBJIEHHSA O BBbIJAYE APXMBHOM CHpPaBKH, apXWBHOM BBINHUCKH, KONWH apXWBHBIX
JIOKYMEHTOB U IIPUJIOKEHHBIX K HEMY TOKYMEHTOB.

WHbopmanus o Ipueme 3asiBICHHUS O BBIa4Ye ApXWBHOM CIIPABKH, apXHUBHON
BBIIIMCKK, KOIMH apXWBHBIX JOKYMEHTOB M MPHIOKEHHBIX K HEMY HOOKYMEHTOB
(pUKCHUpyeTCs B yCTAHOBIEHHOM IOpSKE, B TOM 4YHCJEe B CHCTEME BJIEKTPOHHOTO
JIOKyMEHT0000pOoTa (P HANUYAW TEXHUYECKOH BO3MOXXHOCTH) YIIOTHOMOYEHHOTO
oprasa.

3.1.1.6. Ilpm HanpaBieHWH 3asBUTENEM 3asiBICHWS H JIOKyMCHTOB B
YIIOTHOMOYEHHBIA  OpraH  TOCPEACTBOM  IOYTOBOM  CBA3H  CHEIHAIUCT
YIIOJIHOMOYEHHOI'O OpraHa, OTBETCTBEHHBIN 3a MPHUEM U BbIIady JOKYMEHTOB:

MIPOBEPSIET NMPAaBWIBHOCTHh aApPECHOCTH KoppecnoHaeHuu. Omubouno (He 1o
aZpecy) TpUCIAHHBIE IHCHEMa BO3BPAINAIOTCS B OPraHM3alMIo IIOYTOBOM CBS3H
HEBCKPBITHIMU;

BCKPBIBAET KOHBEPTHI, IIPOBEPAET HAIMYME B HUX 3aSABJICHHUS U JOKYMEHTOB,
0053aHHOCTb 110 MIPEJIOCTABIEHHIO KOTOPHIX BO3JIOKEHA Ha 3asSBUTENS;

[IPOBEPSET, YTO 3aABJICHUE HE UCIIONHEHO KapaHJallloM, HallUCaHO pa30opuHBo,
GaMunus, uMs, oTuecTBO (IIPH HATMYHHK), HANMEHOBAHWE, aIpec MeCTa KUTEIbCTRA,
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aJpec MECTOHAaXOXKASHMs, HATNCAaHbI NOJHOCTHIO, MOAIAHHOCTDL NOAMMCH 3asIBUTENS,
3aCBUIETEILCTBOBAHHON B YCTaHOBIEHHOM 3aKOHOIATeILCTBOM MOPSIIKE;

OPOBOAUT IIEPBHYHYIO IIPOBEPKY IIPEACTABICHHBIX KONHWM JTOKYMEHTOB, HX
COOTBETCTBHE JECHCTBYIOLIEMY 3aKOHOMATENLCTBY, & TaKKe IIPOBEPSET, UTO
yKa3aHHbIE KOIIUHU 3aBEPEHBl B YCTAHOBJIIEHHOM 3aKOHOAATEILCTBOM ITOPSIKE;

IIpOBEpsIET, YTO KOMHMHM JOKYMEHTOB HE HMEIOT CEPhE3HBIX ITOBPEXIEHNH,
HaJIW4Ue KOTOPBIX HE IO03BOJIIeT OJHO3HAYHO HCTOJNKOBAaTh HX COACpIKaHUE,
OTCYTCTBYIOT I[IOJYUCTKH, IPUIHCKH, 324C€PKHYThIC CI0Ba, HCIIPABJICHHUA.

MaKcUMaJIbHBIN CPOK BBINIOIHEHUA aAMUHUCTPATHBHON IPOLEAYPEI 10 IIPUEMY
W PEerucTpalivy 3asBIEeHHsS Ha BblAAdy ApXUBHOM CIPaBKH, apXHBHOW BBIITHCKH,
KOIIMH apX¥WBHBIX JOKYMEHTOB W NPUIIOKEHHBIX K HEMY HOKYMEHTOB COCTABISAET I
JIeHb ¢ MOMEHTA IOCTYIICHMSA 3asIBICHHS.

KpuTtepnii IpuHATHAS peIICHUA: NOCTYIUIEHUE 3asBICHHS Ha BBLIAYY apXHBHOHN
CIIPaBKH{, apXWBHOW BBINKCKH, KOIHMM apXWBHBIX [JOKYMEHTOB W IPHIOKEHHBIX K
HEMY JOKYMEHTOB.

Pe3ynpTaToM aIMHUHHACTPATUBHON NPOLELYPHI SBIACTCS IIPHUEM M PETHCTPALUs
3asIBJICHWs] HA BBIJAYY apXWBHOM CIIPaBKH, apXWUBHOU BBINKCKH, KOIMH apXHBHBIX
JOKYMEHTOB M IIPHJIOKEHHBIX K HEMY JTOKYMEHTOB. *

B IneHp perucrpanuy 3asBIE€HHsS Ha BbIIA4dy apXWBHOM CIpPaBKU, apXUBHOU
BBIIUCKY, KOUMH apXWBHBIX JOKYMEHTOB U IIPHJIOXKEHHBIX K HeMy JOKYMEHTOB,
CHELMAIACT YIOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHBLIM 3a IPHEM [JOKYMEHTOB,
IepenaeT NOCTyHMBIINE JOKYMEHTHI PYKOBOJHUTEIIO YIIOJTHOMOUYSHHOIO OpraHa.

PykoBoauteinb  yHNOJIHOMOYEHHOIO  OpraHa  OTIIMCBIBAET  MOCTYNHKBIIKE
JOKYMEHTEl  CHECIUAIUCTY  YIIOJHOMOYEHHOrO OpraHa, OTBETCTBEHHOMY  3a
WCIIOJIHEHUE apXUBHBIX CIIPABOK, AapXMBHBIX BBIIMCOK M KOIHH apXHMBHEIX
JIOKYMEHTOB.

Wudopmarus o nprueMe 3asBICHUS Ha BblIa4y apXWBHON CIIPABKH, apXHBHOH
BBIIIMCKH, KONUH apXUBHBEIX AOKYMEHTOB W MPHUIOKEHHBIX K HEMY JOKYMEHTOB
bukcupyeTcss B yCTAHOBICHHOM IIOPSAZKE, B TOM HHCIE B CHCTEME IJIEKTPOHHOIO
MOKYyMEHTOO0OopoTa (IIPH HAIWYMK TEXHUYECKOH BO3MOXHOCTH) YIIOJHOMOYEHHOTIO
oprasa. '

3.2. Hcnomnenuwe apxUBHOW CHpPaBKW, AapXWBHOW BBINKWCKH, KOIUH
APXUBHBIX JOKYMEHTOB, HHPOPMALIMOHHOTO ITUChMa.

OcHoBanweM [JIs Hadyaja aJMHHHCTPATHBHONM MNpOLEAYPHl  SBIAETCA
3apErHCTPUPOBAHHOE 3asIBIEHUE C TIPUIIOKEHHBIMU JOKyMEHTaMH.

CrenuagucT YMOJHOMOYEHHOTO OpraHa OCYIUECTBISIET aHAIU3 TEeMaTUKU
TIOCTYIIUBIIIErO 3asBieHus. [0 pe3yibTaTaM aHaIn3a TEMATUKU CIICIIUAIUCT:

- B clTyvae HaJIMYHS apXUBHBIX JOKYMEHTOB:

OIpeieNsIeT 0 CIUCKY (GOHIOB HEOOXOAUMBIN (OHT;

0  HMEIoUIeMyCS  HAaydHO-CIIpaBOYHOMY  ammapary  (QOoHZa B
COOTBETCTBYIOIIEM  TOJIOBOM  pazfelie  yTOYHSeT Hajluuue  JTOKYMEHTOB,
HEOOXOUMBIX ISl MOATOTOBKH OTBETa Ha 3aI1poc;

BBINTACHIBACT HOMEPA T
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OCYIIECTBIISIET ITOUCK eIl B apXUBOXPAHUIHILE;

B Jlefiax BeAET MOUCK HeoOX0oquMOoN HHpOpMAITHH;

Ha o0opoTe OnaHKa 3asBJIeHMs NUIIET HoMep QOHa, OTIMCH, OeJIa U JIUCTOB;

Ha OCHOBAaHHWH IOJIy4€HHOM HMH(OPMalMU COCTAaBISIeT apXWUBHYIO CIIPaBKY,
ApXWBHYIO BBIIIKACKY, KOIIMH apPXUBHBIX JTOKYMEHTOB;

PEruCTPUPYET NOJNyUeHHBIN pe3ynbTaT;

paciiedaTsBaeT apXUBHYIO CIIPaBKy, apXHBHYIO KOIMIO, apXUBHYIO BBIIIHCKY;

pOBepsieT CBEJICHUs], BKIIOYEHHBIE B apXUBHYIO CIIPABKY, aPXUBHYIO KOIIHAIO,
apXUBHYIO BBIIIHCKY;

MOATIACEIBAET CIpPaBKy W IepefaeT Ha IOAIMCh PYyKOBOIHTEIO
YIIOJTHOMOYEHHOI'O OpraHa;

[locne moamucaHus apXWBHOW CHPaBKH, AapXWUBHOU BBIIUCKU, KOIIUHU
ApXWBHBIX [TOKYMEHTOB Ha OyMa)XHOM OCHOBE PYyKOBOIHTENb I[epeaaeT
NOJIIMCAHHEIE JIOKYMEHTBI CHELUAIIACTY YIIOJITHOMOYEHHOTO oprasa,
OTBETCTBEHHOMY 3a BBIIaUy PE3YJIbTATOB MyHHUIMITATLHON YOIy .

B cnywae ykazaHus 3asBUTENIEM Ha TIOJyueHHe pe3yjbrara B QopMme
AIEKTPOHHOTO AOKYMEHTA CIELUAIUCT YyIIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIN
3a WCIIOJHEHUE apXWUBHOM KONWM, apXWBHOHW BBINHCKH, IIPOBEPSET CBEICHUS,
BKJIIOYEHHbBIE B AapXMBHYIO KOIIMIO M AapXHMBHYIO BBIIMCKY, N HalpaBJIi€T B
SJIEKTPOHHOM BHJIE PYKOBOAUTEINO YIIOJHOMOYEHHOTO OpraHa Ha MOJIHUCH.

CroenuaiucT yIOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHBIH 3a BbLAAUY
pe3yNbTaTOB, M3rOTABIMBACT KCEPOKOIIMIO IIOJANMCAHHOM apXWBHON KOIIMH,
ApXHUBHOU BBITIUCKH, KOMTUHM apXUBHBIX JOKYMEHTOB U IOJAIIHABAET €€ K 3arpocy.

CpoK HWCHONHEHMS JaHHOW TMpoLenypbl yKa3aH B IyHkTe 2.4.
aIMUHUCTPATUBHOTO perjiaMeHTa.

- B CIIy4asiX, yKa3aHHbIX B ITyHKTe 2.9.1:

cocTaBisieT WHGOPMAIlMOHHOE IMHCbMO C OOOCHOBaHHMEM OTKasa B
IpEeNOCTaBICHUN My HUITUTIATbHOMN YCIIyTH.

CpoOK HCIOJTHEHHUS aHHOH MpoueAypsl 7 pabounx AHEH cOo JHS perucTpalin
3ampoca.

3.3. Boigaua (HampaBiieHHWE) apXUBHOM CIIPaBKH, apXWBHOMN BBIMIHCKHU, KONUH
ApPXUBHBIX TOKYMEHTOB, HGOPMALIHOHHOTO IIUCHMa.

OcHoBaHueM [Ji1 Hadajla aJMUHUCTPAaTHBHOW IPOLENYPBHI  SABISIOTCS
MOJMNHUCAHHBIE CIELUAJUCTOM M PYKOBOIAUTENEM YIIOJHOMOYEHHOIO OpraHa
apXWBHasl CIIpaBKa, apxWBHAs BBIIIUCKA, KONWHW AapXUBHBIX [OKYMEHTOB WIIA
MH(QOpPMAITMOHHOE MNHCHMO Ha OyMaXHOW OCHOBE M B DJIJIEKTPOHHOM BHIE
ITOJIIMCAHHbIE PYKOBOAUTENEM YIIOJHOMOYEHHOIO OpraHa.

OTBETCTBEHHBIM 3a BBHINIOJIHEHUE aJIMWHUCTPATUBHON IMIPOLENYpPhl SBIAETCA
CIIELMAJIHUCT YIIOTHOMOUEHHOIO OpraHa, OTBETCTBEHHBIM 3a Bblgady (HarpaBlIeHHE)
ApXUBHBIX CIIPABOK, ApXUBHBIX BBIIKMCOK U KOIIUK apXUBHBIX TOKYMEHTOB.

Jnig TodydeHus pe3yNbTaToB MPENOCTaBICHUS MYHHULMIIAIBHON YCIyrd B
OyMaXKHOM BHJIE 3asIBUTEIh IPEABSIBISIET CIASAYIOUHE TOKYMEHTBI:

1) IOKyMEHT, y1OCTOBEPSIIOILINH TUIHOCTh 3asBUTEILS;
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2) MOKyMEHT, TOATBEPKAAIOMIMH IIOJHOMOYMS IPEACTABUTEISA Ha IOTydeHHE
JOKyMEHTOB (€CJIH OT UMEHH 3asiBUTENA OEHCTBYET IIPEJCTABUTEIND).

CrieriuaaucT, OTBETCTBEHHBIM 3a MPUEM U . BbIA4y AOKYMEHTOB, IPHU BEIJaYe
pe3yJibTaTa MPeIOoCTaBICHHs YCIIyT Ha OyMaKHOM HOCHUTEIIE:

1) ycTaHaBIUBAET JINYHOCTH 3aABUTEII,

2) TpoBepsieT IPaBOMOYHs 3asBUTENI JACHCTBOBATH OT €ro HMEHH IpH
TTOJTyYEHUH JIOKyMEHTOB;

3) HAXOMUT AOKYMEHTBI, MOAJIEXKAIIHE BbIIa4e 3asBUTEIIIO;

4) cBepsieT OJNEKTPOHHBIE OOpa3bl MJOKYMEHTOB C OpUTHMHalaMu (IIpH
HaMpaBleHWH 3arlpoca X JOKYMEHTOB Ha IpejocTasieHne ycinyru uepes EIIY,
PIITY (mpu HajIW9uu TEXHUYECKOH BO3MOXKHOCTH) M IIPH yKa3aHHH B 3aIlpoce O
MOJTyYEeHUH pe3yiibTaTa Ha OyMaXXHOM HOCHUTENE);

5) 3HAKOMHUT 3afBUTEIIsI C IEPEYHEM BBIIaBaeMbIX JOKYMEHTOB (ornairaer
HA3BaHWS BEIAaBa€MbIX JOKYMEHTOB);

6) BbIaeT JOKYMEHTHI 3asBUTEIIIO;

7) peructpupyeT GakT BbIAYM JTOKYMEHTOB 3asBUTENIO B CHCTEME
SJIEKTPOHHOIO JIOKYMeHTOooOOopoTa (IpU HaHUYWK TEXHHUYECKOH BO3MOXKHOCTH)
YIIOJTHOMOYEHHOTO OpraHa U B KypHaJle BBLIa4UH JOKyMEHTOB;

8) OTKa3pIBaeT B BbIJade apXMBHOW CHNpPaBKH, apXWUBHOM BBIIKUCKM U KOIUHN
apXUBHBIX TOKyMEHTOB B CIydasx:

- 3a BbIAaueH JOKyMEHTOB 00paTUIIOCh JIUIO, HE SBISAIOLIEECs 3asiBUTENEM (€ro
IIpelICTaBUTENIEM); .

- 3a5iBUTEJb OTKA3JICA NPEABIBUTH JOKYMEHT, YAOCTOBEPSIOLIUI €TI0 JIMYHOCTB;

- OpWIHHAJIBI [JOKYMEHTOB HE COBIAAI0T C OJJIEKTPOHHBIMH 0OOpasaMu
JOKYMEHTOB TIPY HAIIPaBIEHWH 3alpoca U JOKyMEHTOB Ha IPENOCTABICHHE YCIyTH
yepe3 EINTY, PIT'Y (npu Hamu4yuy TEXHUYECKOW BO3MOXKHOCTH) W NPHU YKa3aHWUU B
3aIpOCe O MOTYYEHUH pe3ylbTaTta Ha OyMa>XHOM HOCHUTEIIE.

B ciiyyae nopaud 3asgBUTENEM AOKYMEHTOB B 3JIEKTPOHHOM BHIE IIOCPENCTBOM
EITY, PITY (nipr Hamu4uu TEXHAYECKOW BO3MOXXHOCTH) M yKa3aHWHU B 3alpoce O
MIOJTyYeHUH pe3yJibTaTa IIPeNOCTaBICHUS YCIYTH B JIEKTPOHHOM BUAE, CIIELUAIKCT
YIIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a IpHUEM M BbIIa4y JIOKyMEHTOB,
HaIpaBlIIeT 3asBUTENI0O B (OpPME INIEKTPOHHOIO JOKYMEHTa, IOAIHUCAaHHOIO
PYKOBOAHTENEM YIOJHOMOYEHHOIO OpraHa C HCHOJIb30BaHUEM  YCHIIEHHOW
KBaJIM(PALMPOBAHHON D3JIEKTPOHHOM IOANMCH, B JIMYHBIA KaOWHET 3asBUTENsS Ha
EII'Y, PITY (mpu Hammyuu TEXHAYECKOH BO3MOXKHOCTH). OpWUrHMHAN apXUBHON
CIIPaBKH, KOTIWH, BBIITUCKY, HH(OOPMALMOHHOTO ITHCHMa 3asBUTEIb BIIpaBe 3a0path B
YIIOJTHOMOYEHHOM OpPTraHe.

B cmywae mopgaum 3asBUTENEeM [JOKYMEHTOB II0 3allMINEHHBIM KaHajlaM C
HCIIONIB30BaHUEM IMH(PPOBANBHEIX (KPHUNTOrpadUUIecKuX) CpPEACTB 3allUThl (TIpH
HaJlWYMH TEXHUYECKOW BO3MOXHOCTH) CHEIHANUCT, OTBETCTBEHHBIM 3a IpHeM U
BBIJIaYy JOKYMEHTOB, HAIpPaBIISIeT 3asABUTENIO PE3yNbTaT B (popMe 3JIEKTPOHHOIO
NOKYMEHTa, IOAIMUCAHHOTO  YIOJIHOMOYEHHBIM  JIOJDKHOCTHBIM  JIMLIOM  C
UCIIOIB30BaHUEM YCUIIEHHOU KBATU(DUIHPOBAHHOU SIEKTPOHHON TOIIIHUCH.

Ilpy HampaBlIeHWU 3asIBUTENIO PE3YJIbTaTa MYHHULMIIAJIBHOM YCIyI'H NMOYTOBBIM
OTIPABIEHUEM, IO DJJIEKTPOHHOM 1IO4YTe, IO 3aIIMILIEHHBIM KaHajgaM ¢
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HCIIOTB30BaHWEM HIU(POBATBHEIX (KPHUITOTPa(PUYECKUX) CPEACTB 3alUTHl (TIpU
HaJIMYUH TeXHWUeCcKoH Bo3MoOkHOCTH), EINTY, PIII'Y memaercsa cooTBeTCTBYrOMIAS
OTMETKA B KypHAJIE PETUCTPALIAH.

Cpok BBITIONHEHWS aIMHHMCTPATHBHOM Npouefyphl — 15 MHHYT ¢ MOMEHTa
MTOJTOTOBKH OTBETA.

Pe3ynbrar aiAMHHHCTPAaTHMBHON I[IPOLENYpBHL: BBLIaYa 3asBUTENIO apXUBHOHN
CIIpaBKHU, apXWBHOM BBINHCKU, KOIMK apXWBHBIX JOKYMEHTOB, WH(GOPMALHOHHOIO
miceEMa B OyMaXHOM BHUJIE WIIH B (POPME IEKTPOHHOTO JIOKYMEHTA.

Pe3ynpTarT BHITONHEHUS aJMHHHACTPAaTHBHOW IPOLENYPBl (QHUKCHpYETCS B
CHUCTEME  DJIEKTPOHHOTO  JOKyMeHTooOopoTa (Ipd  HAJIHYUMM  TEXHHYECKOH
BO3MOXXHOCTH) YIONHOMOUYEHHOIO OpraHa ¥ B OKypHaje y4YeTa HCXOASIINX
JIOKyMEHTOB.

3.4. TlopsiioK WCIIpaBlieHUs JOIMYLICHHBIX ONeYaTOK M OIIMOOK B BBIAAHHBIX B
pe3yibTaTe MPeaOCTaBISH!S My HUIIMNIATHHON YCIyTH JOKyMEHTaX.

OcHoBanueM Uil Hayajga aJMWHUCTPATABHON  IPOLEAYPHl  SABISETCS
TIpeCTaBJIeHre 3asBHTEIEM B YIIOJHOMOYEHHBIH oOpraH 3asBiIeHHS [0 Qopme
cormacHo Ilpunoxenwro Ne 2 K afMHHHCTPATHBHOMY PETIIaMEeHTY 00 KCIIpaBIeHUU
OIMOOK ¥ OIEUaTOK B JOKYMEHTaX, BbIJAHHBIX B PE3yJbTaTe IPEIOCTABIICHHUA
MYHULUNATBHOU YCIYTH.

K 3asBneHur0 DIOMHMMO JOKYMEHTOB, SBJSIOLIAXCS OCHOBAHHEM  JUIS
WCTIPaBIIEHUS OIMOKHU (OMEYaTKH ), 3asIBUTEIb IPHUKIAAbIBAET OPUTHHAI JOKYMEHTa —
pesynbTara MpeJoCTaBIICHIS MyHUITUTIAIBHOR YCIIyTrd Ha OyMa)kHOM HOCHUTele (IIpH
HAJTUIWHN ). _

CreunamucT yNIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a MpeNoCTaBJICHHE
MYHULMITAIEHOM ~ yCIyr¥,  paccMaTpuBaeT  3asBJIEHHE,  IIPEACTABICHHOE
(HampaBJICHHOE) 3asBUTENEM, W MPOBOJIUT IIPOBEPKY YKA3aHHBIX B 3asABJIEHUU U
JOKYMEHTaX CBEIeHW{ B CpOK, He NpPEeBBINAMMA 2 pabouux AHEH ¢ HaThl
PETUCTPAIIK COOTBETCTBYIOILLETO 3asIBIEHNUS.

KpurepueM NpuHATHS pelleHUs [0 aIMUHUCTPATHBHOM MpOLELype ABIAETCH
HaJIMYHe WA OTCYTCTBUE TaKUX OTIEUaTOK U (WMJIH) OIIHUOOK.

B cnydae BbISBIEHHS AONYILUEHHBIX ONEYaTOK U (MJIM) OIIMOOK B BBIIAHHBIX B
pe3yabTaTe MPEHOCTaBICHHS MYyHMIMIAIBHOW YCIyrHM MOOKYMEHTaX CHELHalIUCT
YIIOJTHOMOYEHHOIO OpraHa, OTBETCTBEHHBIA 3a [IPEIOCTABICHHUE MYHHLUNAILHON
YCIIYTH, OCYIIECTBIISIET MCIPABIEHHE W 3aMEHY YKa3aHHBIX JTOKYMEHTOB B CPOK, HE
MpeBBIIAOIKY 5 pabounx OHEH C MOMEHTa PErUCTPallMd COOTBETCTBYIOILErO
3asiBlieHusI. B3nMaHue TIaThl 3a UcTpaBlieHne ouboK (0nedaTok), JOMYIEHHbIX [0
BHUHE YIIOJIHOMOYEHHOTO OpTraHa, He IIPeyCMOTPEHO.

B cirydae oTCyTCTBUS oredaToK U (M) OUIMOOK B JOKYMEHTaX, BBIIAHHBIX B
pe3yibTaTe NIpeIOCTaBICHUS MYHULUTTAJIEHOU YCIIyTH, CTIeL[UaIHCT
YIIOJITHOMOUEHHOT'O OpraHa, OTBETCTBEHHBIN 3a IIPEJIOCTaBICHUE MYHHIMIIAIBLHON
YCIIyTH, MACEMEHHO COOOIIAeT 3asBUTEN0 00 OTCYTCTBUH TaKUX ONEYATOK M (WJIH)
OLIMOOK B CPOK, HE MpeBhImMAINUi 5 pabodumx AHEH C MOMEHTa PErucTpalyn
COOTBETCTBYIOIIETO 3asIBICHHUS.

3asiieHue 00 HCOpaBiIEHUM OIIMOOK W OINEYaTOK B JOKYMEHTaX, BBLIAHHBIX
' B pe3yJbTaTe NPENOCTaBIEHA MyHHLUITANBHON YCIyTH, MOXKET OBITh MPEICTABICHO
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3adBHTENEM B DIIEKTPOHHOH popMe, B ToM yucie depe3 EIITY, PIITY (mpu mamynn
TEXHUYECKOU BO3ZMOYKHOCTH). :

B caywae momaum Takoro 3assiieHust 4yepes EII'Y, PIII'Y ucnpaneHHbBIH
JOKYMEHT B 3JICKTPOHHOM BH/E HJIM CKaH JOKyMEHTa Ha OyMa)KHOM HOCHTEIE,
JOKYMEHT, UHOOPMHUPYIOUHME 00 WCIPaBIeHUH OINIMOKY B BBIJAHHBIX B Pe3yJIbTaTe
MPEIOCTABICHUSI MYHULMNAIBHON YCIYyTrd JOKYMEHTaX WIH HH(QOPMAI[HOHHOE
mucbMO 00  OTcyTcTBMM omuOKW (OmMOOK) B BBIIAHHBIX B pe3yJIbTaTe
NIPEJOCTABIEHUS] MyHHULUIIAIBHON YCIYIH JOKYMEHTax, pasMellaeTcs B JIMIHOM
kxabumnere 3agputens Ha EINTY, PIITY.

B cirydae BHeceHUs U3MEHEHUM B BbIIAHHBIN 110 pe3ylbTaTaM IIPefOoCTaBICHHS
MYHHULAIATGHON YCIYTH JOKYMEHT, HalpaBl€HHBIM Ha HCIpaBleHHe OIIMOOK
(omeyaToK), JOMyIIeHHBIX [T0 BUHE YIIOITHOMOUEHHOI'0 OpraHa, IlaTa C 3asBUTeNd He
B3UMAaETCHI.

PesynbpraToM agMUHHCTPATUBHOW MPOLIEAYPE! SBISETCS Bblaua (HAIIpaBiIcHHE)
3asBHTEIO HCIPABIEHHOTO B3aMEH paHee BBIIAHHOTO JIOKYMEHTA, SBIIIOLIErocs
pe3yJIETaTOM IMPENOCTABICHMS MYyHUWIMIANBHOM yCIyrH, WM coofieHue o006
OTCYTCTBUHM TaKHX OIEYATOK ¥ (WJIX) OLINOOK.

4. @opmMbl KOHTPOJS 32 NPeAOCTaB/IeHHeM MYHUIHIIAJbHOM YCAYTH

4.1. TlopsmoX OCYIIECTBIEHHS TEKYIIero KOHTPONSA 3a COONIOJEHHUEM WU
HCTIOTHEHNEM JOJDKHOCTHBIMHM JIMLIAMH, OTBETCTBEHHBIMH 3a MPELOCTaBIEHUE
MY HUIWIATHHON YCITyTH, MOJOXKEHUHY HACTOSIEr0 aIMAHUCTPATHBHOTO pPerjiaMeHTa
U WHBIX HOPMATHUBHBIX ITPABOBBEIX aKTOB, YCTaHaBIMBAIOLUIMX TpeOoBaHMA K
MIPEIOCTABICHUI0 MYHUIIMIIAIBHON YCIYTH, a TakKe NPUHATHEM DELUEHWH TaKMMK
JOJKHOCTHBIMY JIALIAMH. ‘

Texymuii KOHTPOJIb 32 COONIIO/IEHUEM U UCIIOIIHEHUEM JOJDKHOCTHBIMU JIMIIAMH,
OTBETCTBEHHBIMU 32 [PEJOCTABICHUE MYyHHLMNANBHON YCIIyTH, [TOJIOKEHUM
aIMUHACTPATHBHOTO perjlaMeHTa UM HHBIX HOPMAaTHBHBIX IIPaBOBBIX AaKTOB,
YCTaHABIHBAIOMAX TPeOOBaHWUA K TIPEJOCTABIEHUIO MYHULUHNAIBHON YCIyTHd, a
TAaK)Ke IIPUHSTHEM HMM peIleHHH (Hanee — TEKyIU KOHTPOJIb MAEATEIbHOCTH)
OCYLIECTBISET PyKOBOJIUTETH YIIOJTHOMOYEHHOTO OpraHa.

Texymu#t KOHTpOJb MAEITENBHOCTH OCYILIECTBIETCS IIyTeM IIPOBENEHUA
TIPOBEPOK COOJFOEHUSA W WCIOJHEHHUS JOJDKHOCTHBIMH JIMLIAMH W COTPYJIHHUKAMU
TTONIOYKEHUY aMUHUCTPATUBHOTO PErJaMEHTa U WHBIX HOPMATHBHBIX IIPaBOBBIX
aKTOB, YCTaHABJIMBAIOIIKUX TPeOOBaHUA K IPEIOCTABICHUIO MYHHULIUITAIILHON YCITyTH.

4.2. TlopsimoK ¥ MEepUOAMYHOCTH OCYIIECTBICHHUS IJIAHOBBIX W BHEMJIAHOBBIX
MIPOBEPOK ITOJIHOTHl M Ka4yecTBa NPENOCTABIEHUS MYHHULMIIAILHON YCIYTH, B TOM
qycie MOpsiAoK U (GOpMbl KOHTPOJIS 3@ MOJHOTOM W Ka4deCTBOM IIPEJOCTABIECHUS
MYHULUNAIBHON YCIIYTH.

KoHTposk 32 OMTHOTON U Ka4eCTBOM IPEJOCTABIEHNS MyHULIIAILHOR YCIyTH
BKITIOUAET B ce0s IpoBeeHre IPOBEPOK, BLISBIEHUE H YCTPaHEHUE HAPYIICHUN [IPaB
3asABUTENECH, pacCMOTpEHHE, IPUHATHE B IIpe/lellaX KOMIIETEHIMU pELIeHUuN Hu
IIOATOTOBKY OTBETOB Ha OOpaIlleHUs 3asiBUTENCH, COePKAIIUX KaloObl Ha AeUCTBUS
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(OeznelicTBUE) U PEUICHUS TOJDKHOCTHBIX JTHIL.

IlpoBepkH TONHOTEI M Ka4ecTBAa IIPEJOCTaBICHHSI MYHHIMIIATLHOH YyCIyTH
OCYILIECTBIIAIOTCA HA  OCHOBAaHMM  JIOKAIbHBIX  aKTOB  OpraHa  MeCTHOIO
CaMOYIIpaBIICHUA.

IIpoBepku MOTYT OBITP IUIGHOBBIMH U BHEIUIAHOBBIMH. [lOpSHOK M
[IEPHOJMYHOCTh  IUIAHOBBIX  MPOBEPOK  YCTAHABIMBAIOTCS  PYKOBOAMUTEIEM
YIOOJHOMOYEHHOro oprasa. Ilpm mnpoBepke paccMaTpuUBarOTCsT BCE BOIPOCHI,
CBSI3aHHBIE C TIPEJOCTaBICHUEM MYHUIMIIAIEHON yCIyTH (KOMIUIEKCHBIE TTPOBEPKH ),
WUJIN OTIIEIBHBIE BOIIPOCK! (TEMAaTUYECKHUE IPOBEPKH ).

BHennaHoBbIE NPOBEPKH MPOBOAATCA UL IPOBEPKH (DaKTa yCTpaHEHHs paHee
BBISIBIICHHBIX HAPYIICHWH, a TakKe B Cllydae IONy4YeHHUs XKanoO0 Ha JIeHCTBUSL
(GesneiicTBue) COTPyIOHUKOB. [IpoBepkn TakXke NPOBOASITCS II0 KOHKPETHOMY
oOpallleHHIO 3asIBUTEIIS.

ITeproarvHOCTE OCYIIECTBIICHKS IIIAHOBBIX IIPOBEPOK — HE PEXE OAHOIO pasa B
KBapTail.

4.3. OTBETCTBEHHOCTb MYHUIMNAIBHBIX CIOyXalllWX OpraHa MecTHOTO
CaMOYTIpaBlIECHHUS ¥ UHBIX JOJDKHOCTHBIX JIUI] 32 peIieHus U felcTBus (Oe3neicTrue),
IIpUHUMAaeMble (OCYILIeCTRISIEMbIE) B XO€ [IPelOCTABICHNS My HUIIUIIAIbHOM YCIIyTH.

[To pesynbrataM MNpOBEPOK B Cjy4ae BBIABICHMUS HapyLIEHWH ITOJIOXKEHUH
HACTOSINEro aJIMUHHCTPAaTHBHOIO DPEridaMeHTa W HHBIX HOPMATHUBHBIX IPABOBBIX
aKTOB, yCTaHABIMBAIOIIKX TPeOOBaHUA K IPEJOCTABICHUIO MyHUIIUITAIbHOU YCIyTH,
BUHOBHbIE COTPYZHUKA M JOJDKHOCTHBIE JMIla HECYT OTBETCTBEHHOCTb B
COOTBETCTBHH C 3aKOHOAaTeNnbcTBOM Poccuiickoit enepanui.

CoTpynHUKH, OTBETCTBEHHbIE 3a IPHUEM 3asBICHUH W JOKYMEHTOB, HECYT
[IEPCOHANBHYI0 OTBETCTBEHHOCTEH 32 COONIIOJIEHHWE CpPOKOB U TOpsSAKa IIpUeEMa WU
PErUCTPaLAX JOKYMEHTOB.

CoTpynHMKH, OTBETCTBEHHBIE 34  MOJATOTOBKY  JOKYMEHTOB,  HECYT
NIEPCOHANBHYI0 OTBETCTBEHHOCTH 34 COONIONIEHHE CPOKOB M NOpsAKa OQOpMIICHHUS
JIOKYMEHTOB.

CoTpynHuKY, OTBETCTBEHHbIE 3a BblAady (HaIpaBi€HUE) JIOKyMEHTOB, HECYT
MEPCOHANBHYIO0 OTBETCTBEHHOCTh 3a COOIIOJCHUE TOpsiKa BblIAuW (HAIpaBiICHUS)
JIOKYMEHTOB.

JIOIDKHOCTHOE  JIMIO, TOJIMCAaBIIee JAOKyMEHT, CQOPMHpPOBAaHHBIA 110
pe3yibTaTaM IIPEefOCTAaBICHUS MYHULUIIAJIBHOH YCIyTH, HECeT IepPCOHAIBHYIO
OTBETCTBEHHOCTb 3a IIPAaBOMEPHOCTH IPHHATOTO PEIIeHUs U BblAAUX (HaIpaBICHHS)
TaKOro JOKyMeHTa JIUIy, IpeICTaBUBIIEMY (HallpaBUBIIEMY ) 3asIBICHHUE.

ITepcoHanbHas OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIMI, YYacTBYIOIIHMX B
MIPEAOCTABICHUNA MYHUIUNAIBHONW YCIYTH, 3aKpeIisieTCs B COOTBETCTBYIOIIUAX
JOJDKHOCTHBIX MHCTPYKIUSAX B COOTBETCTBUM C TPEOOBaHUSIMU 3aKOHOAATENLCTBA.

4.4. TlonmoxeHus, XapaKTepusyrolue TpeOoBaHusA K MOPAAKY U (dopmam
KOHTpPOJIA 33 IPENOCTaBICHUEM MYHHULMIAIBHON YCIyTH, B TOM YHCIIE CO CTOPOHEI
rpaxaaH, uX 00BbeIMHEHUHN U OpraHu3aIyi.

KouTpone 3a wucnonHeHueM HaHHOTO aIMHHHCTPATUBHOIO perjiaMeHTa Co
CTOPOHBI I'paXZaH, UX OOBEIUHEHMN WM OpraHu3allui ABISETCS CaMOCTOSITEIBHOW
(GopMO# KOHTPONST ¥ OCYIIECTBIISIETCS IIyTEM HAaMpaBieHUs OOpalleHud B
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AIMUHUCTPAIMIO MYHHUIIMITAJILHOTO OOpa3oBaHWs, a TaKXe IIyTeM O0KaJOBaHUs
JeficTBui (Oe3/elCTBUSA) M PEIICHWH, OCYLIECTBISIEMBIX (IPUHITHIX) B XOJE
HCIIOJTHEHHS HACTOSIIET0 aIMAHUCTPATUBHOTO periaMeHTa.

I'paxxnane, uX OObEeIUHEHMS U OpraHM3alliM BIIPaBE HAIPABIATH 3aMEYaHUS U
OPENJIOKEHHS MO YIydIIeHHI0O KadecTBa M JOCTYHNHOCTH IIPEJOCTaBICHHS
MYHHUALUNAIBHON YCIIyTH.

5. locyneOHblii (BHecyaeOHbIH) NOPSAKOK 00:KaJI0BAHAS pelleHHH
d AelcTBHI (0e31eCTBHA) OPraHa, NpefoCTaBIAIIEer0
MYHHIHIAJIbHYI0 YCIYTY, MHOTO(pYHKIIHOHAJILHOTO IEHTPA, OPraHH3aHiH,
a TaK/Ke HX JOJIKHOCTHBIX JIHI, MYHHIHIAJbHBIX CJIYKAIHX, pPA0OTHHKOB

5.1. Madopmanns s 3asBUTENS O ero IpaBe MOoAaTh kano0y Ha pelIeHHe H
(unu) pmeiictBue (Oe3meiicTBre) aAMUHUCTPALUM MYHUIMIIAIBHOIO OOpa30OBaHUA U
(WIn) ee JO/DKHOCTHBIX JIMI[, MYHHUIIMIIAJBHBIX CIIy)XKalllUX IIPU IIPENOCTaBIEHHUN
MYHHIUITATEHON YCIIYTH (Hanee - xkanoba).

3asBUTENH HMMEIOT IpaBO MOAATh JXanol0y Ha pelleHHe W (Wiu) [OeHCTBHE
(Oe3meiicTBHE) YIIOJIHOMOYEHHOTO oOpraHa W (WIM) ero JOJDKHOCTHBIX JIHII,
MYHHULHATATBHEIX CITy)KalliX IPY IPEAOCTaBICHUN MyHULUIIAIbHON yCITyTH.

5.2. Ilpenmet xanoOsl.

IIpenmerom KamoOBI  SIBJSIFOTCS — pellleHHMs W jgedicTtBud  (Oe3nelcTBue)
YIIOJTHOMOYEHHOTO OpraHa, AODKHOCTHOTO JIHMIla YIIOJHOMOYEHHOTO opraHa Ju0o
MYHULUANAJIBHOTO CIIYKalIlero.

3asgBUTEND MOXKET 00PATHUTHCA C KaJI000H, B TOM YHCIIE B CIEAYIOIINX CIIy4asax:

1) HapyuIeHre CpOKa PErUCTPALIMH 3aIIpoca O MPEAOCTABICHUN My HULIUITATIbHOU
yCIIyTH;

2) HapyLIeHHe CPOKa MPEeIOCTaBIeHUs MyHULIUTIAIBHON YCIIyTH;

3) TpeboBanuwe y 3agBUTENS JOKYMEHTOB WIA HHpOpMaUud JIUOO
OCYIIECTBICHHS MEUCTBUM, NPENOCTaBIEHHE WU OCYILIECTBIEHHUE KOTOPBIX HE
MPeIyCMOTPEHO HOPMAaTUBHBIMM ITpaBOBBEIMU akTaMu Poccuiickoit @enepaunuy,
HOPMATHBHBIMKA [PaBOBbIMH  akTamMu Kemeposckodt obmactu - Kysbacca,
MYHHUIIATIATHHBIMA TPABOBBIMU aKTaMU JUIs IIPEJOCTaBICHUS MYyHULUIIAIbHOU
yCIIyTH;

4) oTka3z B IIpUeMe JOKYMEHTOB, MPEAOCTABIECHHUE KOTOPBIX MPETYyCMOTPEHO
HOpPMAaTUBHBIMK MPaBOBBIMHA akTamu Poccuifckoit Denepaunud, HOPMaTUBHBIMU
npaBoBeIMH akTamu Kemeposckoit obnactm - Kysbacca, MyHHITUTIATBHBIMA
[IPaBOBBIMH aKTaMU [l IPEJOCTABICHHUS MyHULMIIAIBHON YCITyTH, Y 3asBUTEIIS;

5) oTKa3 B IPEIOCTABICHUH MYHUIIUIIATBHON YCIIyTH, €CJIF OCHOBaHHWS OTKasa
HE MPeyCMOTPEHBI PeepabHbIMU 3aKOHAMHU U TIPUHATEIMU B COOTBETCTBUM C HUMHU
VWHBIMHA HOPMaTHBHBIMH MPaBOBBIMH akTaMu Poccuiickoit Denepanuu, 3aKOHAMU U
WHBIMHA HOpPMAaTHBHBIMM I[pPABOBLEIMH akTamMu cyObekta Poccuiickoit ®Denepanuy,
MYHUIIUTNIATHHBIMA ITPABOBBIMA aKTaMHU,;

6) 3aTpeboBaHMe C 3aSBUTENS TPW TPEIOCTABIEHUH MYHUIUNAILHOU YCIyTH
NJaTel, HE INPEeIyCMOTPEeHHOX HOPMAaTUBHBIMU MPaBOBBIMU aKTaMH POCCHICKOH
Denepanuy, HOpMaTUBHBIMH TPaBOBEIMH akTaMu KeMeporckoit odnactu - Kysbacca,
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MYHHULHANAIEHBIMYA TPAaBOBBIMU aKTaMHU;

7) OTKa3 opraHa, IpeIOCTaBILIOIEr0 My HULHUITAIBHYIO YCIYTY, HOMMKHOCTHOTO
JULa OpraHa, MIPeNOoCTaBIIIOIIEr0 MYHULHNAIBHYIO YCIYyTy, B HCIpPaBIEHUN
JOITYIIIEHHBIX MMM ONEHaTOK M OLUIMOOK B BBJQHHBIX B PE3yJbTaTe IPef0CTaBICHHS
MYHULMOAIBHON YCIyr'H JOKyMEeHTax Ju00 HapylleHHe YCTaHOBJIEHHOTO CpoKa
TaKUX UCIIPABJICHUN;

8) HapylleHHE CpOKa WM I[OpsAJIKa BBLJIAYM JOKYMEHTOB IO pe3yJibTaTam
[pEeAOCTABICHUS MyHUIUIIIIBHON YCITYTH;

9) TpUOCTAHOBIEHHE TIPEAOCTABICHUS MYHHIMIIAJbHOW YCIYTH, €CJH
OCHOBaHWS IIPUOCTAHOBJIEHUS HE NpPeayCMOTPeHbl (GeepalbHbEIMKA 3aKOHaMH U
IIPUHSATHIMA B COOTBETCTBHYM C HUMH HHBIMM HOPMATHBHEIMHU IIPAaBOBLIMU aKTaMU
Poccniickoit @enepanyuy, 3aKOHAMUA U WHBIMM HOPMAaTUBHBIMK IIPAaBOBBIMHM aKTaMH
Kemeposckoit obnactu - Kyzbacca, MyHUIUTIATBHBIMU ITPABOBEIMU aKTaMHU;

10) TpeboBanme y 3asBHUTENS [PU MPEeAOCTABICHUN MYHHUIIMIAIBHOW YCITyTH
JIOKyMEHTOB WM HHOOPMAIIUH, OTCYTCTBHE M (MIJIM) HEJOCTOBEPHOCTH KOTOPHIX HE
yKa3plBAIMCh IIPH MEPBOHAYAIBHOM OTKa3e B IMpHEMe JOKYMEHTOB, HEOOXOIUMBIX
Ui TIPeJOCTaBICHWS MYHUWITMINIAJIBHOM YCIyTH, 3a HCKIIOYEHHEM CITyJaes,
[IPEIYCMOTPEHHBIX HYHKTOM 4 dyactu | crateu 7 DenepalbHOrO 3aKoHa OT
27.07.2010 Ne 210-®3 «OO6 opraHM3aliy MPEeIOCTABICHUS TOCYIapCTBEHHBIX H
MyHULIMNAJBHBIX yciIyr». B yka3zanHOM cioydae nocynebHoe (BHecyneOHOe)
oOanoBaHUe 3asBUTENIEM pelneHuil u aeicTBuil (6e3metictBust) M®DLI, paboTHHKa
M®I] Bo3MoxHO B ciiydae, eciiu Ha MO®II, peumienus u peifictBus (Oe3neicTBuE)
KOTOpOro  OOXaIyroTCs,  BO3JIOXE€Ha  (QYHKIOHWS [0  MPeIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHULUNAIBHBIX YCIyr B IOJHOM 00beMe B MHOpSAKe,
onpeneneHHOM 4acTeio 1.3 crateu 16 @enepanpHoro 3akona oT 27.07.2010 Ne 210-
@3 «OO6 opraHuW3alvd IIPEeOCTABICHHUS TOCYJAPCTBEHHBIX X MYHHLUIANLHBIX
YCITYT».

Kanoba nomxHa coliepKaTh:

1) HaWMeHOBaHWE OpraHa, MPEJOCTABISIONIET0 MYHULMUITATEHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OPraHa, IpeNOCTaBISIIONIEr0 MYHUIUNANBHYIO YCIyTYy, JTHOO
MYHUIMNAIBHOIO CIIy)Kalllero, pelleHuss u HAelcTBus (Oe3nefcTBHE) KOTOPBIX
00XamyroTCH;

2) bamMunnio, UMs, OTYECTBO (IIOCHIENHEe - TP HATWYHH), CBEICHUS O MECTE
KUTEIIFCTBA 3asIBUTENS - QUIUUIECKOr0 NUIIA THO0 HAMMEHOBAaHUE, CBEJICHHUS O MeCTe
HaxOXICHUSA 3asABUTENA - IOPHUJMYECKOro JIMIA, a Takke Homep (HoMepa)
KOHTaKTHOTO TeyieoHa, azapec (ampeca) SJICKTPOHHOW WOYTHI (IIpU HATUYHH) H
IIOYTOBHIHN a/Ipec, 0 KOTOPBIM JTOJKEH OBITh HalPaBJIeH OTBET 3asSBUTEIIO;

3) cBemeHus 00 OOKayeMbIX PEICHUSAX W AeUCTBUAXK (0e3MeHCTBHM) OpraHa,
IIPEAOCTABISIOMIEr0 MYHULHWIIANBHYIO YCIYTY, [OJDKHOCTHOTO JIMIlAa Opraua,
[IPEAOCTABIIOIIEr0 My HULIMIIABHYIO YCIYTY, TH00 MyHHUITHITATHEHOTO CITY KAIllero;

4) moBOIbI, HA OCHOBaHWH KOTOPBIX 3asBUTENb HE COTIACEH C DEIIEHHEM MU
nerctBueM (Oe3nelicTBreM) opraHa, MPeIOCTABISIONIEN0 MYHULUIIAIBHYIO YCIyTY,
JOJDKHOCTHOTO JIMIa OpraHa, IPeJOCTaBIISIOINIET0 MYHHIUIANBHYIO YCIYTY, JIHOO
MYHHLUAAIBHOTO CITy)Kallero. 3asBUTENEM MOTYT OBbITh IPEJCTaBIEHBI JOKYMEHTHI
(IIpH HAJIUYUH ), TOJITBEPKAAIOIINE JOBO/IBI 3asBUTENISL, INOO UX KOIHH.
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5.3. Opran MeCTHOrO CamOyTIPaBIICHUSA W YMOIHOMOYEHHBIE Ha PACCMOTPEHHE
aJI0OBI JOJDKHOCTHBIE JIMIA, KOTOPHIM MOXKET OBITh HANPaBJIeHa XKanooa.

Kanmoba ma pewenne, pedcrBue (Oe3melicTBUE) NOMKHOCTHBIX — JIHII
YIOJIHOMOYEHHOTO OpraHa INpH IIPeJOCTaBICHUH MyHUIMNATbHOM YCIYTH MOYKET
OBITh O/IaHa B aIMAHUCTpaNK0 MapHHUHCKOT0 My HHUIUTIAEHOTO OKpPYTa.

XKanoba Ha pemeHue, nectBus (6e3eficTBrAE) OTBETCTBEHHOIO CIELHAINCTA -
MY HALIANAJIEHOTO CITYKAIIEro MOAaeTCs HadalbHUKY YIOJIHOMOYEHHOI'O OpraHa.

5.4. Ilopsmok mojjaqul ¥ pacCMOTPEHUS KaJTOOEL.

JKanoba mnopmaercs B TNHMCbMEHHOU (opMme Ha OyMaXHOM HOCHTENE, B
3JIEKTPOHHOHU (hopMe B OpraH, NpeJOCTABIISIOIINY MyHUIUTIAIBHYIO yCIIYTY.

Kanoba Ha pemenus u nedictBus (Oe3neiicTBHE) opraHa, MPEOCTaBIISIONIETO
MYHULIUNANBHYO YCAYTy, HOOJDKHOCTHOTO JIMIa OpraHa, MpeAoCTaB/ISIONIEeTo
MYHULANIAIBHYIO YCIyTy, MYyHHMLHIIQIBHOIO CJIyXKalllero, PYKOBOJUTENS OpraHa,
MPEAOCTABISIOIIEr0 MYHHULIMIATBHYIO YCIyTy, MOXeT OBITh HallpaBjieHa I10 ITIOYTeE,
yepe3 MHOTOQYHKIMOHANBHBIM IIEHTP, C HCIOJB30BaHUEM HH(POPMAIHOHHO-
TEJICKOMMYHUKAIIMOHHON ceTn «MHTepHeT», OoQUIUaNbHOTO caliTa oprasa,
IIPENOCTABISIONIEr0 My HUIIUIIAJIBHYIO YCIYTY, €IMHOTO [TopTajja TOCYIapCTBEHHbIX U
MYHUIMIANBHBIX YCAYr JMOO pErMOHAJIbHOTO T[IOpTajia TOCYNapCTBEHHBIX U
MYHUIIANAIBHBIX YCIyT, a TakX€ MOXeT OBITh IpUHATA IIpH JHUYHOM IIpHeMe
3asgBUTEJIS.

B ciydgae nomaum XanoObl OpH JIMYHOM [IpHEMe 3asBUTENb IPECTABISIET
JIOKYMEHT, yYIOCTOBEPSIOMINN €ro JIMYHOCTh B COOTBETCTBHU C 3aKOHOIATEIHCTBOM
Poccuniickoit Oenepannu.

B ciydae, ecim jxanoba momaeTcs dWepe3 MPEACTABUTENS 3asBUTENS, TaKKe
NPEACTABIIeTCS NOKYMEHT, IMOATBEP)KAAOIIMH ITOJTHOMOYMS Ha OCYIIECTBIICHHE
JEHACTBUM OT WMEHH 3asBUTeNs. B KauecTBe [OKyMEHTa, IOATBEPKIAOIIETo
MOJIHOMOYUS Ha OCYIIECTBICHKE NCHCTBUM OT UMEHU 3asiBUTENIS, IPEACTaBIISETCS:

1) odopmneHHas B COOTBETCTBHH C 3aKOHOJATENBECTBOM Poccuiickoit
Oenepanyn JOBEPEHHOCTS (7151 (PUINUECKUX JIHIY);

2) opopmieHHas B COOTBETCTBHH C 3aKOHOJATENBCTBOM PoccHiickoi
Qenepallii  NOBEPEHHOCTh, [OJANUCAHHAS PYKOBOAWUTEIEM  3asBUTENA WA
YIIOJTHOMOYEHHBIM 3TUM PYKOBOIUTEIEM JIHIIOM (IJISI FOPATAIECKUX JIAIT);

3) komms pemleHHMs O Ha3HAYeHHH WM 06 Wu30paHuu NnuOO IIpHKasa o
Ha3Ha4YeHUH (PU3WIECKOTO JIMIA Ha JOJDKHOCTh, B COOTBETCTBHH C KOTOPBIM TaKOe
¢busznueckoe U0 o0O0NafaeT IpaBOM JeHCTBOBATH OT HMEHM 3asBUTENsS 0e3
JIOBEPEHHOCTH.

IIpn mnogmaue xamoObl B 2JIEKTPOHHOM BHIE JOKYMEHTH MOIYT OBIThH
NIpeCTaBieHbl B (OpMe SJIEKTPOHHBIX MOKYMEHTOB, TIOAIMCAHHBIX 3JIEKTPOHHOM
[IOANMUCEIO, BHJ KOTOPOM MPEeLyCMOTPEH 3aKOHOAATENbCTBOM  Poccmiickoi
Qenepanuy, OpH 3TOM JOKYMEHT, YIOCTOBEDSIOIIMH JIMYHOCTh 3asBUTENS, HE
Tpebyerc.

B ciyuae, ecnu xanmoba mojiaHa 3asBHTENIEM B OpraH (OJDKHOCTHOMY JIHILY), B
KOMITIETEHIIMIO KOTOPOTO He BXOAUT MPHUHITHE PELIeHHs M0 Xkajole, B TeUeHUE Tpex
pabounx OHEH co JHS ee pPEerucTpalyd yKa3aHHBIM OpraH HaIpaBisieT Kajody B
YIOJHOMOYEHHBI Ha ee pacCMOTpeHWe OpraH W B IHCBMEHHOU dopme
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UH()OPMUPYET 3asIBUTENS O TEPEHANTPABICHUH KaJIO0bI.

[Ipy 3TOM CpPOK PACCMOTPEHHUS XKAJIOOBl HCUYHUCISETCS CO JHS PErHCTpaliy
’Kas00bI B YITOJTHOMOYEHHOM Ha ee pacCMOTPEHUE OpraHe.

5.5. CpoK# pacCMOTpPEHUS KaIOObI.

Kanoba, mocTymuBlIas B YIOJHOMOYEHHBIH Ha €€ pacCMOTPEHHE OpraH,
IIOJIEXKAT PETUCTPAIlMM He TMOo37Hee Clefyroliero padboyero AHS cO JAHS ee
noctymienns. Kaimoba paccmarpuBaeTcs B TedeHue 15 paboumx mHed co JOHA ee
PETUCTPALIAH.

B ciyuae obxanoBaHHS OTKaza OpraHa, MpEeNOCTaBIIIOLIErO MYHHUIUMIIANBHYHO
YCIIyTy, €ro MO/KHOCTHOTO JIHL@ B NpHeMe NOKYMEHTOB y 3asgBUTENA JIHOO B
WCTIPABIIEHHH JIOMYIIEHHBIX OIE€YaTOK M OIMOOK WM B cilydae O00>KaJOBaHHA
3asgBHTENlEM HAapyLIEHHs YCTAaHOBJIEHHOIO CpOKa TaKWX HCIIpaBieHud xanoba
paccMaTpuBaeTcs B TedeHHe 5 pabouux JHel co JHS ee perucTpalyi.

5.6. TlepedeHb OCHOBaHUMW [JiSi NMPUOCTAHOBJICHHUS PACCMOTPEHHUA XaloOBI, B
cllydae eciiM BO3MOXXHOCTb INPHOCTAHOBICHHUS IPENyCMOTPEHA 3aKOHONATENHCTBOM
Poccuiickoit @eneparun 1 3aKkoHOAaTETHCTBOM Kemeposckoit obnactu - Kyzbacca.

OcHoBanu#t 17151 MPUOCTAHOBIEHUS PACCMOTPEHHS KaJI00b! 3aKOHOAATENIBCTBOM
Poccuiickoit @epmepaiuy u 3aKoHOAATENECTBOM Kemeposckoit obmactu - Kysbacca
HE MPESyCMOTPEHO.

5.7. Pe3ynnTaT pacCMOTPEHUS KalOOBbI.

[To pesynpTaTaM paccMOTpPEHHUS KaloObl MPUHUMAETCS OAHO K3 CIEAYIOLIMX
PEIICHNN]:

1) yZOBIETBOPUTD Kano0y;

2) 0TKa3aTh B YJAOBIECTBOPEHHU JKaJIOOHI.

ApvunucTpanus ~ MapuMHCKOTO — MYHHUIWIIQIBHOTO — OKpyra W (Wim)
YTOJIHOMOYEHHBIH OpraH yIOBIETBOPSIET kajgoby, B TOM ducie B (POPME OTMEHBI
NPUHSITOTO PEIIeHUs, WCIPaBICHHUS [OMYILIEHHBIX OpPraHOM, IPeNOCTaBIgIOIINM
TrOCYyapCTBEHHYIO YCIyTry, 0O OpraHOM, MpenoCTaBIAIONUM MyHHULIHIIAIBHYIO
YCIIyIy, OIe9aTOK ¥ OMHUOOK B BBIJAHHBIX B pe3yNbTaTe IPEAOCTaBICHMS
MYHHIUTIAIBHON yCIYTH HOKyMEHTax, BO3BpaTa 3asBUTEIIO [EHEXHBIX CPEICTB,
B3MMaHWe, KOTOPBIX HE TPEAyCMOTPEHO HOPMATHUBHBIMHU IIPABOBBIMU AaKTaMHU
Poccuiickoit @emepanvy, HOPMAaTHBHBIMKU TNPaBOBHIMH akTaMu KemepoBcko#
obnmactu — Kysbacca, MyHHWLIMNIaIbHBIMA IIPABOBBIMH AKTaMH, & TaKKe B HHEIX
dbopmax.

B cmyuae npusHaHus KaynoObl, HOJJIEXKAlled yAOBIETBOPDEHUIO B OTBETE
3aBUTENIO, YKA3aHHOM B IyHKTe 5.4 aJIMHUHHCTPATMBHOIO DPETJIAMEHTa, NAcTCH
uHbOpManusa 0 JeHCTBUAX YIOJTHOMOYEHHOTO OpraHa B LEJSIX He3aMEIJIUTENIBHOrO
yCTpaHeHWs BBIIBICHHBIX HAPYIICHWM IPH OKa3aHWM T'OCYJapCTBEHHON YCIyrH, a
TaK)Ke TPUHOCATCS W3BWHEHUS 3a JIOCTaBICHHBIE HEYJNO0OCTBA W YKa3blBAeTCs
uHbopMaliid o0 JambHeHINX MAeMCTBHUSIX, KOTOpble HEOOXOAHMO COBEPLIMTH
3asBUTENTIO B LEJISAX MOIyUeHHS TOCY IapCTBEHHOW YCIIYTH.

B cmyuae nmpusHaHus jxaiioObl, HE IOJIEXAIled YIOBICTBOPEHHIO B OTBETE
3asIBUTENIO, YKa3aHHOM B IyHKTe 5.4 agMUHUCTPATWBHOTO pErNIaMEHTa, HArOTCs
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apryMEeHTHPOBaHHBIE PAa3bsSCHEHUS O IPUYMHAX [PHUHSATOTO PEIUEHUs, a TaKXkKe
HHQOPMAITHS 0 NOPALKE 00XaJ0BaHNA IIPHHATOIO PEIIEHHS.

B ciiyuae ycTaHOBJIEHHS B XOJ€ HJIM IO PE3YJIbTaTaM PAaCCMOTPEHHS KanoObI
IPHU3HAKOB COCTaBa aJMMHHCTPATHBHOIO IIPAaBOHADYLIEHWsS WM IIPECTYIICHUS
CHENMAJKCT OpraHa MECTHOTO CaMOYINPaBI€HHUS, CIEHUAIHMCT YIOJHOMOYEHHOIO
opraHa, HajeJeHHBIM IOJIHOMOYHUIMH [0 PaCCMOTPEHHIO XKano0, HE3aMeUIUTENbHO
HATPAaBJSIET UMEIOIIecs MaTepUalibl B OPraHbl IPOKYPaTyphL.

B ynosneTBoperuH %amo0Obl OTKa3bIBACTCS B CIEAYIOIIMX CIlydasx:

1) xanoba mpuzHaHa HeOOOCHOBAHHOM;

2) HajM4Ke BCTYIMBIIETO B 3aKOHHYO CHITY PEIIeHHs Cyfa, apOuTPakHOTO Cyha
110 Jkajmobe 0 TOM K€ IPEAMETE U 110 TEM XKE OCHOBAHHUAM,;

3) momada KayoOBI JIMITOM, IMOJHOMOYHWS KOTOPOrO HE IIONTBEPXKACHBI B
TIOpsIJIKE, YCTaHOBIEHHOM 3aKOHO1aTeNnbCTBOM Poccuiickon Penepanny;

4) HampuWe peIIeHHs Mo Xanode, MPUHITOrO paHee B OTHOLICHUM TOTO XK
3aSIBUTEIIS U TI0 TOMY XK€ IIPeIIMETy JKaJlo0Bbl.

YIOIHOMOUEHHBIM OpraH BIpaBe OCTaBHUTH kajio0y 0e3 OTBeTa B CIEMYIOLIHMX
CITy4asx:

1) HanMuue B Xamo0e HeleH3yPHBIX JIN00 OCKOPOUTENBHBIX BBIPKEHUAN, YIPO3
YKU3HY, 3MO0POBBIO ¥ UMYLIECTBY JODKHOCTHOTO JIUIA, & TAKXKe YICHOB €r0 CEMbBH;

2) OTCYTCTBHE BO3MOXXHOCTH IPOYUTATH KaKyrO-THOO 4YacTh TEKCTa JKajoOwl,
baMmnio, wMs, OT4eCTBO (TIOCTeqHee - NpW HaIW4YWK) W (WIM) IIOYTOBBIA ajpec
3asIBUTEIIS, YKa3aHHBIE B XKawole.

B ciygae ycraHOBNEHUS B XOA€ WM MO PE3ylbTaTaM pPacCMOTPEHHS KanoObl
MPHU3HAKOB COCTaBa aJIMUHUCTPATUBHOIO IIPaBOHAPYLICHMs WU NPU3HAKOB COCTaBa
IIPEeCTYIUIEHUs] JOJDKHOCTHOE JIHIO, YHOJHOMOYEHHOE Ha PAacCMOTPEHHE XKanoo,
HE3aMEJNINTEIPHO  HAIpaBIsSieT  COOTBETCTBYIOIIKME  MaTepHallbl B OpraHbl
MIPOKYPaTypHhI.

5.8. Tlopsmox WH(DOPMUPOBaHUS 3aABHUTENS O PE3YNbTaTax pPacCMOTPEHUS
KAJIOOBI.

He mosgHee nHs, clenyromiero 3a OHEM MNPWHATUS PEIICHUS, 3asBUTENIO0 B
MHACEMEHHOW (dopMe U, 110 JKEJaHHIO 3asgBUTENs, B OSJEKTPOHHOM Qopme
HaIPaBJISETCS MOTUBUPOBAHHBIM OTBET O PE3yJIbTaTax PaCCMOTPEHHUS JKaJIOOBbI.

B oTBete mo pesynbTrataM pacCMOTPEHUS JXao0bl YKa3bIBAIOTCSL:

1) HawMeHOBaHHWE OpraHa, IPeJOCTaBIIONIEr0 MYHHUITUIAIBHYIO YCIyTy,
paccMoTpeBIIero xanody, JODKHOCTE, (haMUius, UM, OT4ecTBO (TOCTeaHee - Mpu
HaJIM4WU) ero JOJKHOCTHOTO JIUIa, MPUHSBIIETO pellieHue Mo xanobe;

2) HOMep, JiaTa, MECTO MPHHATHS PEIICHHUS, BKIIOUas CBEJICHUS O JODKHOCTHOM
JULE, pelleHue Uiy aecTere (6e3neficTBIE) KOTOPOTro 00KaIyeTcs,

3) Gamuins, UMs, oT4ecTBO (IOCEeNHEee - NPY HAJTWYNHM) WM HAMMEHOBaHHE
3asIBUTEIIS,;

4) ocHOBaHHS IS IPHHSTHS PEIICHUS 110 JKaJio0e;

5) mpuHsTOE TI0 XKaloOe pelleHHE;

6) B cimyuae, ecnu xajoba TpH3HAHA OOOCHOBAHHOM, - CPOKHM YCTpPaHEHUS
BBIABIICHHBIX HapyIIEHWH, B TOM YHCJE CpOK MPEeNOCTaBICHUS pe3yJbTaTa
MYHULUNAIBHOU yCIIyTH;
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7) cBeneHsI O TTOpsiAKe 00KAIOBAHUS MPUHITOTO 110 JKanobe pelreHus.

OTtBer 1m0  pe3yibTaTaM  pPAcCMOTPEHHS  JKaJIOOBI  IMOJIIHCHIBAETCS
YIIOJTHOMOYCHHBIM Ha PacCMOTPEHHE JKalI005I TOMKHOCTHBIM JIUIIOM.

5.9. Topsmok 06skaloBaHUs pelleHus o xajooe.

3asgBuTeNns BIpaBe OOXKaloBaTh pELICHUs, I[PUHATBIE 1O pe3yjibTaram
paccMOTpeHHsl  JKayjoObBl, B  IIOpsiAKe,  yCTAaHOBIEHHOM  JeMcTByIOMUM
3aKOHOAATEIHCTBOM.

5.10. IlpaBo 3asBuTeNsT Ha TMONy4YeHWEe WHGOPMAalud U JOKYMEHTOB,
HeO0OXOMUMBIX TSI 0O0CHOBAHHUA U PACCMOTPEHHS KaAJIOOHI.

3asgBUTENL KMEET M[paBO Ha IOJlydeHHe HHQOpMAluu # [JOKYMEHTOB,
HeOOXOMUMBIX JJis OOOCHOBaHHS M PACCMOTPEHHUs KajloObl, €CIM HHOE He
IIPELYCMOTPEHO 3aKOHOM.

5.11. Coocobst uHGOpPMHUpPOBaHHS 3asBUTENEH O TMOpSAKE IOJaYd U
PacCMOTPEHHUS JKaJlO0HI.

Nudopmaiiusi 0 mopsiIKe MOJAYM U PAcCMOTPEHHS JKajloObl pasMelaeTcs Ha
opunmanrbHOM  cafTe  aIMHUHUCTpPallMM  MYHHUIMIAIBHOTO  00pa3oBaHUs B
WH(OPMALIMOHHO-TEJIEeKOMMYHUKAIMOHHOW  ceTu  «MHTepHeT», Ha  caiite
YIOJHOMOYEHHOTO OpraHa B HH()OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON CeTH
«Uuteprer» (mpm Hammuuum), EINY, PIIY, wundopMalnoHHBIX CTEHIaX B
MOMEIIeHUsIX I[puUeMa W BBIAaUd JOKYMEHTOB, a TaKXe MpefoCTaBiseTcs
HENIOCPECTBEHHO COTPYIHHWKaMH{ YIOJHOMOYEHHOTO OpraHa [pU JINYHOM
oOpalleHuy 3asBuTeNeH, TenedoHaM AN CIPaBOK, a TaKke B MMCBMEHHOU (opMme
[IOYTOBBIM OTIPABICHUEM JIMOO 3JeKTPOHHEIM COOOIIEHUEM TI0 aJIpeCy, YKa3aHHOMY
3asIBUTETIEM.

5.12. Tlopsimox pmocynebnoro (BHecymeOHOro) oO0XaIOBaHHUS pelleHHd u
TeACTBUH (Oe3neticTBUA) YIIOJTHOMOYEHHOTO oprasa, PYKOBOAUTENS
yHOJIIHOMOYEHHOTO oOpraHa Jub0 CcHenuajucTa YIIOJHOMOUEHHOTO  OpraHa
OCYLLECTBIIETCSA B COOTBETCTBHU ¢ DenepanpHbiM 3akoHOM OT 27.07.2010 Ne 210-
@3, mnocranosneruem [IpaButenbcTBa Poccuiickoit ®emeparwu ot 16.08.2012 Neo
840 «O mnopsake momauM M pPacCMOTPEHHUs Kao0 Ha pEIIeHHS W JeHCTBUSA
(Oe3neifcTBue) emepalbHBIX OPTaHOB HCIIONHUTENBHON BIACTH U MX JAOJDKHOCTHBIX
nun,  Qenepa’bHBIX — [OCYNAPCTBEHHBIX  CIYXKAIUX,  JO/DKHOCTHBIX  JIHI]
roCylapCTBEHHBIX BHEOIODKETHBIX doHIOB Poccuiickoi Denepanuy,
rOCyIapCTBEHHBIX KOPHIOpPAlldi, HAAEJNEHHBIX B COOTBETCTBHM ¢ (elepallbHbBIMU
3aKOHaMH [IOJHOMOYMSAMM II0 IIPENOCTaBICHUIO TOCYJapCTBEHHBIX YCIYT B
YCT@HOBJIICHHON cdepe AeATENbHOCTH, W WX HOJDKHOCTHBIX JIHI, OpraHu3allHi,
IIperyCMOTPEeHHBIX acTeio 1.1 crateu 16 @enepanproro 3akoHa «O0 opraHu3anviu
IIPEIOCTABIICHHS [OCY AaPCTBEHHBIX U MYHUIIUTIATBHBIX yCIyT», U HX paOOTHHUKOB, a
TaKXKe MHOTO(YHKIMOHAJIBHEIX LEHTPOB IIPEAOCTABICHUS TOCYAAPCTBEHHLIX U
MYHHUIMIOAIBHBIX YCAYT KW HX pabOTHUKOB» M TocTaHOBIeHHeM KoJsureruu
Anvunuctparun Kemeposcko#t obmacta ot 11.12.2012 Ne 562 «O6 ycraHOBIEHUH
OcoOeHHOCTEH MOJaYl W PACCMOTPEHHs Kajlo0 Ha pelleHrs W JedCcTBHUS
(6e3nelicTBHe) HCTIOMHUTENBHBIX OPraHOB IOCYIapcTBeHHOM BiacTu Kemeposckoi
00IacTH M HX JMNODKHOCTHBIX JIMI, & TakXe TOCYIapCTBEHHBIX IPaXKIAHCKHX
ciryxampx KeMepoBckod 001acTh IIpH MPEAOCTABICHHIH MOCY TaPCTBEHHBIX YCITYT).
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6. OcoGeHHOCTH BBINOJIHEHHS AIMHHHCTPATHBHBIX NIpoueayp (aeficTBHii) B
M®II npexocTaBjieHdsi FOCYAAPCTBEHHBIX H MYHHIHIIAJIbHBIX YCIYyT

6.1. IIpenocraBnenue MyHANUNAIbHON ycinyru B MOILI ocymecTBuseTcs npu
HaJIMYUU 3aKIFOYEHHOTO COIVIAIEeHHUS O B3aUMOJEHCTBUHM MEXIY YIOJHOMOYEHHBIM
opraHoM 1 MOILIL.

6.2. OcHoBanmeM [UI1 Haualla IIPENOCTABIEHUS MYHHLMIIAIBHONW YCIyTH
ABIsieTCsl TUaHOe oOpateHue 3asgBuTens B ML, pacriooXeHHOT0 Ha TePPUTOPUH
MYHHIUIIAIEHOTO 00pa30BaHus, B KOTOPOM MPOKUBAET 3asBATEIIb.

6.3. MadopMaiyid mo BoIpocaM IpeNOCTaBICHUS MyHUIIWIAIBHON yCITyTH,
CBEJCHUHM O XOJe MPENOCTABICHHA MYHHUUMIIAIBHOW YCIyrH, HHBIM BOMpOCAM,
CBS3aHHBIM C  IIPEAOCTABICHMEM  MYHUUMIOAIBHOM  YCJIyrd, a  Takxke
KOHCYJIbTHPOBAHHUE 3asBUTEIIEH O MOPSAIKE MPEAOCTABICHUS MyHUIUTIAIBHOUN YCIIyTH
B M®I] npenocrasisgerca corpyaaukoM MOL] npu HemocpeacTBEHHOM o0parieHnn
3asBUTeNss B MOI] wmnmm mocpencTBoM TeinedOHHONW CBSI3W B COOTBETCTBHH C

H@ﬁCTBYIOHII/IM 3aKOHOOaTCJIbCTBOM, peryanonmHM OpI‘aHI/ISaHH}O HAEATECIIBHOCTH
M®IT,

HWupopMupoBaHue O TMOpsAAKE MNPEAOCTABICHUS MYHHUIMIIAIBHON YCIyTH
OCYILIECTBIISETCS] B COOTBETCTBUH C rpadukom pabotet MOLI,

6.4. Ilpu nuunoM oOpatieHuu 3asiButeniss B ML coTpyqHUK, OTBETCTBEHHBIH
3a IIPUEM JOKYMEHTOB:

YCTaHABIUBACT  JIMYHOCTh  3asBUTENI Ha  OCHOBAaHMH  JIOKYMEHTA,
YAOCTOBEPSAIOLIEr0 €ro JIMIHOCTh, IIPEACTaBUTENS 3asBUTEIS - HA OCHOBAHUH
JOKYMEHTOB, YAOCTOBEPSIOIIMX €ro JWYHOCTh W IMOJHOMOYMs (B Cllydae €ro
obpainenus);

TIPOBEpSAET NPEACTABICHHOE 3asfBICHHE II0 (GOpPME COIMNIACHO MPUIIOKEHHIO
Nel K agMMHHCTpaTHBHOMY perJaMeHTy O MpPEIOCTaBIEeHUH MYHHUIUIATIBHON
YCIIyTH, B 3aBUCHMOCTH OT LIeJIA 00pallleHns, U JOKYMEHTHI Ha IpeIMeT:

TEKCT B 3a5BJICHHH IMOAAACTCH IIPOYTCHHIO,

B 3afBIICHUU yKa3aHbl (aMUiMsl, UM, OTUECTBO ([OCIeqHEee - NPU HATHYHH)
(bu3HrIecKoro yauLa 60 HAMMEHOBAHUE FOPUIHUECKOrO JTHLE;

3a5BJICHUC ITOATINCAHO YIIOJITHOMOYCHHBIM JIMIIOM;

TIPUITOKEHBI JIOKYMEHTEHI, HEOOXOIUMbIe TSt NPEIOCTaBICHHUS
MYHHLIUTIATBHON yYCITyTH;

COOTBETCTBHMC JaHHBIX HOKYMEHTA, YHOOCTOBEPAIOUICTO JTUYHOCTDL, MAHHBIM,
YKa3aHHbIM B 3asBJICHUH H H606XO,ZH/IMBIX JOKYMCHTAX.
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- JenaeT KOMUU MOUIMHHUKOB [IPE/ICTABICHHBIX JOKYMEHTOB, B TOM YHUCIIE II0
OTMIETIBHBIM JIOKYMEHTaM 0e3 B3MMaHHS IUIaThl B COOTBETCTBUU C IIOCTAHOBIIEHHEM
IMpaButenscrBa Poccuiickoit @enepanun ot 22.12.2012 Ne 1376 «OO0 yTBEepKneHUN
IIpaBuyn  opraHuW3aluy  JESTEIBPHOCTH  MHOTOQYHKIHOHANBHBIX  LIEHTPOB
[IPEIOCTABNIEHUSI TOCYJApCTBEHHBIX W MYHUIIUIAIBHBIX YCIyI», 3aBEPSeT HX,
BO3BpAlIaeT 3aABUTENIO ITOJJIMHHUKA HOKYMEHTOB. [Ipu 3aBEpEHHM COOTBETCTBHSA
KOIMMKM JOKYMEHTa IIO[JIMHHWKY Ha KOIHMH [JOKYyMEHTa IIPOCTaBJIAETCS HAIIINCh
«BepHo», 3aBepseTcs MOANUCHIO coTpyaHuKa MOLI, npuHABIIEro JOKYMEHT, C
yKazaHueM (HaMUIHAN, HHALUAJIOB U JAaThl 3aBEPEHHUS,

- 3aloJHSEeT CBEACHHS O 3asBUTENE W IPEACTaBICHHBIX MOKYMEHTaX B
ABTOMAaTH3UpOBaHHOW HHGOpManuonHoi cucteme (AVIC MOLI);

- BBIZAET PACITUCKY B IOJIyUCHHUH IOKyMEHTOB Ha IIPENOCTaBIEHHE YCIYTH,
chopmupoBannyto B AVIC MOLJ;

- HHOOPMHUPYET 3asSBUTENS O CPOKE IIPEOCTaBICHHUs MyHULUIAILHON YCIIyTH,
criocofax MoIydeHds HHGOPMAIUH O X0/e UCTIOIHEHHI MyHULUIIAIbHON YCIIyTH;

- YBEIIOMJISIET 3asBHUTENSI O TOM, UTO HEBOCTPEOOBAHHEBIE IOKYMEHTEI XPaHATCS
B M®I] B Teuenue 30 mHEH, MOCTe YeTo NepelaroTcs B YIIOTHOMOYEHHBIH OPraH.

6.5. 3asBreHWE W JHOKYMEHTBI, IPUHSTbIC OT 3asBUTEN HA [PEJOCTaBIICHHE
MYHUIIANIATBHOM YCIIyTH, IEPEfaroTCa B YIIOJHOMOYEHHBIH OpraH HE IIO3JHEE
1 pabGouero mHs, CIEAYIOLIErO 3a JHEM PETUCTpallUM 3asABJIEHHS K JOKYMEHTOB B
M®ILI, mocpencTBOM JHYHOTO OOpallleHusl II0 COIPOBOJAUTENLHOMY DEEecTpy,
CoJZiepIKaIleMy JaTy X OTMETKY O Iepenade, oOpMIEHHOMY B IBYX 3K3EMINIAPAX.
VYka3aHHBI peecTp 3aBepsiercs coTpyaHukoM MOIL[ u nepemaercs CrHenHaKCTy
YIIOJTHOMOYCHHOTO OpraHa Mof MnoAnuchk. OIUH 3K3eMIUIIP CONPOBOIUTENEHOTO
peecTpa OCTaeTcsl B YIIOJHOMOUYEHHOM OpraHe M XPaHHUTCS KaK JOKYMEHT CTPOIOH
OTYETHOCTH OTAEIBHO OT JIMYHBIX Jiesl, BTopol - xpanuTcs B MO®II. B 3asBienun
MTPOW3BOAMUTCS OTMETKa C YKa3aHHEM PEKBH3HTOB PeecTpa, [0 KOTOPOMY INepeJaHbl
3asIBJIEHHUE U JOKYMEHTBI.

6.6. [Ipu obpalmeHny 3asBUTENS 3@ [IPEIOCTABICHUEM MYHUIUIIANLHON YCIyrH
gepes MOI] Beimaua pe3yibTaTa I[PEROCTABICHHUS MyHHLMITATBHON yCIyrH
OCYIIeCTBIISETCS IPH TUYHOM oOpateHnu B MOLL,

6.6.1. OTBeTCTBEHHOCTb 3a  BBAAUYY  pe3yjibTaTa  IIpPefOCTaBIeHHUS
MYHHITAOATBHOW  yCIyrHm — HeceT  cOTpyAHMK  MOIl,  ynoJHOMOYEHHBIH
pykoBoautesem MOILI,

6.6.2. Jist momydeHusT pe3ybTaTa MPeJOCTABICHAs MyHULUIIAIILHONW YCIYTH B
M®II 3asBuTens TPEABABISIET MTOKYMEHT, YAOCTOBEPSIOIMH €ro JHYHOCTH H
DACITUCKY.

B ciIydae O6paHleHI/Iﬂ NPEACTABUTECIIA 3asBUTECIIA NMPEACTABIIAIOTCS NJOKYMCHTHI,
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YAOCTOBEPAOIIME JIMYHOCTE H IOATBCPXKAAIOHIUC TIOJHOMOYUSA TIIPEACTABUTEIIA
3aABHTCIIA.

Cortpynaux MO®II, oTBeTCTBEHHBIH 32 BbIIAYY JOKYMEHTOB, BBIAAET JOKYMEHTHI
3aBHTENI0 M perucTpupyeT ¢Gakt #ux Bbmaud B AWC MOILl. 3assutens
HMOATBEPXAaeT (HakT IONydeHHs TOKYMEHTOB CBOEH HOIIIKCHIO B PACIIUCKE, KOTOpas
ocraetrca B MOII.

Ecnu 3asgBUTENb, HE COMVIACHUBIINCH C IIEPEUHEM BhIIABAEMBIX eMy JOKYMEHTOB,
OTKa3aJICs IPOCTaBUTh CBOIO TTOJITUCH B MOJMYUYEHUH JOKYMEHTOB, JOKYMEHTHI €My He
BEIAfOTCS B paboTHUK M®LI, ocymiecTBISIOMMNA BblIady JOKYMEHTOB, Ha KOIIHH
3asiBIIEHUS Ha MPEAOCTaBICHUE MYHMIMIIATLHOU yciyrd, xpadsameidcs B MOLl u
PAaCIIUCKe, IMpOCTaBIIEeT OTMETKY OO0 OTKa3ze B IONyYeHUH NOOKYMEHTOB ITyTeM
BHeceHHs coB «llomyduTs JOKyMEHTBI OTKa3ajics», 3aBepseT CBOCH ITOIIHCHIO. B
sToM ciydyae MO®L] B TeueHue cCleAyOLIMX TPUALATH AHEH obecredyuBaeT
HallpaBJI€HUE JOKYMEHTOB, KOTOpbIE 3adBUTENb OTKA3zalCs IOJy4YUTh, B
YIIOJITHOMOUEHHEIM OpTraH.

HesocTtpeboBanHble [oKyMeHTHl xpaHiaTcs B M®L] B Teuenue 30 mHel, mocne
YETOo IepeNatoTCs B yIIOTHOMOYEHHBIM OpraH.

6.7. HWuele neicTBufA, HEOOXOAMMBIE IS MPENOCTABICHUS MYHHULHUITATHLHOM
YCIyI'H, B TOM YHCIIE CBS3aHHBIE C IIPOBEPKOU [NEUCTBUTECIBHOCTH YCHJICHHOH
KBATM(DUUPOBAHHON 3IeKTPOHHOM IIOANMCH 3aABUTENs, WHCIIONIL30BaHHOM IIpH
obpallileHU! 3a TMOJTy4eHWeM MYHHLMIIAJFHOM YCIYTH, @ TAKKe C yCTAHOBJIEHHEM
MepeyYHs CPENCTB YHIOCTOBEPSIOIMX II€HTPOB, KOTOpBle JOMYCKAIOTCsS I
HCIIONB30BaHUS B LENAX O00eCHedYeHUs] yKa3aHHOW IPOBEPKH M OINPEENSIIOTCS Ha
OCHOBAaHUH YTBEPXKAAECMON YIIOJIHOMOYEHHBIM OpPraHOM II0 COTJIACOBAHUKO C
@enepanpHol ciyxk00if OezonacHocTH Poccmiickoit @emepanind MOAETH YIrpo3
Oe3omacHOCTH MHPOPMAIK B HHPOPMAITMOHHON CHCTEME, HCIIONB3yeMOl B HEsX
mpuemMa oOpamieHHE 3a I[OMy4YeHHeM MYHHIOMIATBHONW yciuyrdu U (W)
IpeNOoCTaBiIeHus TaKo! yciayry, B MOIL] He mpeaycMOTpeHEI.

6.8. JlocynebHoe (BHecyneOHOoe) oOajloBaHWE peUICHWH W JedcTBuil
(6espeticteusa) MOLL, corpymnmka MO®I[ ocymecrtBiseTcss B HOpPSKeE,
IIPEy CMOTPEHHOM ITyHKTOM 5.12 aIMUHUCTPAaTUBHOIO perilaMeHTa.
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[Tpunoxenune Ne 1

K 8IAMUHUCTPATHBHOMY PETIIaMEHTY
IIPEeIOCTABIICHHUS] MyHUIIUIIANBHON YCITYTH
«MudopmarrionHoe obecneuerne GU3RIECKUX

¥ IOpUAAYECKUX JIMI HA OCHOBE JOKYMEHTOB
ApxusHoro ¢onza Poccniickoit Genepanun u
JIPyTHX apXUBHBIX JOKYMEHTOB, IIPEIOCTABIICHHE
ApPXUBHBIX CIIPABOK, apXUBHBIX BBITHCOK H
KOIIUH apXUBHBIX JJOKYMEHTOB)

bnank A pU3NIECKUX JINIL B
(HamMEeHOBaHUEe YIIOTHOMOYEHHOTO
oprana)

Damunus

Nms

OTuecTBO (IIpY HAIMYUH)
JaTa pOXKIACHUS
IIponmcka:

r.

yiIL.
TEIL.

3ASBJEHHE

llpolly NPeloCTaBUTE APXMBHYH CIPAaBKY (APXMBHYI KOMNMD, apXMBHYI BLIIMCKY)

(HyXHOe NOOUYEPKHYTH)

OJig NpeldbABJIEHMA B

(ykazaTh HaMMeHOBaHMe opraHa, opraHuM3aumm)

Croco6 noiy4eHust CpaBKy (HYKHOE [TOJIEPKHYTh):
JAYHO (TI0 TOBEPEHHOCTH), HATPABUTD 110 YKA3aHHOMY B 3asiBJICHHMH aJIpeCy, HAlPaBUTh I10

CIIEAYIOMEMY aapecy

Jara 20 [Tonmucek 3asBUTENS

BX. Ne OT
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[Tpunoxenne Ne 2

K aIMHHUCTPATUBHOMY PErIIaMEHTY
IIPEZOCTABICHUS] My HULIUIIABHOHN yCIyTH
«adopmanmonHoe obecrieueHre QU3AUCCKIX

Y FOPUJIAYECKUX JIUIl HA OCHOBE JOKYMEHTOB
ApxusHoro ¢onna Poccuiickoit @enepanuu u
IPYTHX apXUBHBIX [JOKYMEHTOB, IPEIOCTABIICHUE
apXUBHBIX CIIPABOK, aPXUBHBIX BBITHCOK U
KOITH# apXUBHBIX JTOKYMEHTOBY

bnank g QusnuecKux JIUI B
(HauMEHOBaHKE YITOJIHOMOYEHHOIO OpraHa)

DaMunus

Wms

OtuecTBO (IpY HAJIHMYHH)
J1aTa POKICHHS
IIponucka:

T.

yIL
TEIL.

SASABIEHMWNE

I[pommy ucrpaBUTh OMMHUOKY (ONEUaTKy) B

(pEKBH3HUTHI IOKyMEHTa, 3asIBJICHHOTIO K HCIIPABIEHHIO)
OImHUO0YHO YKa3aHHYI0 HHPOPMALIHIO

3aMCHHUTh Ha

OcHoBaHHe 11 HCIPABICHAS OMUOKH (OIeUaTKH):

(ccbUTKa Ha TOKyMEHTAIIHIO)

K 3asmBieHmIo IIpUAararoTCAa CJICAyoImue NOKYMEHTEI 110 OITACH!
1.

2.

Jara Tlonmucs 3asBuTEIS

BX. No oT
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HavmMenosanue opranu3amu B

TIOYTOBEIA a/ipec, HEAEKC (Ha¥MEHOBaHHE YIIOIHOMOYCHHOI'O OpraHa)
tenedoH, dhakc

azipec dJIEKTPOHHOH ITOYTEI

Ne  u nmata

bBrark 11 :0pUARIECCKUX JIUIL

SAABINEHNE

’

[Tpomny ucnpaBuTh OIMUOKY (OMeYaTKy) B

(PEKBHU3UTHI IOKYMEHTA, 3asBJICHHOI0 K HCIIPaBIICHHUIO)
OIMHOO0YHO YKa3aHHYIO HHOPMAITHIO

3aMCHHUTE Ha

OcHoBanue I HCIpaBJIeHNs! OMKUOKHY (OTIeUaTKH):

(ccpulKa Ha TOKYMEHTAIIHIO)

K 3asBrennio IIpuiaararoTes CJICAYIOMNAE JOKYMCHTBI 110 OIIUCH!
1.

2.

JIOIDKHOCTE PYyKOBOAUTEIIA OpraHU3aliy
(mIIs FOPUAMHIECKOTO JINIIA) (moamuch) (pactordpoBKa MOAIACH)

Hcnonuureis:
Tenedon:

BX. No OT




